AIIITAPAT COBETA AEIIYTATOB
MYHUIMITAJIBHOT'O OKPYT'A UEPTAHOBO CEBEPHOE

PACIIOPSKEHUE
05 mrona 2023 roga Ne 02-01-05-1

O Pernamente amnmapara Cosera
JAeNyTaTOB MYHMUMIAJBLHOIO OKpPYra
Yepranoso CeBepHoe

B cootBercTBUM ¢ myHKTOM 3 cTaThu 15 YcraBa MyHHUIIMIAIFHOTO OKpyTa
Yepranoso CeBepHoE:

1. YtBepaute Pernament anmapara CoBera I€MyTaToOB MYHHLMIAIBHOTO
okpyra UepranoBo CeBepHoe (MPUITIOKEHUE).

2. [lpu3HaTh yTpAaTUBIIUM CHITy pacropsbkeHue ammapaTta CoBeTa JemyTaToB
MyHHIUNagpHOrO OKpyra YepranoBo CeBepHoe ot 5 nekabps 2016 rona
Ne 02-01-04-7 " O Pernamente ammapata CoBeTa JenyTaTOB MYHHUIIUIAIHHOTO
okpyra YUepranoso CeBepHoe".

3. OnyOnukoBaTh HACTOAIIEE pacropsbkeHue B OroyeTeHe 'MOCKOBCKHIMA
MYHULIMNAIBHBIN BECTHHK' W CETEBOM H3AaHUU "MOCKOBCKHMH MYHUITUITAIBHBIA
BECTHHUK .

4. KOHTpOJb 3a BBHIMOJHEHWEM HACTOAIIETO PACIOpPSDKEHHMS] OCTaBUTH 3a
pykoBoauTenem ammapara CoBeTra [E€MyTaTOB  MYHHUIMIAIBHOTO  OKpyTa
Yepranoo CeBepHoe AOpamoBbIM-byOHeHKkOBbIM b.B.

PykoBoauresp annmapara

Cosera genyraToB

MYHUIMNAJIBHOT0 OKPYra

Yepranoso CeBepHoe b.b. AbpamoB-byOHeHKOB



[Ipunoxenue

K pacnopsbkeHuro annapara Cosera
JIEMyTaTOB MYHHUIIUIAIBHOTO OKpyra
UYepranoBo CeBepHoe

ot 05 urona 2023 roxa
Ne 02-01-05-1

Periamenr
annapara CoBera 1enmyTaT0OB MyHMIUIIAJIBbHOT0 OKpyra Yepranoso CeBepHoe

1. O0mue moJ10;KeHUus

1.1. Hacrosammii PermameHT onpeaensT MNOPSAAOK OPraHW3alMOHHOTO,
JOKyMEHTAITMOHHOTO, WH()OPMAIMOHHOTO OOeCIeUeHUsT IeATEILHOCTH armrmapara
CoBera nenyTaToB MyHHIUNanbHOro okpyra YepranoBo CepepHoe (mayiee —
anmapat CoBeTa JIeIyTaToB).

OTBEeTCTBEHHOCTh 32  OpPraHWU3alMOHHOE,  JOKYMCHTAIIMOHHOE |
uH(pOpPMAIIMOHHOE oOOecrieueHne nedarenbHOoCTH ammapata CoBera JiemmyTaToB
BO3JIaraeTcsl Ha OTJEN MO KaJpOBbIM M OPTraHHU3AIMOHHBIM BOMpPOCAM arapara
CoBeTa A€My TaToB (Jajiee — OTACI 10 KaJPOBBIM U OPTaHNU3aIMOHHBIM BOIIPOCAM).

1.2. TpebGoBanusi Hactosimero Periamenta o0s3aTelbHBI IS BCEX
MYHUIIMNANBHBIX  ciyxammx  anmapata CoBera  gemytaroB — (gaiee  —
MYHHUIUITATBHBIX CITYKAIIHX ).

1.3. HecobmogeHne  MyHUIMIMAIBHBIMM  CIOYXKAIIUMH  TPeOOBaHUIMA
HAcTOAIIero PernmaMeHnTa BiedeT WX JUCIUIUTMHAPHYIO U WHYIO OTBETCTBEHHOCTD,
YCTaHOBJICHHYIO 3aKOHOIATENLCTBOM Poccuiickoit Denepanumu.

2. Opranusanus padors! annapara CoBera 1enyTaToB

2.1. [InanupoBanue paboTs! anmnapara CoBeTa ACMyTaTOB.

2.1.1. PaGory ammapatra CoBeTa JemyTaTOB OPTaHU3yeT PYKOBOJHUTEIb
annapara CoBeTa JIeImyTaToB.

B ciayuyae BpeMEHHOTO OTCYTCTBHSI (KOMaHIMPOBKA, OTIYCK, OOJE€3Hb U T.II.)
pykoBoauTens ammapata CoBera JemyTaTOB €ro IOJHOMOYHUSI HCIIOJIHSET
MYHHIMIAIBHBIA CIyXaIUid B COOTBETCTBHM C pacnopsbkeHueM amnmnapata Cosera
JeyTaTOB.

B cnydae npekpaiieHus MNOTHOMOYMM pykoBomutens anmnapara CoBera
JCMyTaTOB ~ €ro  IMOJIHOMOYHMS  WCIONHSIET  MYHHUIMIAIBHBIA  CITyXKalllWH,
ompeieNeHHbId MpaBoBbIM akToM CoBeTa JeMyTaTOB MYHHUIMIAIBHOTO OKpyra
Uepranoso CepepHoe (nanee — COBET JIeMyTaTOB).

2.1.2. Annapatr CoBeTa JIeMyTaToB CTPOUT CBOIO pabOTy Ha OCHOBE IIAaHOB
paboThI HA TOJl, OPUEHTHUPOBAHHBIX HA peaju3alliio nmojHomouui anmnapara Cosera
JIENyTAaTOB MO PEHIEHUIO0 BOIPOCOB MECTHOTO 3HAYEHUs, YCTAHOBJICHHBIX Y CTaBOM
MyHHIMNaTbHOTO OKpyra YepranoBo CeBepHoe (majiee — MOJTHOMOYHMS ammapara
CoBera IenyTaToB), Ha peaJM3alUI0 OTACIBHBIX TOCYAapCTBEHHBIX MOJTHOMOYUIA
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ropona  MOCKBBI, TI€pETaHHBIX  OpraHaM  MECTHOTO  CaMOYIpaBJICHUS
MyHULMIIAIbHOro okpyra YepraHoBo CeBepHoe 3akoHamu ropojga MockBbl (aaiee
— TepelJaHHBIC ITIOJHOMOYHS), a TakXKe Ha pelIeHHe JPYrHX BOIPOCOB,
HEO0OXOTUMBIX TUTST OCYIIECTBIICHUS WCITOJTHUTEIILHO-PACTIOPSA AN TEIIBHON
nesitenbHOCTH anmapata CoBera JemyTaToB (Janee — miaH padotsl). [1man paboTs
BKIIIOYAET TaKXe TIEpeYeHb OPTraHW3allMOHHBIX W JIPYTUX MEpONPHUSITHH,
pOBOIUMBIX arnapaTom CoBeTa JAemyTaToB.

2.1.3. IloarotoBka IiaHa paOOThl OCYIIECTBISETCS B COOTBETCTBHUU C
nopy4eHueM pykoBoauTens anmnapara CoBera JemyTaToB.

OTBETCTBEHHOCTH 3a (hOpMHpOBAHHE W peaTH3aIMIO TUIaHA BO3JIaracTcs Ha
OTJISJ TTO KaJPOBBIM U OPTaHU3AIMOHHBIM BOIIPOCAM.

2.1.4. I1nan paGOTHI COACPKUT CICTYIONTUE Pa3ACIIbI:

- pa3paboTka TMPOECKTOB HOPMATHUBHBIX M HHBIX IPaBOBHIX akToB (CoBera
JIETyTaTOB JJIsl BHECEHUS Ha paccMoTpenne CoBeTa JermyTaToB;

- IOJTOTOBKA MPOCSKTOB MIPABOBBIX aKTOB arapata CoBera JAemyTaToB;

- aHaNUTHYeCcKas padoTa;

- OpTaHU3AIMOHHBIC MEPOTIPUSATHS,

- paboTa Mo peanu3alMK IMPaBOBbIX akTOB ammapara CoBera JEMyTaToB,
CoBera nenyTaToB.

B nyHKTHI T1aHa paboOThl BKIIIOYAIOTCS CPOKH peain3aluu U hamMuiivs, uMs,
OTYECTBO OTBETCTBEHHBIX 3a IMOJTOTOBKY BOIPOCA.

2.1.5. TlpemnoxkeHnuss B TulaH palbOThl HAMPABISIOTCS MYHHUIUTAIbHBIMU
CIIy>KalllUMH B OTJEJ MO KaJpOBBIM M OPraHU3alMOHHBIM BOIIPOCaM HE TMO3JHEE,
YeM 3a JIeCATh KaJeHAApHBIX THEW 10 Hadaja IIaHUpyeMOTo Meproia, ¢ yKa3aHuEM
OTBETCTBEHHBIX 3a IMOATOTOBKY, U CPOKOB peaTH3allnu.

2.1.6. Otmen mo KaApOBBIM W OPraHM3AIMOHHBIM BoOIpocaM 00001maeT
MOCTYINHBIIHAE TPEUIOKEHUS, TOTOBUT MPOCKTHI IJIaHA PAaOOTHI, PACTIOPSIKEHUS
anmapata CoBeTa JemyTaTOB O €r0 YTBEPXKACHUM W TPEACTABISICT WX
pykoBoamuTemo  ammapatra CoBeTa  JEMyTaToB  TIOCJIE€  COTJIaCOBaHUS  C
MYHUITUTIATBHBIME CITY> KAIIAMH.

[Ipn OTCYTCTBMHM COTJIACOBAaHHS OKOHYATEIbHOE pElIeHHE O BKIIOUYCHUU
BOIIPOCA B IJIaH paOOTHI MPUHUMAET PYKOBOIUTENH anmapara CoBeTa JemyTaToB.

[IpoexTsl TuTaHa PabOTHI M pacniopsbkeHus anmnapaTta CoBeTa IEmyTaToB O €To
YTBEPKJICHUH BHOCSITCS HA MOJANMKUCH PyKOBOAWTENtO ammapata CoBeTa JemyTaToB,
HE TI03/THEE, YeM 3a CEMb JIHEH J10 Hadajia TUIAaHUPYEMOTO TIEpHO/Ia.

2.1.7. Ecnu 3arutaHupoOBaHHBIN BOMPOC MPEIIaraeTcs UCKIIOUNTh W3 TJIaHa
paboThl, OTBETCTBEHHBIH 3a TIOATOTOBKY BOMpOCa HE TO3JHEE, 4YeM 3a
YeThIpHAANATh JHEW OO0 JaThl PacCMOTPEHHS (OKOHYAHHUS €r0 BBITOJTHCHHS)
BOIIpOca, oOpamiaeTcs K pyKoBoauTero ammapata CoBera JIermyTaToB B TUCbMEHHOMN
dbopme ¢ 000CHOBaHMEM TAKOTO UCKITFOUCHUS.

2.1.8. KoHTpoap 3a BBINOJIHEHUEM IIaHA paOOThl BO3JIAraeTcs Ha OTIEN I10
KaJpOBBIM M OpTaHU3AI[MOHHBIM BOIIPOCAM.

2.2. [ToaroroBka u mpoBeJeHNE COBElIanmii B anmapare CoBeTa JIemyTaToB.

2.2.1. OmnepaTuBHBIE CcOBemaHus Yy pykoBoguTens ammapata CoBera
JIEMyTaTOB C MYHHUIIMIAIBHBIMU CIIYXAIIUMH (Jajee — ONEPATUBHBIC COBEIIAHUS Y
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pykoBoauTens anmnapata CoBeTa JIeyTaToB).

Co3pIB  OMEpaTUBHBIX COBEMIAHWKA y pykoBomutens ammapata CoBera
JIEMyTaTOB OCYIIECTBIISACTCS pyKoBoauTeNeM anmnapara CoBeTa IemyTaToB.

OmnepaTuBHBIE COBEMIAHUA y pykKoBomauTens amnmapara CoBeTa IEMyTaToB
IIPOBOJISATCS €KEHENIEIbHO, KaK paBuilo, 1o noueaenbHukaM B 10 yacoB 00 MUHYT.
B cnydyae HeoOXxomumocTH pykoBoAuTenb ammapata CoBeTa JemyTaToB MOKET
HA3HAYUTbH ONIEPATUBHOE COBEILIAHUE B IPYTO€ BPEMs.

Ha omnepaTuBHBIX cOBelIaHUSAX y pyKoBoauTens annapara CoBera JAemyTaToB
paccMaTpUBaIOTCSl BOIPOCHI, TPEOYIOIIME ONEPaTUBHOTO pEIICHUs, a TaKke
3aCIIyIMBAETCsl UHPOPMAIIKS O BHITIOJHEHUHU MMOPYUYEHUMN, TaHHBIX Ha MPEIbITyIIHNX
OTEpPATUBHBIX COBEIAHUSX, O MPOJICIAHHON paboTe B TEUCHUE HEJEIH U IUIaHE Ha
MIPEACTOSAIILY IO HEACIIO.

Benenne mpoTokoia OMEpPaTUBHOTO COBEHIAHWS H KOHTPOJIh 3a €ro
HCITOJTHEHHEM OCYIIECTBIIIET OTACI IO KaIPOBBIM U OpTraHU3aIIMOHHBIM BOTIPOCAM.

2.2.2. OniepaTUBHBIE COBEIIAHMS B CTPYKTYPHBIX TIOIpa3ICICHUIX.

OmnepaTuBHBIC COBEIIAHMS MPOBOIATCS MO Mepe HeobxoammocTtu. [IpoBoaut
COBEIAaHNE PYKOBOJIUTENH CTPYKTYPHOTO TOIPA3CICHIS U JIUIIO, UCITOTHSIOIICE
€ro 00sI3aHHOCTH.

Ha onepatuBHOM coBelaHuu, Npu HEOOXOAMMOCTH, BEJIETCS IPOTOKOJ.

2.2.3. Cosemanus pykoBoautens ammapata CoBera JenyTaToB ¢ OpraHaMu
TEPPUTOPHUAIIBHBIX OOIIECTBEHHBIX CAMOYIMPABICHUN, a TaKKe MPEJACTaBUTEIISIMU
OOIIIECTBEHHBIX OOBEAMHEHUHN, CO3JaHHBIX B COOTBETCTBUU C (eaeparibHbIMU
3aKoHaMH (OOIIIECTBEHHAs! OpPTraHU3alNs; 0OIECTBEHHOES JBIKCHHE; 00IIIECTBEHHBIN
doHm; OOIIECTBEHHOE YUPEXKICHHUE, OpPraH OOIIECTBEHHOM CaMOJesATeIbHOCTH,
MOJUTUYECKAsT TapTus, a TaKXke COI3bl (accoluanuu) OOIIECTBEHHBIX
oObeMHEHNH) © JCHCTBYIONIMX HA TEPPUTOPHH MYHHUIIUIIAJBHOTO OKpyra
YepranoBo CeBepHoe (J1ajiee — COBEIAHUS C OOIIECTBEHHOCTHIO).

CoBemanus ¢ 0OIIECTBEHHOCTHIO MPOBOJIATCS 1O MEpe HEOOXOAMMOCTH IS
pEIIeHUsT BOTPOCOB, MPEACTABIAIOMNX B3aWMMHBIA WHTEpec mis ammapata CoBera
JIENyTaTOB, OPTaHOB TEPPUTOPHAIBHBIX  OOIIECTBEHHBIX CaMOYIPaBICHUH,
OOIIIECTBEHHBIX 00HETMHECHHM.

Co3bIB COBEIIAHUN C OOIIECTBEHHOCTHIO OCYIIECTBISIETCS PYyKOBOAUTEIIEM
anmapara CoBera JemyTaToB.

[ToaroToBKka coBemanuii ¢ 00MECTBEHHOCTHIO  OPTAHU3AIUS UX TIPOBEICHMUS
OCYIIECTBIISIETCS OT/IETIOM TI0 KaIPOBBIM M OPTaHU3AITMOHHBIM BOIIPOCAM.

Ha coBemanusx ¢ OOIIECTBEHHOCTHIO MO TPUTIIAMICHUIO PYKOBOIUTEIS
anmapata CoBeTa JAEMyTaTOB MOTYT IPHUCYTCTBOBATh TPEJICTABUTEIN OpPTaHOB
VCTIOJTHUTEIBHOU BJIACTH Topoaa MOCKBBI, JAenyTarbl MOCKOBCKOW TOpPOICKOU
JlyMBl, TJaBa MYHMIIMIAIBHOTO OKpyra, jaemytaTtel CoBeTa JEIyTaToB,
IPEICTaBUTEIIA CPEICTB MAacCCOBOM MH(OpMAITUH.

[Ipu mpoBefeHUM COBELIAHUSI C OOIIECTBEHHOCTHbIO COCTABIISAETCS CIHUCOK
npuriameHHsix. CHHCOK cocTaBisieTcss B al(aBUTHOM TMOPSAKE, MPU STOM
dbamMunusi, UMs, OTYECTBO W 3aHUMaemas JAOJKHOCTb MPUIJIAIIEHHOTO MHUIIYTCS
MOJIHOCTHIO B WMEHUTEITHLHOM TaJeKe C YKa3aHWEeM OpTraHu3allid W HoMepa
pabouero Tenedona. CocTaBICHHE CIHCKA M OMOBEIICHUE JIUII, MPUTJIANICHHBIX Ha
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OTNEpaTUBHOE  COBELIAHHUE, OCYIIECTBISIETCS  OTIAEJIOM 1O  KaJApPOBBIM U
OpraHU3alMOHHBIM BOMIPOCAM.

Benenune mportokona coBelmlaHus ¢ OOLIECTBEHHOCTBIO M KOHTPOJb 32 €ro
HCTIOJTHEHUEM OCYIIECTBIISIET OT/IEI MO KaJIPOBBIM U OpTraHU3alMOHHBIM BOIIPOCAM.

2.3. Komuccuu u padouune rpymrnsl anmnapara CoBeTa JI€myTaToB .

2.3.1. B nensax pemieHusi BOIMPOCOB, OTHECEHHBIX K MOJTHOMOYMSM armnapara
Cogera nenyTatoB MOTYT (hOPMHUPOBATHCSI KOMUCCHU (ITOCTOSIHHBIE, BPEMEHHBIE) U
paboure Tpymmbl (majgee — komuccus, pabouas rpymnmna). Komwuccus u pabouas
rpyInma siBJIsI0TCs pabounMu opranamu amnmnaparta Cosera.

2.3.2. Komuccus obpasyetcs pacnopsbkeHueM anmnapaTta CoBera JIeMyTaToB U
JEUCTBYET B COOTBETCTBUU C TIOJOXKEHHEM O KOMHUCCUH, YTBEP>KICHHBIM
pacnopsbkeHueM amnrmaparta CoBera JenyTaToB.

CoctaB KOMHCCHM, €€ TIpeAcenarellb W CEKpeTapb  OINpEeAesstoTCs
pacnopsbkeHueM amnrmaparta CoBera JenyTaToB.

2.3.3. Pabouas rpynma cosmaercs pacnopsbkeHueM anmapata CoBera
JEMyTaTOB JJig TMOATOTOBKM MPOEKTOB MYHMIIUIIAIBHBIX HOPMATUBHBIX U HMHBIX
MPaBOBBIX AKTOB, a TaKXKe JJIsi TMOATOTOBKM HHBIX BOIMPOCOB, OTHOCSIIUXCS K
noJHOMOouuAM annaparta CoBeTa AenyTaToB.

CocrtaB pabodeil rpymmbl, €€ PyKOBOAMUTEIb U CEKpPETaphb OMPEAeIsIOTCs
pacrnopsbkeHuem anmnapara CoBeTra A€MyTaTOB.

2.3.4. Komuccuum u pabouue TPyHmbl YOPA3AHSIIOTCS PaCHOPSHKEHUEM
anmapara CoBeTa JemyTaToB.

3. [IpaBoBbIie akThl annapaTa CoBera 1emyTaToB

3.1. IIpaBoBbiMH akTamu anmapata CoBeTa JAEMyTaTOB SIBISIFOTCS U3JaBaeMbIe
pykoBoauteneM ammapata CoBeTa AEMyTaTOB WM JIMIIOM, HCIOJHSIOUUM €ro
MOJIHOMOYMSI, TOCTaHOBJIeHHUs arnmnapaTta CoBeTa JenyTaToB MO BOIPOCAM MECTHOTO
3HAYEHHUS U BOIPOCAM, CBSI3AHHBIM C OCYILLIECTBIEHUEM MEPEAAHHBIX TOJIHOMOYHUH, a
TaK)Ke pacrnopsbkeHus amnmapatra CoBeTa JENyTaToB MO BONPOCAM OpraHU3alyu
pabotel anmapata CoBera JenyTatroB (fajee — mocrtaHoBieHue ammapaTta CoBera
JenyTaToB, pacrnopsbkeHue anmapata CoBeTa JEMyTaToOB, MYHHIIUIAIbHBIC
[IPAaBOBBIC AKTHI).

3.2. Tlopsimok TOATOTOBKH, OQGOPMIICHUS W XPAaHEHUS MYHHIIMITAIBHBIX
MIPaBOBBIX aKTOB.

3.2.1. OG1me moJ0KEeHHUS.

3.2.1.1. TIlocranoBnenus anmapata CoBera JemnyTaroB OGOPMIISIOTCS Ha
onankax «llocranoBnenue annapara CoBeta JeMyTaTOBY», PACIIOPSKEHMS armapaTa
Cosera penyrtatoB — «Pacnopsbkenue ammapatra CoBera JenmyTaToB» (fanee —
Oyanku akTtoB). Ha OmaHkax akToB pazmeniaercsi repd MYHHUIIMIAIbHOIO OKpyra
Yepranoro CeBepHoe (naniee — repd MyHHUIMITAIBLHOTO OKPYTa).

braHky axkTOB M3roTaBIMBAIOTCA THUMOTpadcKUM crocoOoM Ha Oymare
dbopmatom A4 (210 x 297 mm).

Otaen 1o KaApoOBBIM M OPraHU3alMOHHBIM BOIPOCAM MO IMOPYYEHUIO
pykoBoauTens anmnapara CoBeTa A€MyTaToB pa3padbaThbiBaeT MaKeThl OJJAHKOB aKTOB
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U TIPEJICTABIISIET UX HA YTBEPXKACHUE PyKOBOAUTENO annapara CoBeTa J1emyTaToB.

[Ipu MOATOTOBKE MPOEKTOB MYHHITUIIAIBHBIX MPABOBBIX AKTOB OJIAHKH aKTOB
He mpuMeHsoTcsa. [IpoeKT MyHHIMIIaTBFHOTO MPABOBOrO akTa OGOpMIseTcss Ha
MPOCTHIX JMcTax Oymaru ¢popmarta A4 ¢ ykazaHHEM Ha HEM BUJa TAKOTO aKTa.

3.2.1.2. BneceHue TmPOEKTOB MYHHMIIMIAIBLHBIX IPABOBBIX aKTOB Ha
paccMoTpenue pykoBoautens —ammapata CoBera  JenyTatoB WM JIMIIA,
UCIIOJIHAIONIETO €ro MOJIHOMOYHS, OCYIIECTBIISIETCS PyKOBOJAUTEISAMH CTPYKTYPHBIX
nojpa3/ieIecHui B~ COOTBETCTBMM  C  pachpefereHueM  00si3aHHOCTEH,
MYHUITUTATBHBIMU CITYKAIIUMH, TTOJTYUHEHHBIMU HETIOCPEACTBEHHO PYKOBOIUTEIIO
anmnapata CoBeTa JIeIyTaToB (J1ajiee - OTBETCTBEHHbIEC UCIIOJHUTEIN).

3.2.1.3. TloarotoBka mMpPOEKTOB MYHHUIIMIAIBHBIX TPABOBBIX  aKTOB
OCYIIECTBIISIETCS MYHHUIIUIAIBHBIMHA CIYXKalllUMH, BBICTYIAIOMIIMHA B KadeCTBE
UCITOJIHUTENIEH (1aiee — MCIIOJIHUTEIIH):

- MO0 TMOpPYYEeHHUIO pyKoBoauTends ammapara CoBeTa JemyTaToOB WM JIMIIA,
HCTIOJTHSIOIIETO €T0 MOJTHOMOYHS;

- B COOTBETCTBUU C IJITAHOM PabOTHI;

- TI0 PEIICHUIO OTBETCTBEHHBIX MCIIOJTHUTEIICH.

3.2.1.4. Cpoku MOArOTOBKH IMPOEKTOB MYHMIIMMAIbHBIX IPABOBBIX AaKTOB
yCTaHaBJIMBAIOTCSI COOTBETCTBEHHO pyKoBoauTesneMm ammapata CoBera JemyTaToB
WIH JIUIIOM, UCTIOJHSIIOIIUM €T0 MOJTHOMOYHS, OTBETCTBEHHBIMHU HUCTIOTHUTEISIMHU.

3.2.1.5. UcnionHuTenb (Ha JIMCTE COTJIaCOBAaHUSI MYHUIIMITAIIBHOTO TIPABOBOTO
akta pexBu3uT «ICITOJIHUTEJIby):

- TOTOBUT MPOEKT MYHHIIMIAIBHOTO MPABOBOTO aKTa C YYETOM TpeOOBaHMIA
HACTOSLIET0 pa3jiena;

- obecreynBaeT COOTBETCTBHE MPOEKTAa MYHHUIIMTIAIBHOTO TPAaBOBOTO aKTa
(denepaqbHBIM 3aKOHaM M HWHBIM HOPMATHBHBIM MpaBOBbIM akTaM Poccuiickoi
denepanuu, 3aKOHAM W WHBIM HOPMATHBHBIM TPABOBBIM aKTaM ropoja MOCKBHI,
MYHUITUTIATGHBIM HOPMATHBHBIM W WHBIM TIPAaBOBBIM aKTaM, B TOM YHCIIC
PETYIUPYIOIIAM BOIIPOCHI TPOTUBOICHCTBUS KOPPYTIIIHH;

- obecrmeunBaeT pa3MENICHHE MPOEKTa MYHHUIIMIAIBHOTO HOPMATHBHOTO
MPaBOBOTO aKTa, MOJIEKAIIETO He3aBUCUMON aHTUKOPPYMIIMOHHON dKCTIEpTU3e, Ha
opuIMaTbHOM  CcaiiTe  MyHUIMNAIBHOTO  OKpyra B  WH(OPMAIMOHHO-
TEJICKOMMYHUKaIIMOHHON cetn «HTepHeT» (Hanee — opuIManbHBIA CAaT) B JICHDb
HaIpaBJICHUS IPOEKTA HA COTJIACOBAHUE;

- HampaBJIsieT MPOCKT MYHUIIUITAILHOTO TTPABOBOTO aKTa HA COTJIACOBAHUE;

- obecrmeunBaeT HampaBlieHWE NPOEKTa MYHHUIIUIIAILHOTO HOPMATHBHOTO
IIPABOBOTO aKTa B UepTaHOBCKYIO MEXPAaOHHYIO IIPOKYPATypy;

- OCYUIECTBIISIET COTJIACOBAHUE MPOEKTa MyHHUIIMIIAILHOTO MPABOBOTO aKTa U
nopabaThIBaeT MPOEKT IO pe3yJIbTaTaM COTJIaCOBAHUS;

- OCYIIECTBIISICT CIPABOYHYIO M KOHCYJNBTATUBHYIO pabOTy MO H3JaHHOMY
MYHHUIIUIATHHOMY IIPABOBOMY aKTY.

3.2.1.6. TIpoeKT MyHUIIUITAIBHOTO MPABOBOTO aKTa O BHECEHUU U3MEHEHUM B
paHee M3JIaHHBI MYHMIIMIAIbHBIA MPABOBOM aKT WJIM O €ro OTMEHE (IPU3HAHUU
YTPATHBIIMM CHJIY) TOJTOTABIMBACTCS MYHHUIIMIIATBLHBIMU CIYXKaIlUMU, KOTOPBIC
MOATOTOBWIN (MPEICTaBUIM) MYHULMNANIBHBIM MPAaBOBOM aKT, MOMJIEKAIIUN
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M3MEHEHHUIO WM OTMEHE (MPU3HAHUIO yTPaTUBIIMM CUiy). B ciydae oTcyTcTBUS
VKa3aHHBIX ~MYHUIUIMAIBHBIX  CIYKAIIMX MYHHUIIUMNAIBHBIM ~ TIPAaBOBOM  aKT
MOJITOTABIIMBACTCS 0 MOPYUEHUIO0 pyKOBoAUTENs anmnapara CoBeTa JAEMyTaToB WIN
JIUIA, UCTIOJTHSIONIETO €r0 MOJTHOMOYHNS, MHBIMA MYHHIIUITATBHBIMU CITYKAIIUMU.

3.2.1.7. IloaroroBKky mMpoeKTa MYHHUIUMIAIBHOTO TMPABOBOTO  aKTa,
NPUHUMAEMOTO BO HCIIOJIHEHHE pEelIeHHUs] CyJeOHOro OpraHa, Ha OCHOBAaHHUU aKTa
IPOKYPOPCKOTO pearupoBaHMsl, OCYIIECTBIISIOT OTBETCTBEHHBIE HCIOJHUTEIN U
UCIIOJIHUTEITU npu MOJATOTOBKE OTMEHSIEMOTO (OMpOTECTOBAHHOTO)
MYHHUIIMIIAIBHOTO TPABOBOIO akTa. B ciyyae OTCYTCTBUS YKa3aHHBIX JIMII
MYHUIIMNATbHBIA TMPABOBOM aKT MOJATOTABIMBACTCS HMHBIMUA MYHHUIIUITATIbHBIMU
CITyalIUMHU 0 MOPYUYEHUIO pyKoBoauTeNs anmnapaTta CoBeTa JemyTaToB Wi JIUIIA,
HCTIOJTHSIOIIETO €T0 MOTHOMOYHS.

3.2.1.8. He pmomyckaeTcsi uW3laHuE€ MOBTOPHBIX MYHHUIIMTIAIBHBIX MPaBOBBIX
aKTOB, €CIM HE BBIOJIHEHBl paHee MPHUHATHIC, KpOME CIydaeB, KoTrJa
HEOOXOMUMOCTh  MPHUHATHS  HOBOTO  MYHHUIIMIAJBHOTO  TPAaBOBOTO  aKTa
MPOANKTOBaHA U3MEHEHHEM OOCTOSITEIbCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a KAa4eCTBO COCTABJICHUA H O(OpPMIICHUS
IPOEKTOB MYHHUIIMIAIBHBIX IPABOBBIX AaKTOB, 3a TOYHOCTh UX COJACpP)KAHUA U
PaBUJIBHOCTh COTJIACOBAHMSI BO3J1araercsi Ha OTBETCTBEHHBIX HCIOJIHUTENEH U
VICTIOJIHUTEJIEH.

3.2.1.10. Tlpu BHeceHUWU B MYHMIIMNAIbHBIA MPABOBON aKT 3HAYUTEIHLHOTO
KOJIMYECTBAa M3MEHEHUH, a TaKKe IMPU HEOJHOKPATHOM WX BHECEHUH, CIIEeIyeT
0o(OpMIISITh MyHUITUTIATBHBINA MTPABOBOIM aKT B HOBOW peAaKIUU C OJTHOBPEMEHHBIM
NpU3HAHUEM YTPATUBIIMMU CHIY JACHCTBYIOIIETO MYHMIIMIIAILHOTO IPABOBOTO
aKTa, a TAaK)Ke TeX MyHHUIUTIATBHBIX MMPABOBBIX aKTOB, KOTOPHIMH BHOCHJIMCH B HETO
U3MCHECHHUS.

3.2.2. OdopmieHne mpoeKTa MyHHUIIMITATLHOTO MMPABOBOTO aKTA.

3.2.2.1. 3aroyioBOK K TEKCTY.

3aro0BOK K TEKCTY JOJDKEH OBITh KPATKHUM M COOTBETCTBOBATH COACPKAHUIO
JOKYMEHTa. 3arojioBOK HauumHaetrcss ¢ mnpemiora «O» wumm «O06» (0 yem
MYHHUIUIATBHBINA TIPABOBOM aKT).

3.2.2.2. TekcT MyHULIMTIATBHOTO IPABOBOI'0O aKTa.

Texcr pomxeH OBITH KPAaTKUM, CYThb MYHHUIIMIIAJLHOTO TIPABOBOTO aKTa
JIOJKHA OBITh M3JI0’KEHA YETKO W UCKIII0YAaTh BO3MOXKHOCTH JIBOSIKOTO TOJIKOBAHUS
CMBbICJIA.

B Texcrax MyHUIIMTIAIBHBIX TIPABOBBIX AaKTOB BO3MOYKHO MPUMEHEHHUE TOJIBKO
OOIIETPUHATHIX WM O(HUIMAIBFHO YCTAaHOBJICHHBIX COKpalneHuid. Hamucanue
HAUMEHOBAaHUW  OpraHu3alui, VYUpexKIACHUH, NPEeANnpusATAd JOJDKHO  OBITh
oUIHATHHBIM.

[Ipu ncnonap30BaHUM COKpAIIEHUN HEOOXOAMMO COOJI0IaTh €IMHOOOpa3ue B
npenenax 0JHOr0 MyHHUIIMITAIBHOTO MTPAaBOBOTO aKTa.

Tekct neyataeTcsi ¢ MOTYTOPHBIM MEXCTPOUHBIM UHTEPBAJIOM C OTCTYIIOM OT
3arojioBka B 2 HWHTEpBaja: CTPOKAa COCTOUT U3 66 TMeyaTHBIX 3HAKOB MpHU
BEPTUKAIBHOM pacrnojoxeHun Tekcta ¥ 104 3HAKOB NpU TOPU3OHTAIBHOM
pacmoJoKeHUH TeKCTa, ab3al] HaYnHaeTcs ¢ 6 3HaKa.
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Jlonmyckaetcsl medaratb TEKCT C OJIMHAPHBIM MEXKCTPOYHBIM HMHTEPBAJIOM,
eciau Ha Jiucte (IMpu OOBIYHOM HMCIOJIHEHUHM) HE YMEIIAETCS MOCIEIHUN MYyHKT (O
KOHTPOJIC 32 BBITTOJHEHUEM MYHHUITUIIATBHOTO TIPABOBOT'O aKTa).

3.2.2.3. CtpyKTypa TeKCTa MyHHUITUTIATLHOTO TIPABOBOTO aKTa.

Texkcr nocranoBneHus annapara CoBera IeMyTaTOB COACPKUT, KaK MPaBUIIO,
KOHCTaTUPYIOIIYI0O M TIOCTAHOBIISIONIYIO YacTH, TEKCT PaCHOpsDKEHHUs armapara
CoBera AenyTaToB — MOTUBUPOBOUYHYIO M paclopsauTenbHyto. Eciu conepikanue
pacniopspkenust anmapata CoBeTa JENyTaToB HE HYKIAETCS B TMOSCHEHUSIX, TO
MOTHUBUPOBOYHAS YaCTh OTCYTCTBYET.

[IpoekThl ~MyHUIMNAIBHBIX TMPABOBBIX AKTOB B  KOHCTATHPYIOLIEH
(MOTHBHPOBOYHOM) YacTH, KaK MPaBUIIO, COJCPXKAT OIEHKY COCTOSHHUS JCN II0
paccmarpuBaeMoMy Bompocy. Ilpm 3ToM KoHcTaTtupyromas (MOTHBHPOBOYHAS)
9acTh JIOJDKHA OBITh U3JI0JKEHA KPaTKO M He mpeBbimarh 1/3 nokymenTa. Cchlika Ha
3aKOHOJATEIbHbIE 1 HOPMATUBHBIE MPABOBBIE AKTHI, B CBA3U C KOTOPHIMU W3AACTCS
MYHULIMTATBHBIN IPaBOBOM aKT, pacrojiaraeTcs B 3aBUCUMOCTH OT UX 3HAYUMOCTH.

Koncratupyromass yacte mnocraHoBiieHus anmapata CoBeta AenmyTaTOB
3aKaHuYMBaeTCA cioBamMu «anmapar CoBeTa JeMyTaTOB MYHHUIMIIAIILHOTO OKpyTa
UepranoBo CeBEpHOE MOCTAHOBIISIET U IBOETOUYUEM.

MoTuBupOBOUYHAsE 4acTh pacrnopsbkeHus amnmapata CoBeTa JIEemyTaTOB HE
UMEET CNEIUATbHbBIX 3aBEPIIAIOIINX CIIOB.

KoHncratupyromass (MOTUBUPOBOYHAS) YacTh, KaK TMPaBUIIO, HAYMHACTCS
cioBaMu «B mermsx...», «B cBs3u...», «Jlisg peanuzanuu ... », «B cOOTBETCTBUM
M UTI

3areM B TOBENUTENHHON (OpME YKa3bIBACTCS, KOMY Kakue JeHCTBUS
MPENMCHIBACTCS BBITIOJIHUTD U B KAKUE CPOKH.

[ToctanoBisitomas (pacnopsauTeSbHas) YaCTh MOXKET COCTOSITh W3 MYyHKTOB.
Jns  netanu3aluM  MPEINUCHIBAEMBbIX JEHCTBUM MYHKTHI MOTYT JEJIHUTHCS Ha
MOANMYHKTHI M a03ailbl, ab3all MOXKET BKJIOUYaTh B ceOs neducel. Homepa myHKTOB
0003HauarTcs apadckumu UdpaMu MO MOPSAAKY, HOMEDP MOANYHKTAa COCTOUT W3
HOMeEpa MyHKTa ¥ TOPSIIKOBOI0 HOMEPA MOJIITyHKTa Yepe3 TOUKy. AO3all neyaTaeTcs
C KpacHOW CTPOKM C MPOIMUCHON OYKBBI, Ipyrux oOo3HaueHUil He umeeT. Jleduc
neyvaTaeTcs ¢ KpaCHOM CTPOKM M HauMHAeTCs ¢ rpadudeckoro 3Haka «aeducy (-) u
CTPOYHOM OYKBBI.

[IyHKTBI MyHUIIMTIATBHBIX TPABOBBIX AaKTOB TPYNIUPYIOTCS IO UX
3HAUUMOCTH (0T HamboJiee 3HAYMMBIX BOIPOCOB K BTOPOCTENEHHBIM) WA B
MOCJIEIOBATEILHOCTH PA3BUTHUS TEMbI MYHUIIUITAILHOTO TTPABOBOTO aKTa.

[Topyuenust (3amaHusi) AAlOTCS C YyKa3aHUEM JIOJDKHOCTH M (aMuUJIuw,
HaIpuMep, TJIABHOMY OyXrajiTepy - HadalbHUKY oTAena MBanopoit A.A.

B TekcTe xupHBIM MPUEGTOM BBIICISIOTCS:

- TMOJIHO€ HaWMEHOBAHME  JIOKHOCTH, (aMWIMU U HUHUIUAJIBI
MYHUIIUTATBHBIX CIYKaIIUX, KOTOPBIM AAIOTCS OPYUYECHUS;

- CPOKH UCIOJIHEHUS,

- IUGPBI MO TEKCTY (CYMMBI BBIJICTIIEMBIX CPEACTB U T.1.);

- WHUIMaANKl U GaMuIus JIKMIA, Ha KOTOPOTO BO3JIOKEH KOHTPOJIhL 3a
BBITIOJTHEHUEM MYHUIMIIAILHOTO MPABOBOT0 aKTa,
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- TIOJIHOE HAUMEHOBAaHUE [OJDKHOCTH, HWHHUIMAIbI u (aMuiaus nuua,
MOANKCHIBAIOIIET0 MYHHIIUIAIBHBINA TPABOBOM AKT.

3.2.2.4. [TpunoxeHue.

3.2.2.4.1. TlpunoxeHus: K MyHUIIUTIAIIBHOMY TPaBOBOMY aKTy SIBIISIIOTCS €TO
HEOTHEMJIEMOM YaCTBIO.

[Ipy HaMUUUKM HECKOJNBKUX NMPUIOKEHUH MX HyMepyroT. 3HaKk Homepa (Ne)
nepes MOpsIAKOBBIMY HOMEpaMU IPWIOKEHUN HE CTABUTCS.

Hymepanus cTpaHull MPUIIOKEHUN NPOU3BOAUTCS OTACIBHO OT HyMepaluu
CTPAHMI] TEKCTa MYHHIIMIIAJIIBHOTO ITPAaBOBOT'O aKTA.

Kaxmoe mnpuiiokeHHne HMMEET CaMOCTOSTENBHYI0 HYMEpALUI0 CTpPaHULI,
HAYMHAIOIIYIOCA CO BTOpOM cTpaHuubl. Homepa cTpaHMIl INpPOCTaBISAIOTCS B
CEepelMHE BEPXHEro Mol Jucta (KaKk Mpu BEPTUKAIBHOM, TakK M IpH
TOPU30HTAJIBHOM PACIIOIOXKEHUHU TEKCTA).

B BepxHeMm mnpaBoM yrIily NEPBOM CTPaHULBI MPUIOKEHUS YKa3bIBACTCS:
«IIpunoxxenne (MOPSIAKOBBI HOMEpP MPU HAIMYMKA HECKOJBKHX MPUIOKEHUN) K
pacnopsbkeHuio annapara CoBeTa J€MyTaTOB MyHULMIIAJILHOTO OKpyra YepTaHoBO
CesepHoe OT 20 roaa Ne ».

Ha3BaHue npuioxeHns J0JHKHO COOTBETCTBOBATH HA3BaHUIO, IIPUBEICHHOMY
B TEKCTE€ MYHULIUIIAJBHOTO IPABOBOIO AKTA.

3.2.2.4.2. TlpunoxeHne K MyHUIUIIAIIBHOMY MPaBOBOMY aKTy MOYET UMETh
IPWIOKEHHUE U SIBIISIETCS €I0 HEOTHEMJIIEMOM YaCTHIO.

[Ipy HaNMuUMKM HECKOJBKUX MPWJIOKEHHN MX HymepyroT. 3Hak Homepa (Ne)
nepes MopsIAKOBBIMU HOMEPaMU ITPUIIOKEHUN HE CTaBUTCSL.

Hymepauus crpaHull NpuIOKEHUN MPOAOJDKACTCS HyMEpaLMENd CTPaHMI
TEKCTa MPUIOKEHUS K MYHHUIMIAIBHOMY MPaBOBOMY akTy (HOMEpa CTpPaHMII
MIPOCTABIISIIOTCSL B CEPEIMHE BEPXHEro MOJs JHCTa (Kak MpU BEPTUKAIbHOM, TaK U
IIPU TOPU3OHTAITLHOM PACIIONIOKEHHUH TEKCTA)).

B BepxHem mnpaBoM yINly NEPBOM CTPaHULBl MPUIOKEHUS YKa3bIBACTCS:
«IIpunoxxenne (MOPSIAKOBBIM HOMEpP MPH HAIMYMKU HECKOJBKHX MPHUIOKEHUN) K
AJIMUHUCTPATUBHOMY PETJIaMEHTY MPEJOCTABICHHUS MYHUIMNAIbHOW YCIyTH IO
perucTpaliiid  TPYJIOBBIX  JOTOBOPOB,  3aK/IIOYaeMbIX  paboTomaTelsiMH — —
duznyeckuMu JULAMU, HE SABJISTFOLIUMUCS VHIUBUY AIbHBIMU
NpealpuHUMATEIsIMU, C paOOTHUKaMH, peructpauuu (akra MOpeKpaieHus
TPYZAOBOT'O JIOIOBOPay.

Ha3BaHue npuiioxeHus: TOJKHO COOTBETCTBOBATh HA3BAHUIO MPUJIOKEHHS K
MYHULUIIAJIBHOMY [IPAaBOBOMY aKTY.

3.2.2.5. Obs13aTenbHbIe MyHKTHl MyHUIIUNIAIBHOTO MPABOBOIO aKTA.

MyHununanbHble MPaBOBbIE aKThI TOKHBI COIEPKATh:

- TMOJHbIE HAUMEHOBAHUS JOJDKHOCTEM U (aMWiIMii MYHHUIMIAIbHBIX
CIIy»aluX, KOTOPbIM JAeTCsl IOPYyUEHHUE;

- CPOKU UCIIOJIHEHHUS IOPYUYECHUI;

- YKa3aHWe O NPU3HAHWM YTPATUBIIMMM CUIY MYHUIUNAIBHBIX IPABOBBIX
aKTOB, JINOO MX OTHEJIbHBIX IyHKTOB, €CJIM BHOBb M3JaBacMblii MYHUIMIAJIbHBII
IIPABOBOU AKT UCKIIKOYAET ACHCTBHUE pAaHEE NPUHATHIX;

- YKa3aHHE O CHATHH C KOHTPOJIS MyHULIUIIAJIbHOTO NIPABOBOI'0 aKTa B Cllydae
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€r0 BBITIOJIHCHUS JTUOO W3TaHMS HOBOTO B3aMEH paHee MPUHSTOTO;

- TOPYYEHHUS O KOHTPOJE 3a BBINOJHEHUEM JAHHOTO MYHUIUINAIbLHOIO
MPaBOBOIO aKTa.

3.2.2.6. TlopyyeHuss O KOHTpOJI€ 3a BBITIOJIHCHHEM MYHHUITUIIATHLHOTO
IIPaBOBOTO AKTA.

KoHTposib 32 BBINOJHEHUEM MYHHUIIMIIAJIBHOTO MPABOBOIO aKTa BO3JIaraercs,
Kak M[paBWIO, Ha PYKOBOJAMTEIEH CTPYKTYPHBIX TOAPA3/CIICHUN, KOTOPHIC
NPEJACTAaBUINA TPOEKT MYHHUIIMIAIBHOTO TIPABOBOTO aKTa HAa PacCMOTPEHHUE
pykoBoauTena anmapara CoBeTa JEMyTaTOB WM JIMIA, HCIOJHSIONIETO €ro
MTOJTHOMOYHSI.

PykoBonurtens anmapara CoBeTa AEMyTAaTOB WJIM JIMIO, MCIOJHSIONIEE €ro
MOJTHOMOUYHSI, MOKET OCTaBUTh KOHTPOJIb 32 BHIMIOJHEHHEM 3a COOOIA.

IIpn BHeCEHMM B MyHHMIIMIAJIBHBIA IPAaBOBOM aKT M3MEHEHUMN, KOHTPOJIb 3a
€ro BBINIOJTHCHUEM BO3JIaracTcs Ha MYHHIUITATBHOTO CITy>KaIllero,
OCYIIECTBJISIFOIIETO KOHTPOJIb 38 BHIIOJHEHUEM PAHEE W3JaHHOTO MYHUIIUNATBLHOTO
MPaBOBOTO aKTa.

3.2.2.7. TIyHKTBI O XOJi¢ BBIIOJHCHHUS paHEe MPHUHATHIX MYHHUITUIATBHBIX
MIPABOBBIX aKTOB.

B mpoekTax MyHMIIUMIIAJIBHBIX MPAaBOBBIX AKTOB O XOJI€ BBHINIOJIHCHHS paHee
NPUHATBIX ~MYHULMNAIBHBIX IPABOBBIX aAKTOB, B CJIydya€ HEBBINOJHEHUS
coAepKallMXCsl B HUX MOPYUYECHHUM, YKA3bIBAIOTCS MPUYMHBI CpbIBa 3aJlaHUi, JIUIIA,
BUHOBHBIE B 3TOM, IIPUMEHSEMbIE K HMM B YCTAaHOBJECHHOM IIOPSJKE MEPHI
JTUCHUIIMHAPHON W MaTepUaIbHOM OTBETCTBEHHOCTHU, a TaK)X€ HOBBIE CPOKH
BBITTOJIHEHUS IOPYUYCHUIA.

K mpoekTaM Takux MyHHUIIMTIAIBHBIX MPABOBBIX AKTOB IMPUJIAraeTcsl COpaBKa
3a MOAMUCHIO JIWIA, BHOCHUBIIETO MPOEKT MYHHUIMNAIBHOTO MPAaBOBOIO aKTa, C
yKa3aHHEeM TPUYUH HEBBITIOJHEHUS U 0OOCHOBAaHUEM HEOOXOIMMOCTH MPOJJICHUS
CPOKOB MCITOJTHEHUSI MYHUIIUNIAILHOTO IPAaBOBOT'0O aKTA.

3.2.2.8. CtpykTypa u 0opMIICHHE JTUCTA COTIACOBAHUS.

K kaxxmoMmy mpoekTy MyHUIIMNAIBHOTO MPABOBOTO akTa (3a HUCKIOYEHUEM
KaJIPOBBIX) MCIIOJHHUTEIb 3alOJIHIET JINCT COIrNIACOBAHMS, KOTOPBIA IeYaTacTCs Ha
000pOTHOI CTOPOHE MOCJIEAHETO JINCTA MPOCKTAa MyHUITUTIATHHOTO MPABOBOTO aKTa.

PexBU3UTHI JTUCTA COTJIACOBAHUS:

- UCTIOJTHUTEIIb;

- IPOEKT COIJIaCOBAH;

- pa3ociarthb.

Bce pexkBusuthl (kpome «Pazociarhy) mnevatraroTcs NpONUCHBIMU OyKBaMU B
MMEHUTEILHOM IMaJexke.

PexBuzutr «UCIIOJIHUTEJIb» — yka3bpiBaeTcsi MOMKHOCTb, WHHIUAIBI,
dbammwuss U HOMEp TeliepoHA MYHHUIUMIIAIBLHOIO CIYy’)Kalllero, MOJrOTOBUBIIETO
MPOEKT MyHUILIMTNIAJIBHOTO TIPABOBOI0 aKTa.

PexBuzutr «IIPOEKT COI'JTACOBAH» — yka3bIBalOTCAd JOJLDKHOCTH,
UHULIMQIBL W (aMuUIud  PYKOBOAMTENIEH  CTPYKTYPHBIX  TOApA3EIEHUN,
MYHULIMOATBHBIX CIyKalmuX (yKa3aHHbIMU B TEKCTE€ B KAYECTBE HCIOJIHHUTENEH,
KOTOPBIM JAOTCS MOPYUYECHUS).
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Buza u pgara cornmacoBaHusi, MNPOCTABJISIIOTCS CUHUMH YEpHUJIAMHU JUIs
OTJINYUSI OJIJIMHHUKA OT KOIHH.

COucoxk null, COTJIaCOBBIBAIOIIUX MPOEKT MYHHUIIMIAIBLHOTO MPABOBOTO aKTa,
OTpeIeNIIeTCS B KaKJI0M KOHKPETHOM CITy4ae UCIOJHUTEIEM.

PexBuzut «Pa3ocnate» nedyaraeTcs B 1aT€IbHOM MAJIEKE.

B cniucok pacchlIky BKITFOUAOTCA

- MYHUIUIAJIbHBIE CIYy)Kalllhe, KOTOpPbIE Ha3BaHbl B MYHHIUIIAJIBHOM
IPaBOBOM AaKT€ B KauyeCTBE HCIIOJHHUTENECH WM O00s3aHbl PYKOBOJCTBOBATHCS
JAHHBIM ~MYHHUIIMNAIbHBIM TPABOBBIM aKTOM B CBoed paboTe, a Takxke
KOHTPOJIMPOBATh €r0 BBINOJHEHHE.

B Tom cnydae, xorma aapecary JIOJDKHO OBITh OTIIpPaBIEHO 0oJiee OJHOTO
AK3EMIUISAPA, JETAETCsl MOMETKA C YKa3aHUEM KOJMYECTBA SK3EMILIPOB.

B cnydae Hanmuuus OpWIOKEHUM K MYHUUIUNAIBHOMY IPaBOBOMY aKTYy,
HaIlpaBJsiEMbIX HE BO BCE ajpeca, CIeAyeT CAeNlaTh MOMETKY «0e3 MPUIIOKEHUSD,
1100 yKa3aTh KaKoe U3 MPUJIOKEHUI HANPaBIsSETCS.

OTBETCTBEHHOCTh 3a MPAaBWIBHOCTh M TOJHOTY CIIMUCKA PACChUIKM HECET
WCTIOJTHUTEIIb.

3.2.3. IlopsiiOK cCOrnacoBaHMs MPOEKTa MyHUILIMIAIBLHOTO IPABOBOTO aKTa.

3.2.3.1. IlpencraBieHue MNpPOEKTa MYHHUIMIIAILHOTO MPABOBOTO aKTa Ha
corjacoBaHue (KpoMe KaJpOBbIX TOKYMEHTOB).

[TpoeKT MYyHHIIMIIATBHOTO IPABOBOTO aKTa BH3UPYETCS HCIOIHUTEIEM/
OTBETCTBEHHBIM  HWCIIOJHUTEIEM, 3aTE€M  pacChUIaeTCid  HCIOJHHUTEIEM  Ha
COTJIACOBAHMUE.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCThH MPEJCTABICHUS MPOCKTa
MYHUIMIIAJIBHOTO MPAaBOBOr0 AKTa Ha COIIACOBAHHUE BO3J1araeTcs Ha UCIIOJIHUTEIIS.

[IpoekT MyHUIIMIIAJILHOTO MPABOBOIO aKTa HAIMPABIISIETCS HA COTJIACOBAaHUE
BMECTE C JIOKYMEHTOM, Ha OCHOBaHUU KOTOPOTO MOJTOTOBJIEH JAHHBIA MPOEKT
(mopyyeHue Ha MOJATOTOBKY JOKYMEHTA).

@®opMbl OTHPABKH Ha COTJIACOBAaHHME MPOEKTa MYHMIIMIAJIBLHOTO MPAaBOBOTO
aKTa MOTYT OBITh pa3fIMyHbIC: TUYHBIC TOCEIICHUs, KypbepcKasl CBA3b. [[puMeHeHne
AJIEKTPOHHOM TOYTHI, KAHAJIOB CBSI3U B PaMKax JIOKAIBHOW CeTH, (PaKCHUMUIIBLHOMN
CBSI3U JIJIS1 COTJIACOBAHUS HE JOMYCKAETCsl.

B umenmsax yckopeHuwss Tmpouecca COTJIACOBAHMS, HWCHOJHUTENb MOXKET
paccbuiaTh  MPOEKT MYHULUNAIBHOTO TMPAaBOBOTO aKTa MapajulesibHO, T.€.
HaIpaBJISITh TPOECKT OJJHOBPEMEHHO HECKOJIBKUM COTJIACYIOITUM.

3.2.3.3. Cpoku coriacoBaHus TPOEKTa MYHUIIUITAILHOTO MTPABOBOTO aKTA.

Cpok  paccMOTpeHHs] MpPOEKTa MYHHUIMIIAJIBHOTO  IMPABOBOTO  aKTa,
NpEeACTaBICHHOIO Ha COTJIacCOBaHUE, - TPU pabouMX JHSA CO JHS TOCTYIUICHUS
POEKTa K COrjacyromemy.

B cnyuae HemnpencTaBieHHUs] HWCIOJIHUTEINIO, COTJACYIOIIMM HH(OpManuu o
pe3yJibTaTax pacCMOTPEHHMS MPOEKTAa MYHUUHUIIAIBHOTO IIPAaBOBOIO aKTa B
yKa3aHHBIA CPOK, MCIOJIHUTENb OQOPMISET B MPOM3BOJBHON (hopMe 3amucKy Ha
uMs pykoBomutens anmapata CoBera AEMyTaTOB WM JIMLA, UCIOJHSIOLUIETO €ro
MMOJTHOMOYHSI, O HECOOJIOJICHNH CpPOKa COTJIACOBAaHMS. 3alrcKa TOJIMHACHIBACTCS
OTBETCTBEHHBIM HCIONHHUTENIeM. Ha mucte odopmiieHus paemaercs HAAMKCH:
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«CornacoBaHue He MOTYYECHOY.

CornacoBaHue JIEUCTBUTEIBLHO B TEUEHUE OJTHOTO MECSIIA.

B ciaydae HeEoOXOOUMOCTH MPOJUIEHUSI CPOKa COTJIACOBAHUSI HMCIOJIHUTEIb
oOpamaercss K COMNACYIOIIEMY C MNpOChOOW MOATBEPAUTH COTJIACOBAHUE, T.€.
IPOBOJUT MOBTOPHOE COTIACOBAHUE.

[Ipu NOBTOPHOM MpECTAaBIEHUHU HA COTJIACOBAaHUE MPOEKTa MYHULIUIIAIEHOTO
IPaBOBOTO aKTa, JOPAOOTAHHOIO IO 3aMEUYaHUSM COIJIACYIOIIUX, COTIacCOBaHUE HE
JIOJIKHO TPEBBIIIATH OJTHOTO Pabovero JHs.

3.2.3.4. OdopmieHue coriiacoBaHusl MPOEKTa MYHHIMIIAJILHOTO IPABOBOTO
aKTa.

CornacoBanue OCyIIECTBISICTCS MyTeM BU3UPOBAHUS: Ha JUCTe oopmiieHUs
YKa3bIBAIOTCA JIOJDKHOCTh, MHULUAJBI, (haMiuius, MOAMHUCH JIUIA, COTrJIacyloero
MPOEKT, J]aTa COTJIaCOBaHUS.

[IpaBo coriacoBaHus MPOEKTa MYHHUIUMIIAJILHOTO MPABOBOTO aKTa HMEIOT
PYKOBOJUTENN CTPYKTYPHBIX TOAPA3ACICHUN, MYHUIUNAIbHBIE CIyKalllue,
HETOCPECTBEHHO MOTYMHEHHbIC PYKOBOAUTENIO annapaTta CoBeTa IemyTaToB.

[Ipy HEOOXOIMMOCTH COTrJacOBaHUS MPOEKTa C OONBIIMM KOJIWYECTBOM
COTJIACYIOIIMX, JIUCT COTJIACOBAHUS MOYKET UMETh NMpoaokenne. Ha ynctom nucre
cBepxy Jenaercs Haanuchk: «lIpomoipkeHne nHMCTa COINIACOBAaHUSA MPOEKTa
nocTaHoBJIeHUs (pacrnopsbkenus) anmapara CoBeta aemyTatoB «O... (3arojoBOK
MYHUITUTIATBHOTO MPABOBOTO aKTa)y.

3.2.3.5. Oopmrnenue pazHOTIACUN K MPOCKTY MYHHUITUNIATHLHOTO MPABOBOTO
aKTa.

B cnydae Hanmmuus OHO3HAYHBIX, HEOONBIIUX TO OOBEMY 3aMEUaHUN IO
MPOEKTY MYHUIIMMNAJIHHOTO MPABOBOIO aKTa, OHM YKAa3bIBAIOTCS B TEKCTE MPOEKTa
(Ha mr000M CBOOOJHOM MeECTE), @ Ha JIMCTE COTJIACOBAaHUS PSIJAOM C MOINUCHIO
yKka3biBaeT: «C 3aMEYaHUSIMU 110 MTYHKTY...».

Ecnu 3aMmeudanusi 3HaYUTENBHBI 10 O0BEMY WIM TPEOYIOT MOSCHEHUW, OHU
W3JIaraloTCs Ha OTACIBHOM JIMCTE, a Ha JIMCTE COTJIACOBAHUS PSIOM C TMOJINUCHIO
ykazbiBaeTcs: «C 3amMeuaHusIMU. 3aMedaHus IPUIIararoTcsy.

Ecnmn 3ameyaHusi HOCAT NPUHLMIIMAIBHBIA XapakTep, M COTJACYIOLUU C
WCIIOJTHUTENIEM MUMEIOT Pa3InYHbIe TOUKH 3pEHUs, 0DOPMIIIETCS JIUCT Pa3HOTIIACHIA,
a Ha JINCTE COTJIACOBaHMS yKasbiBaeTcs: «Jluct pasHormacui npunaraercs». Jlucer
pa3HOrIacuil MOAMKUCHIBAETCS OTBETCTBEHHBIM MCIIOJHUTENIEM U MPECTABISIETCS HA
paccMoTpeHue pykoBoauTento anmapata CoBera AenyTaTOB WM JIUILY,
WCTIOJHSAIONIEMY €0 MOJTHOMOYHS.

3.2.3.6. IloBTOpHOE COIJIACOBAaHHWE MPOEKTa MYHHUIMIAIBHOIO IPABOBOIO
aKTa.

BHeceHue B MPOEKT MYHMITUTIAIBLHOTO MPABOBOTO aKTa HE3HAYUTEIbHBIX, HE
MEHSIIOIMX CYyTH aKTa U3MEHEHHU, HE BJICUET 3a COOOM MOBTOPHOTO BH3UPOBAHUSI.
B naHHOM cilyyae MCHOJIHUTENb JOJDKEH COrjacoBaTh MPOEKT MYHUIUMIAIBHOTO
IPaBOBOTO aKTa C JIMIIOM, BHECIIUM 3aMEYaHMs.

[Ipu mosiBNEHMM 3aMe4yaHWil, HUMEIOIIMUX MPUHIUIUAIBHOE 3HAa4YEHUE,
WCTIOJTHUTEIb JTOJDKEH 3aHOBO COIUIACOBATh MPOEKT CO BCEMU COTJIACYIOIIUMMU.

OTBETCTBEHHOCTD 3a pelieHue 0 1[eeco00pa3HOCTH W
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HELEJIECOOOPA3HOCTH  MOBTOPHOIO  COIJIaCOBAaHUS ~ HECET  OTBETCTBEHHBIN
VICTIOJIHUTEIIb.

3.2.3.7 JlopaboTka mpoeKTa MYHHUIMIAIBHOTO IMPABOBOIO aKTa TMOCIe
COTJIACOBAHMUSI.

JlopaboTKka NpoeKTa MYHULIUIAIBHOIO IPABOBOTO AaKTa OCYLIECTBIIAETCS
UCIIOJIHUTEJIEM B TEYEHHE JIBYX JHEU MOCIE COIIACOBAHMS BCEMH COTJIACYIOIIUMMU.

OTBETCTBEHHOCTh 3a COOTBETCTBUE BHECEHHBIX W3MEHEHUM B E€IUHBIN
DK3EMIUIIP MPOEKTa MYHHLMIIAIBHOIO IIPABOBOTO aKTa IO JIONOJHEHUSAM M
3aMEUaHMsIM COTJIACYIOIUX BO3JIAraeTcsi Ha OTBETCTBEHHOTO HCIIONHUTENs/
UCIIOJIHUTEIIA.

3.2.4. HavanbHUK OTZA€Na MO KaJpOBBIM M OpPraHU3Al[MOHHBIM BOIpPOCaM
anmapara CoBeTa JemyTaToB:

3.2.4.1. IlposepsieT:

- COOTBETCTBHE MPEICTABIECHHOTO MMPOEKTA MyHULIAIIAIBHOTO IIPABOBOIO aKTa
(enepaqbHBIM 3aKOHAM M HWHBIM HOPMATHBHBIM IPABOBbIM akTaM Poccuiickoit
denepanny, 3aKOHAM U UHBIM HOPMAaTHUBHBIM IPABOBBIM aKTaMm Topojia MOCKBBI,
MYHULMIAIBHBIM HOPMATHBHBIM W HMHBIM TPABOBBIM aKTaM, B TOM YHCIIE
PETyIUPYIOIIKM BOIIPOCHI TPOTUBOAEHCTBHS KOPPYIILINY;

- YETKOCTb U OJTHO3HAYHOCTh TOJIKOBaHUSI (POPMYIIHUPOBOK;

- HaJIMYUe B TEKCTE CCBhUIOK Ha (hefiepajbHble 3aKOHBI U MHbIE HOPMATHBHbBIE
npaBoBble akThl Poccuiickoin denepanuy, 3aK0OHbl U1 HHBIE HOPMATUBHBIE ITPAaBOBBIE
akThl Toposa Mocksel Poccutickont denepanuy, MyHULIUIIAJIbHbBIE HOPMATUBHBIE U
MHBIE NPABOBBIE aKTHI C TOYHBIM YKa3aHHUEM UX J1aThl, HOMEpPA U Ha3BaHUS;

- HaJIM4Me NMpU HEOOXOJUMOCTU MyHKTOB 00 OTMEHE WJIM W3MEHEHUU paHee
MPUHATOTO MYHHUUMIIAIBHOTO IMPAaBOBOrO akTa, O(GOpMIIEHHE MOMANUCH, HAIUYUE
BCEX HEOOXOJUMBIX COTJIAaCOBAaHUM (MPaBOMOYHOCTh COTIJIACOBABILErO, CPOK
JEeUCTBUS COTJIACOBAHUS).

3.24.2. TlpoBoauT  aHTUKOPPYIIMOHHYIO  OKCIEPTH3Y  IPOEKTOB
MYHUIMINAIbHBIX HOPMATUBHBIX MPABOBBIX AKTOB B COOTBETCTBUHU C TMOPSIKOM,
YCTaHOBJICHHBIM anmnapatoMm CoBeTra eIy TaToB.

[Ipy MONOXKUTENBHOM PELICHUH MPOEKT MYHHUIMIAIBHOTO IPABOBOIO aKTa
BU3UPYETCS U HAIIPABJISIETCS B OTZIEI IO KaJAPOBBIM M OPraHU3aLMOHHBIM BOIIPOCAM.
3.2.5. OTnen no KaApoBbIM U OPraHU3AIMOHHBIM BOIIPOCAM MPOBEPSIET:

- TNpaBWIBHOCTh HCIHOJB30BaHUS OJlaHKa, HaJIMYUE 3arojioBKa, €ro
COOTBETCTBHUE COIECPKAHUIO TEKCTa, COOTHOILICHHE pPa3MEpPOB KOHCTATHUPYIOLIEH
(MOTHBHPOBOYHOM) M TOCTAHOBJISIOIICH (PacHOPSAUTENBHOM) YacTel, CTPYKTYPY
TEKCTa, HaM4yue OO0A3aTeNbHBIX IYHKTOB O KOHTPOJE, HAJIMYHUE CCHUIOK U
IPUIIOKEHNUM, NPaBWIBHOCTh YKa3aHUs JOJDKHOCTEH, HAJMYME NPWIOKEHUU W
NPaBUIBLHOCTh UX OPOPMIIEHUS, HATMUKE JIUCTa COTVIACOBAHMUSI, CIIUCOK PACCHUIKH;

- KOMIUIEKTHOCTb MPEICTABIEHHBIX TOKYMEHTOB.

3.2.6. IIpoeKT MyHHMLHMIIAIBHOIO IPABOBOIO aKTa, IIPEICTaBICHHBIA C
OTCTYIUIEHUEM OT YCTaHOBJIEHHBIX HACTOSIILIUM DPa3iesioM TpeOOBaHMil, B TE€UECHHUE
TPEeX JHEH MOMJIEKUT BO3BPATy C yKa3aHUEM 3aMEUaHUN.

3.2.7. IloaroroBka MpoeKTa MyHUILIUIIATHHOTO IPABOBOT'O aKTa.
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[IpoeKT MYHHUIIMITAILHOTO TPABOBOTO akTa OGOPMIIIETCS HWCIIOJHHUTEIIEM B
COOTBETCTBHUH C TpeOOBaHUSMU HacTosiero Pernamenra.

3aroyi0BOK, TEKCT U MPUIOKEHHUS MPOEKTa MYHHUIIUIIAIHLHOTO MPABOBOTO aKTa
JOJDKHBI OBITH MoAroToBJIeHBI B (hopmarte Microsoft Word sepcun He Hioke 6.0 v
nocnenytomue. [lpu sTtom popmupyertcs ¢aiin, KOTOpbI BKIIOYAET:

- TEKCT MPOEKTa MyHUIIUTIAJILHOTO IPABOBOIO aAKTa,

- JIUCT COTJIaCOBAaHMUS;

- HETIOCPE/ICTBEHHbIEC MPUJIOKEHUSI K MPOCKTY MYHHUIIUIAIBLHOTO MPABOBOTO
akTa (MpU UX HAJTUYHUN).

[lepBbIil JUCT MPOEKTAa MYHHULMIIAIBLHOTO IPABOBOrO akTa odopmisieTcs
cieayronmM odpazoM: BepxHee nojie - 4,0 cm; HikHee noie - 2,0 cM; JeBoe moJe -
3,0 cm; mpaBoe moze - 1,5 cwm.

3aroyioBOK TMPOEKTa MYHHIIMIAIBHOTO TMPABOBOTO aKTa IedaTaeTcs Ha 12
CTpOKE TIEPBOTO JINCTA MPOEKTa, Ha paccTossHUH 3,0 cM OT JIeBOro Kpas nucta (6e3
KpPacHOW CTPOKH) C MEKCTPOYHBIM MHTEPBAJIOM 1, ero mpaBasi TpaHUIa HAXOIUTCS
Ha pacctossauu 10-11 cm oT neBoro kpas nucta. JliMHa 3aroioBKa B OJJHOU CTPOKE
cocrtapisieT He 6osee 30 mevyaTHBIX 3HAKOB. 3aroJOBOK BBHIPABHUBAETCS TaK, YTOOBI
COCTOATH M3 CTPOK OJMHAKOBOM IIMPUHBI 32 UCKIIOUEHUEM TOCIEIHEN CTPOKH, MPU
TOM JOIyCKAeTCsl MCIIOJNb30BAHHE IEPEHOCOB. 3arojOoBOK HMEET JKUPHOE
HayepTaHue. B KOHIIe 3arojoBKa ToOUKa HE CTaBUTCS.

Hanee Ha pacctosHuu 1,5 cM OT HUJKHETO Kpasi 3ar0JIOBKa CIeAyeT OCHOBHOE
colepkaHue JOKyMeHTa. Bce ab3ambl JOKYMEHTAa BBIPABHUBAIOTCS TaK, YTOOBI
CTPOKH UMEJH OJIMHAKOBYIO IIUPUHY, 32 UCKIIOUCHUEM TIEPBOM U TIOCIIETHEN CTPOK
a63ara. AG3all HAYMHACTCS C KPACHOM CTPOKH, BEIMYMHA OTCTYIa KOTOpoH - 1,2 cwm.
TexcT, kak mpaBuIto, meyaraercs ¢ 1,5 MeXCTPOUHBIM HHTEPBAIOM.

B cnygae, ecniu JOKyMEHT HE yMeUIaeTCsl Ha OJJHOM JINCTE, OCTAIBHON TEKCT
JOoKyMeHTa ohopmisieTcsl Ha CTaHAapTHhIX Juctax (opmarta A4 (297 x 210 mm).
Pasmepsr moneit cBepxy um cHm3y - 2,0 cMm, cieBa W cCIpaBa B 3aBHCHMOCTH OT
pacnosoxeHus: Tekcta Ha Jucte. Co CTOpPOHBI MPOIIMBKH CTPAHUIIBI YUCTOE TOJIE -
3,0 cM, MPOTUBOMOJIOKHBIA Kpai cTpanuilsl — 1,5 cMm. Bee ab3aipl JokyMeHTa Ha
BTOPOW W TOCHIEIYIONUX CTpaHUIAax (HOPMATHPYIOTCS TaKkKe KaKk M Ha TIEPBOM
JUCTE MPOEKTa MyHHUIIUTAILHOTO TIPABOBOTO aKTa.

Ha mocnegnem nucTe TeKCTa MPOEKTa MYHHUIIMIIAIBLHOTO IMPABOBOTO AaKTa
nepea MyHKTOM O BO3JIOKCHWHM KOHTPOJIS JIOJDKHO OBITh HE MEHEe JBYX CTPOK
MPEABIIYIIEro MyHKTA.

3.2.8. Tlopsimok mpeacTaBiIeHUS MPOEKTa MYHHUIIMIIAILHOTO TMPABOBOTO aKTa
IUTS. PACCMOTPEHUS U yTBEPIKICHUS.

Pemenre 0 TOTOBHOCTH TPOEKTa MYHHUIIMIAIBHOTO MPABOBOTO aKTa K
IIPEICTABIICHUIO HA MOITUCH TPUHUMACET OTBETCTBEHHBIN HCIIOTHUTEIb.

[ToagnucanHblii WM OTKIOHEHHBIW pyKoBoauTenem ammapara Coera
JENyTaToOB WM JIMLIOM, WCHOJHSIOMIUM €ro MOJHOMOYMS, MYHHUIIMIAIbHBIN
IPaBOBOM aKT MOCTYNAET B OTJIEN MO KaJAPOBBIM U OPTaHU3AI[MOHHBIM BOIIPOCAM.

3.2.9. J[lopaboTka mpoeKkTa MYHHUIIUMIIAILHOIO IIPABOBOIO aKTa IIOCIE
paccMOTpeHHsI ero pykoBoauTeneM ammapata CoBera [emyTaTOB WM JIUIIOM,
HCTIOJTHSIFOIITUM €T0 TTOJTHOMOYHSI.
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MyHUIUITAIBHBIA TPABOBOM aKT C 3aMEYaHUSAMU PYKOBOIMWTEIA arapara
CoBera JenyTaToB WM JIMLA, UCIIOJHSIOUIETO €ro MOJHOMOYHS, TOpadaThIBAETCs
WCIIOJIHUTENIEM C YYETOM BBICKAa3aHHBIX 3aMEYaHWW W JIONOJHEHUHW B CpPOK, HE
MPEBBIIIAIONINKM JBYX pabouux JHEH, KpoMme Ciay4yaeB, KOI/la PYKOBOIHUTENIEM
anmapara CoBeTa JEMyTaTOB WM JIMIIOM, HCHOJHSIOIMM €ro MNOJHOMOYMS,
YCTaHOBJIEH UHOMW CPOK.

[Tocne nopaGoOTKU MPOEKT MYyHUIUMIIATBHOTO MPABOBOIO aKTa JOJIKEH OBbITh
3aBU3UPOBAH UCIIOIHUTEIIEM.

[IpoekT MyHHIIMIAIBLHOTO MPABOBOrO aKTa, MOAMUCAHHBIA PYKOBOAUTEIEM
anmapara CoBeTa A€NyTaTOB WM JIUIIOM, UCHOJIHSIOIIUM €ro MOJIHOMOYMS, MOCIIE
J0pabOTKH, MOCTYNAET B OTJIEN MO KaJAPOBBIM M OPTaHU3AIMOHHBIM BOIIPOCAM.

3.2.10. [Toanucanue MyHUIIMTIATHHOTO IIPABOBOTO aKTa.

MyHununanbHble MPaBOBBIE AKThI MOJMUCHIBAET PYKOBOJIUTENb ammnapara
CoBera 1enyTaToB WIH JIMLO, UCTIOJIHSONMIEE €T0 ITOTHOMOYHS.

B caydae, kxorga MyHUMUMNAIbHBIA MPABOBOM AaKT TMOJANHUCAH JIAIIOM,
HCTIOJHSAIONIUM TIOJIHOMOYMS pyKoBoauTens annapara CoBera JermyTaTOB PEKBU3HT
«moanuck» opopmieTcs CIeAymUM 00pa3oM: «BpeMEeHHO HCHONHSIOUUN
00s13aHHOCTH pyKoBoauTENs annapara CoBeTa JIeMyTaTOB MyHUIIUIIAIIBHOTO OKpyra
YepranoBo CeBepHOE» U Jjajiee yKa3bIBAIOTCS €r0 MHUIMAIIBL U (haMUIIHSL.

3.3. Perucrpanusa, pacchika uU (HOPMUPOBAHHME [€1 MYHHUIIUIAIBHBIX
IPAaBOBBIX AKTOB.

3.3.1. MyHUIMITaIbHBIC MMPABOBBIC aKTHI MOCJIE WX MOAMUCAHUS MEPeaaroTCs
B OTAEJ MO KaJpOBBIM W OPTraHHU3alMOHHBIM BONPOCAM HAa HMX PETUCTPALMIO,
odopMIIeHHE U PACCBUIKY COIJIACHO CIUCKY PACCHUIKH B IBYX/IHEBHBII CPOK.

MyHununanbHble MPaBOBbIE AaKThl IO KaJpOBBIM BONpPOCAM IOCIE HUX
MTOANIMCAaHUS TIEPENAOTC MyHULIUIIAIBHOMY CITY’KalllEMy, HA KOTOPOTO BO3JI0KEHBI
0053aHHOCTH 110 BEJICHUIO KaJAPOB, KOTOPbIA OPOPMIISIET UX B IBYXAHEBHBIN CPOK.

BHecenne Kakux-muOO HWCHpaBICHUNM B MOANUCAHHBIE MYHHIIMNAIbHbBIE
ITPABOBBIE AKTHI HE JOITYCKAETCS.

3.3.2. Perucrtpanus MyHHUIMMAIbHBIX TPABOBBIX aKTOB MPOU3BOAHUTCS B
COOTBETCTBUM C HOMEHKJIATYpPOW J€Jl B TEYEHHE IoJa B IMOPSAKE BO3PACTAHHUS
HOMEPOB.

JlaToil MyHMIIMNIAJBHOTO MPABOBOIO aKTa SIBISIETCS JaTa UX PErucTpaluu,
KOTOpasi, Kak MPaBUJjIo, JOJKHA COBIAAATh C TaTON MOANUCAHNUS.

3.3.3. Paccbuika MyHHULIMTIATBHOTO IPABOBOTO aKTa.

[ToanucaHHbIM MyHULUIIAIBHBIA IPABOBOM aKT PACCHUIAETCS B COOTBETCTBUU
CO CIIMCKOM PAacChUIKHU B TPEXIHEBHBIN CPOK CO JHS €r0O MOAIMCAHHUS.

Paccpulky MyHMIMIIAIBHOIO NPABOBOTO aKTa OCYUIECTBISET OTIENT IO
KaJIpOBBIM U OPTaHU3ALIMOHHBIM BOIIPOCAM.

Ha kaxaom sK3eMIUIIpe pacchuIaéMOr0 MYHMIMIIAIBHOIO MPAaBOBOTO aKTa
npocraBisieTcss Haanuch «BepHo» wnm «Komums BepHa», KOTopas 3aBepsaeTcs
nevyatblo «list nokymMeHToB». IIpu paccpuike€ MYHHMIIMIIAIBHOIO IPABOBOIO aKkTa B
CTOPOHHME OPraHU3alluy 3aBEPUTEIbHAS HAANUCH KpoMe cloBa «BepHo» comepxut
JIOJHKHOCTh, WHULMANBI, (PaMHINI0O MYHHUIMIAIBHOTO CIY>KaIlero, 3aBEPUBILIETO
JOKYMEHT.
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3.3.4. ®opmupoBaHHe 1€ MyHUIIUIAIBHBIX TPABOBBIX AKTOB.

[ToanucanHbple MyHUIIUTIAIBHBIE TIPABOBBIE aKThl (POPMUPYIOTCS B OTACIbHBIC
Jera B TEYEHUE ToJa B IOPAAKE BO3PACTaAHUS HOMEPOB B COOTBETCTBUU C
YCTaHOBJICHHBIM IOPSIKOM PETUCTPALIMY U HOMEHKIIATYPOU JIEIL.

Jleno MyHUIIMIIAJIBHOTO IPABOBOT'0 aKTa BKJIKOYAET B ceOsl:

- IOJUIMHHUK MYHMIUIIAJIBHOIO IIPABOBOI'O AKTA;

- IPUJIOKEHUS K MyHULIUITAJIBHOMY IIPaBOBOMY aKTy;

- JJUCTHI COIIACOBAHUM U JIMCTHI pa3HOIIACUH (€CIU UMEIOTCS).

CrpykrypHble mnofapaszznencHus anmapata CoBeTa JAEMyTaTOB 00sI3aHbI
COXPaHATh MOCTYNUBLIME 3aBEPEHHBIC KOIIMM MYHMIMIAIBHBIX ITPAaBOBBIX AKTOB,
Kacaroluecs UX JeATeNbHOCTH, 10 MUHOBAHUS HaJOOHOCTH, HO HE MEHEE ISTH JIET,
MIOCJIE YETrO KOIUU MOTYT ObITh YHUUTOXKEHBI B YCTAHOBJIEHHOM MOPSIKE.

3.3.5. 3aMeHa pa3oCcIaHHBIX SK3EMIUIIPOB MYHHUITUTIATBHBIX TPABOBBIX aKTOB.

3amMeHa pa30CIaHHBIX JK3EMIUIAPOB MYHULMITAJIBHBIX IPABOBBIX aKTOB IIPH
oOHapyxeHun opdhorpa@puyeckux WM TEXHUYECKUX OIIMOOK MOXET OBbITh
IIPOM3BEJEHA TOJBKO C MUCBMEHHOTO paspelieHust pykoBoaurens annapara Cosera
JENyTaTOB WJIM JIMIA, WCIOJHSIOWEro ero moiaHomouus. [Ipu HeoOxomumocTu
UCIpaBieHUs (3aMEHbI) Ja)ke OJHOTO CJOBAa WJIM 3HaKa IPOU3BOJIUTCS 3aMeEHa
[IOJIHOTO JIMCTa MYHULMIAJIBHOIO IPABOBOIO aKTa, IIPU DJTOM COXPAHIETCA
HyMEpAaLXsl CTPAHULl MyHUIMITIAJIBHOTO IIPABOBOTO AKTA.

B »stoM ciywae ucnosHuTenb  OoQOpPMIISIET,  3aMEHSEMBIM  JIHCT
MYHHUILIMIAIBHOTO IPAaBOBOrO aKTa, CASAYIOLUIMM 00pa3oM: Ha BEPXHEM I10JI€ HOBOTO
(M3MEHEeHHOr0) JMcTa JAenaeTcss Haamuch «B3ameH pasocnaHHOro» (Ipu 3aMeHe
HECKOJIBKHX JINCTOB HAJIHUCh JIEJIAETCs Ha KaXKAO0W CTpaHUIIE) U yKa3bIBaeTCs J1aTa,
HOMEp M HA3BaHUE MYHHIIMIAIBLHOTO IPABOBOTO aKTa, B KOTOPOM MPOWU3BOIAUTCS
3aMeHa JUCTOB (IIpM 3aMEHE MepBOM CTpaHMIBI — JaTy, HOMEp M Ha3BaHUE
YKa3bIBaTh HE 0053aTENIbHO).

Jleno MyHHMIIMNAIBHOTO MPaBOBOTO akTa (MOJIMHHHUK) JOMOJIHIETCS HOBBIM
(M3MEHEHHBIM) JTUCTOM (JIUCTAMH).

3.3.6. XpaHeHue NOUIMHHUKOB MyHHIIUITATbHBIX TPABOBBIX aKTOB.

[TomJINHHUKYM MYHULMIIAJIBHBIX IPABOBBIX AKTOB XPAHATCA B OTHAENE II0
KaJpOBBIM M OPraHU3ALMOHHBIM BOIIPOCAM B TEYEHUE IISATHU JIET, 3aTEM IIEPEIAIOTCS
Ha XpaHeHHe B apxuB annapara CoBeTa JermyTaToB.

3.4. BHeceHne M3MEHEHHII B MyHHIMIIAJIbHBIA MPABOBOW aKT, OTMEHA WU
MIPU3HAHKUE YTPATUBILIHUM CHIIy MYHHIIMIAIBHOIO IPABOBOT'O AKTa.

3.4.1. VI3MeHeHUsT BHOCSTCS TOJIBKO B TEPBOHAYAIBHBIM MYHHIIHITAIBHBIN
IIpaBOBOM akT. BHeceHuWe HW3MEHEHWW B MYHULMUNAJIBHBIM IPABOBOW aKT «O
BHECEHUHM M3MEHEHUW» He paomyckaercs. IIpaBuna odopmieHuss MyHUIIMIATbHBIX
IIPAaBOBBIX AKTOB O BHECEHWHW HU3MEHEHWN B MYHHULMNAIbHBIE ITPABOBBIE AKTHI
IIPUBEJICHBI B IPUJIOKEHUU K HacTosieMy PernameHty.

3.4.2. Ilpu BHECEHUM U3MEHEHUN B MYHUIIMTIATBHBIN MTPABOBOM aKT B IMEPBOM
IYHKTE O BHECEHUM H3MEHEHUH JaeTcs CChUIKA: «(B PENAKLMU IMOCTAaHOBJICHUS
(pacnopspkenusi) ammapara CoBera JAEMyTaTOB — JaTa, HOMEp)», IPU ITOM
YKa3bIBAIOTCA BCE MYHHILMIAIBbHBIE MPABOBBIE AKTHI 10 BHECEHUIO M3MEHECHHU B
HOBOU pEIAKIIUH.
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3.4.3. BHeceHneM U3MEHEHH B MyHUIIUIATBHBIN IPAaBOBOW aKT CUYMTAETCS:

- JIONOJIHEHWE  MYHHIMIAIBHOTO  IPAaBOBOIO  aKTa  CTPYKTYPHBIMH
srieMeHTaMu (MyHKTaMu, MOJAMYyHKTaMH, a03amamu, Aepucamu), MPUIOKEHUSIMHU,
CJIOBaMH, IIU(PpaMu;

- 3aM€Ha cJ0B, Hudp;

- U3JI0)KCHUE B HOBOM pPENAKLIMU 3arojOBKa, MOTHUBUPOBOYHOW 4YacTH,
CTPYKTYpPHOTO 3jIeMeHTa (ITyHKTa, ad3ana, aeduca), IpuIoKeHHS;

- HCKJIFOYEHHE U3 TEKCTa MyHUIUIAIIBHOTO PABOBOr'0 aKTa CJIOB, LU(P.

3.4.4., MyHuIMNIaIbHBIA TIPABOBOM aKT H3JAaeTCS B HOBOW pPEIaKIMHU C
OJIHOBPEMEHHBIM IIPU3HAHMEM YTPAaTHUBIIMM CHJIy paHee JeHCTBOBABIIETO
MYHUIUIIAIBHOTO IIPABOBOIO aKTa B CIIyYasiX, €CIIu:

- HEoOXOOMMO  BHECTH  H3MEHEHHUs,  TpeOywlue  nepepadoTKu
MYHHLIMIAIBHOTO MPABOBOIO aKTa IO CYIIECTBY U HE MO3BOJSIOIIME OIPAHUYHUTHCS
HOBOW PEAKIMEN OTAEIBHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOAMMO BHECTM B MYHMUIIMNAIbHBIA MPaBOBOM AaKT W3MEHEHMS,
3aTPAaruBarolIKe MOYTU BCE €T0 CTPYKTYPHBIE DJIEMEHTHI,

- COXPaHAIOT 3HAYECHHE TOJBKO OTIEIBHBIE CTPYKTYpHBIE DJIEMEHTHI
MYHHUIMIIATBHOTO PABOBOIO aKTa, MPUYEM YACTUYHO;

- HeoOXOJUMO BHECTM H3MEHEHMs B MYHUIMIAIbHBIA IPAaBOBOM akKT,
IPU3HAHHBIN YTPATUBLIMM CUIIy B HEOTAEIMMOM YaCTH.

3.4.5. YTpaTUBIINM CHITY IPU3HAETCA MyHUIIUMIIATBHBIN MPaBOBON aKT:

- BBITIOJIHEHHBIH,

- (haKTHUECKU yTPATUBIINH CUITY;

- OFPAaHUYEHHOTO CPOKA IEHUCTBUSA, €CIIU CPOK €ro NEUCTBUSA UCTEK;

- B CBAI3U C U3MEHEHHUEM 3aKOHOIATEIbCTBA.

MyHHALIMIaNbHBIM MPABOBOM aKT MPU3HAETCS YTPATHUBIIMM CHIIYy C MOMEHTA
BBIX0/Ia OTMEHSIOIIETO MYHULIUIIAIBHOTO IPAaBOBOIO AKTA, €CIIM B HEM HE YKAa3aHO
MHOE.

3.4.6. MyHUIIMTIANBHBIN PABOBOM aKT MOXKET OBITh OTMEHEH:

- 110 PELIEHUIO CY/1a;

- [10 aKTy NPOKYPOPCKOIO pEarupoBaHus;

- 110 PEUICHUIO YIIOJHOMOYEHHOI'0 OpraHa rocyJapCTBEHHOW BJIACTH ropoja
MockBbl (B 4YacTH, PETyJUpPYIOLIEd OCYIIECTBIEHUE OpraHaMd MECTHOIO
CaMOYTIPABJICHUSI OTAEJIbHBIX IIOJHOMOYMK ropoAa MOCKBBI, NEPEJAaHHBIX UM
3aKOHamu ropoja MockBbl):

- 10 pElIeHHI0 pykoBoauTens ammapata CoBeTa JenyTaToB WM JIULA,
UCIIOJHSIOIIETO €r0 MOJTHOMOYHS.

3.4.7. Eciii B MyHULIMITAJIBHOM MPABOBOM aKT€ UMEIOTCS MYyHKThI, KOTOPbIMHU
NIPU3HABAJIUCh YTPAaTUBIIMMH CHIIy PAaHEE W3IaHHbIE MYHHUIUIIAJIbHBIC ITPABOBHIC
aKTbl, TO TpU HEOOXOAMMOCTH TMpHU3HATH YTPATUBIIMM CHIIy JAHHBIN
MYHUIUNAIbHBIA IIPAaBOBOM aKT OH IPHU3HACTCA YTPATUBLIMM CHIIy ITOJHOCTBIO
HE3aBUCUMO OT HAJIMYUs B HEM TAKUX ITYHKTOB.

Ecnu nmomexxamuil NMPU3HAHUIO YTPATUBLIMM CHWIIY ITYHKT, IOAITYHKT WM
ab3al1] COIepKUT yKa3zaHHWE Ha NPUIIOKEHHE, KOTOPOE COOTBETCTBEHHO JOJKHO
YTPAaTUTh CHIY, TO MPU3HAETCS YTPATUBIIMM CHIIy TOJIBKO 3TOT IYHKT, 3TOT
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MOAMYHKT WJIM 3TOT a03all, a MPUJIOKEHNUE OTACIBHO HE YKa3bIBACTCS, XOTS OHO
TOXE OYJIET CUUTATHCS YTPATUBIIUM CUITY.

Ecnu B myHkTe, moAnyHKTEe WM a03alle MYHHUIIUIIAIBLHOIO MPABOBOTO aKTa
HApsIAy C YTBEPAKIACHUEM NPUIOKEHUSA COAEPKATCS YKA3aAHUA, KACAIOIIUECS APYTUX
BOIIPOCOB, COXPAHAIOIIUX CBOE 3HAYEHHE, & MPHUJIOKEHUE MOJJICKUT MPU3HAHUIO
YTPATUBIIUM CHUJTY MOJHOCTHIO, TO IPU3HAETCS YTPATUBIIUM CUJTY 3TOT IIYHKT, 3TOT
MOAMYHKT WUJIK 3TOT ab3all TOJIBKO B YaCTH, OTHOCSIIEHCS K TPUIIOKEHHUIO.

3.4.8. OT™MeHa WM TPU3HAHUE YTPATUBIIMMH CHUJIY IYHKTOB, MOJIYHKTOB,
ab3ameB (CTPYKTYpPHBIX OJEMEHTOB) OTMEHSET WJIM TpeKpamiaeT JaeldCcTBUE
CTPYKTYPHOTO 3JIEMEHTa MYHHUIIMIAJIBHOTO TIPAaBOBOTO aKTa COOTBETCTBEHHO,
CO3/IA€T HOBYIO PEIAKIMI0O MYHHUIUNAJILHOIO MPABOBOTO aKTa M HE SBISIETCA
BHECCHHEM M3MCEHCHHUU.

4. Odopmiienne ciry:keOHbIX JOKYyMeHTOB annapata Cosera

4.1. O0mue TpeboBaHus K 0hOPMIICHUIO CITYyKEOHBIX TJOKYMEHTOB.

4.1.1. CnyxeOHble TOKyMEHTHI (IMChbMa, TOKJIAJHBIE 3alMCKH, CIy>KEOHbIE
3alUCKH, CIpPAaBKH, 3asABKH, 3asBICHUA W T.I.) COCTABISIIOTCS W OQOPMIISIOTCS
CTPYKTYPHBIMH TIOJIpA3ICICHUSAMHU, MyHHUITUTIATBHBIM CITYKAIlIAMH B COOTBETCTBUU
¢ HacTosmuM PermameHToMm.

4.1.2. CnyxeOHble nOoKyMeHTBI odopmisitorcs B ¢opmare Microsoft Word
Bepcuu He Hike 6.0 uiam mocsenyroiue, ¢ UCrnojb30BaHueM mpudroB Times New
Roman pa3zmepom 12-14 xerueii, onMHAPHBIM MEXCTPOYHBIM HHTEpBajoM. Hauaso
ab3ara ycTaHaBiauBaeTcst yepe3 12,7 MM OT rpaHUIlbI JIEBOTO OIS IOKYMEHTA.

Pazmepsl mosieit kaxaoro Jucta JOKyMeHTa, 0(OPMIICHHOTO Kak Ha OJaHKe,
TaK B 0€3 HEro, JOKHBI OBITh HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HwKHEee.

Pa3mepsl nosield mpu opopmMiIeHHH TOKYMEHTa ¢ OOOPOTHOM CTOPOHBI JIUCTA,
MM

10 — neBoe

20 — ipaBoe

BepxHee u HIKHUE TIOJISL OCTAIOTCS 6€3 U3MEHEHUIA.

4.1.3. CrnyxebHble JOKYyMEHTHI B (popMe muceM oGOpMIIIIOTCS Ha OiaHKax
YTBEPKJICHHOTO 00pa3ia (nanee — 6manku 1y1st muceM). [luceMa v nHbIe CiryKeOHbIe
JIOKYMEHTBI JIOJDKHBI UIMETh OTIPEICIICHHBIN COCTaB PEKBU3UTOB, PACIIOIOKEHHBIX B
MOPSIIKE, YCTAHOBJICHHOM HacTosAuM PerimameHToMm.

4.1.4. B anmapare CoBeTa JenmyTaToB HMCIOJIb3YIOTCS OJaHKK ISl MHCEM
«Anmapar Cosera nemnytaroB UYeprtanoBo CeBepHoe». IIpumeHeHue OJlaHKOB
JIOITyCKaeTCs JIULIOM, UCTIOJIHSAIOIIMM MOJTHOMOYHS pyKoBoauTens annapara CoBera
TNy TaToB.

4.15. Jlna odopmiieHuss mopydeHU (3agaHuil) UCIOIb3yeTCsl OJaHK s
PE30JTFOLIHM:
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- C yKa3zaHuUeM JOJDKHOCTH pykoBoguTens ammapatra CoBeTa JEMyTaToB —
«PykoBoautens anmapata CoBeTa JEMyTaToOBY;

- 0e3 yka3aHus JOJDKHOCTH pyKoBoauTess ammapara CoBeTa JEMyTaTOB —
«amnmapat CoBeTa JemyTaTOBY.

[IpumeHeHne OJIAHKOB JOIMYCKAETCS JIMIIOM, HCHOJHSIONIMM TOJHOMOYHUS
pykoBoautens anmnaparta CoBeTa JemyTaToB.

4.1.6. Ha Omankax g TMCEM U pE3OJIONMA pas3Memiaercs repo
MYHUIIUTIATBHOTO OKpYyTa.

4.1.7. bmanku mMceM U PE3OJIONUNA HM3rOTaBIMBAIOTCS TUIOTPadCKUM
ciocobom Ha Oymare d¢opmaToM cooTBeTcTBeHHO A4 (210 x 297 wmm)
u A6 (105 x 148 mm).

4.1.8. Otnen mo KapoBBIM M OPTaHU3AIMOHHBIM BOIPOCAM IO TOPYUYEHHUIO
pykoBoautens anmnaparta CoBera AeMyTaToB pa3padaTbIBAET MAKETHI OJaHKOB MUCEM
U PE30JIONUN, W TPEICTaBISET WX HAa YTBEPXKIACHHE PYKOBOIHUTENIO ammapara
Cogera 1enyTaTosB .

419. [ns BeaeHWs «BHYTPEHHEW» TMEPENHUCKH ONaHKM TIHUCEM He
MpUMEHSIOTCS. «BHyTpeHHss» mepenucka o(OpMIIsIeTcsl Ha TPOCTHIX JIMCTax
Ooymaru opmata A4.

4.1.10. Bo Bcex OCTaJIbHBIX CiIy4yasix HpPUMEHEHUE OJAHKOB [UJIsi IMHUCEM
00513aTEBHO.

4.2. PeKBUBHUTHI CITYKEOHBIX JOKYMEHTOB.

4.2.1. Ilpu coctaBieHur 1 OQOPMIICHHH CITYKEOHBIX JTOKYMEHTOB JOJIKHBI
coOmoiaTbes TpeOOBaHUS U TIpaBUiIa, 0OECIICUMBAIOIINE UX FOPUANYECKYIO CHITY,
CHOCOOCTBYIOIIME ONEPATHBHOMY MCIOJHEHHUIO U MOCIEAYIOIIEMY HUCIIOJIb30BAHUIO
B CIIPABOYHBIX EJSAX, & TAK)KE CO3JaHHUIO MPEANOCHUIKHM JIJIsl MAIIMHHON 00paboTKH
uH(popmanuu.

OOs3aTeTbHBIMH ~ PEKBH3UTAMU  JOKYMEHTOB  SIBIIAIOTCS:  JaTa |
PETHCTPAlIMOHHBI HOMEp, TEKCT, TMOJIHWCh, IMedaTh (B CIydasxX, TPEOYIOIIHX
JOTIOJTHUTEIHHOTO YIOCTOBEPEHHSI TOKyMEHTA).

PexkBU3UTHI CIy’eOHBIX JAOKYMEHTOB OTHEJSIOTCS APYr OT apyra 2 — 3
MEXCTPOYHBIMH HHTEPBAJIAMHU.

4.2.2. HaumeHoBaHHE BUJA CIY>KEOHOTO JOKyMEHTa YyKa3bIBaeTCsl Ha BCEX
JOKyMeHTax (akT, TPOTOKOJ, CIpaBKa, 3asBICHUE M T.J.) KpOME IHCEeM U
«BHYTPEHHEW) MEPEIUCKHU.

4.2.3. Jlatoit cimyxeOHOrO MOKYMEHTa B 3aBHCHMOCTH OT €ro BHJA H
Ha3HAYCHMUSI SIBIISIETCS:

- 1aTa TMOATHUCAHNS;

- IaTa perucTpalmm,

- IaTa COCTaBJICHUs (TIPUHATHUS PEIICHUS ) — JJIs1 IPOTOKOJIOB COBEIIAHUA.

Hara cioyxeOHOTO JOKyMeHTa B (QopMme TnuchbMma (Jajiee — THChMa)
yKa3bIBaeTCsl B CHEIUaIbHO O0O3HaueHHOM MecTe Onanka st nuceM. llpu
«BHYTPEHHEW» TIEpeNnucKe Ha JHCTe OyMard peKBU3HUT «JaTa JIOKYMEHTa»
yKa3bIBae€TCsl OT TPAHUIIbI JIEBOr0 1NoJisi U Ha paccTosHuu 30 — 40 MM OT BEpXHEro
Kpas JUCTa.

Jlaty nokymeHTa oOGQOpPMISIIOT apaOCKuMH [H(PpaMu B  CICAYIOIICH
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MIOCTIeIOBATEILHOCTH: JIEHh MECsIIa, MECsIl, rol. JleHb Mecsia u Mecsit 0(hOpPMIITIOT
ABYMs TapaMu apaOCKuX WHUQp, pa3IeieHHBIMH TOYKOW;, TOJ — YETHIPbMS
apabckumu 1ppamu (tdpooe opopmiienue ngatel — 11.03.2015) OykBenHO-
mudposoe opopmieHue aatel — 11 mapra 2015 rona).

B mporokomax W JOOKyMEHTaX, COJEpXKAlluX CBEICHUS (PHHAHCOBOTO
XapakTepa, MPeINOYTUTELHBIM SBISCTCS OyKBEHHO-IU(PPOBOE 0POPMIICHUE JIATHI.

4.2.4. PerucTpallMOHHBIA HOMEp IOKyMEHTa — 3TO MOPSAKOBBIA HOMED,
JOTIONIHEHHBI HMHJEKCOM Jela T0 HOMeHKiatype nen. [IpocraBusercss B
CIIeIMAIbHO 0003HAUYCHHOM MECT€ — Ha YPOBHE WJIHM TOCIE PEKBU3UTA «JaTa
JTOKYMEHTa.

Ccplika Ha PErMCTPAllMOHHBIA HOMEp M JAaTy MOCTYIHBILErO JOKyMEHTa B
0053aTEIILHOM TIOPSJIKE YKa3bIBae€TCS Ha JIOKYMEHTaxX-OTBETaX TOJ JaTodl u
HOMEPOM JIOKyMEHTa-OTBETA.

4.2.5. PekBU3UT «ajipecar) yKa3bIBaeTCs Ha OTIPABIIIEMBIX HCbMax. [Tuchma
aJIpecylOTCs B OpPraHM3allid, CTPYKTYpHBIC TOApA3JCICHUs, KOHKPETHOMY
JTODKHOCTHOMY HUTH (PH3MUECKOMY JIUILY.

[lpu angpecoBaHWM mNHChbMA JODKHOCTHOMY JIMILy WHHIIMAIBI YKa3bIBAIOT
nepex haMuimel, HarpuMep:

I'maBe ynpaBbl paitona YepranoBo CeBepHoe
ropoaa MocCkBbI
N.0. Gamunus

[Tpu agpecoBaHuM NMUcbMa PU3NYECKOMY JIMIy MHUIMAIIBI YKA3bIBAIOT MOCIE
bamunuu.

[lepeHOCHTH MHUIMANIBI HA CIAEAYIONIYIO CTPOKY (OTAEIBHO OT (paMUIIUK) UK
OCTaBJISITh HA MPEIBIIYIIEH CTPOKE HE PEKOMEHIYETCA.

[Ipun HampaBiIeHMHM TNHCHbMa HECKOJBKUM OJHOPOJHBIM OpTaHU3AlUAM HX
clielyeT yKa3biBaTh 000OIIEHHO.

[Tpu agpecoBaHWM MHUCbMa AOHKHOCTHOMY JUILy WCHOJHUTENHHON BIIACTH
ropoga MOCKBbI HAaNMMEHOBAaHUE JOKHOCTH YKa3blBa€TCS B COOTBETCTBUHU C
HAaUMEHOBAHMEM, ITPUBEJICHHBIM B JOKYMEHTE O Ha3HAYEHUH HA JJOJXKHOCTb.

[TuceMoO HE MOMKHO coepkaTh OoJiee yeThipex ajapecaToB. CIOBO «KOMHS»
nepesl BTOPbIM, TPETbUM, YETBEPTHIM ajipecaTaMu He cTaBUTCA. 1Ipu 3TOM KaxabIi
SK3EMIUISIP MHUChMa JOHKEH ObITh oQopMieH Ha OJlaHKe W MOJIUCAH, a ajapecar,
KOTOpPOMY HampaBJIsieTCs] KOHKPETHBIHN 3K3EMIUISIP, OTMEYAETCH.

Ecnu mucbMo HampaBnisieTCs: Kak OTBET, TO MEPBBIM aIpecaToM YKa3bIBaeTCs
aBTOp MHHUIIMATUBHOTO MHCHhMA.

[Ipn HanpaBneHun mnucbMa OOJee YEM B UETBIpE ajpeca, HUCHMO
Pa3MHOXAETCs € MOAMHCAHHOTO HK3eMIuiApa (MOAJMHHUKA) COIJIACHO CIUCKY
pacchbUIKM, MPU TOM aJpecaT yKa3bIBaeTCsl OOOOIIEHHO WJIM Ha KaXKIOM MHCbME
YKa3bIBalOT TOJIBKO OJHOrO ajapecara. B 3TOM ciydae ajapecaTraM HallpaBIIsSIFOTCS
KOIIMU ITHCEM.

B cocraB pekBH3HTa «aapecar» MOJDKEH BXOAWTH IMOYTOBBIA aApec, MpHU
ATOM CJeIyeT COOMI0aTh CAEAYIOUUI MOPSA0K HAlTMCAHUS!
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- HaWMEHOBaHWE ajpecaTa — HAWMEHOBaHWE oOpraHu3anuu (Tpu
ajpecoBaHny (pU3MUecKOMy JUIy — aMUIIHS, UMSI, OTYECTBO);

- Ha3BaHUE YJIMIIBI, HOMEP JJ0Ma, HOMEP KBapTHUPBHI;

- Ha3BaHUE HACEJICHHOT0 MyHKTa (TOpPOJ, MOCENOK U T.IL.);

- Ha3BaHUe 00JIacTH, Kpasi, aBTOHOMHOT'O OKpyTa (00J1acTH), peciyOIuKH;

- cTpaHa (711 MeXAYHAPOIHBIX MOYTOBBIX OTIPABICHUN);

- IOYTOBBINA UHJIEKC.

Hampumep:
['maBapxuB ropona MoCKBbI
yi. IIpodcoro3nas, 1.80,
Mocksa, 117393
WJIN:

[[BeTuky B.B.
yi. Ocennsis, 1.10, xB. 3,
r. Ps3anb, Pg3anckas 061., 390000

Anpec He MpOCTaBIAETCS HAa NMHCbMaXxX, HAIPABISIEMBIX JTOJDKHOCTHBIM JIMLIAM
rocyiapcrBeHHon Bunacth Poccuiickon @Penepanuu, a TakkKe B Oprasbl
VICTIOJTHUTEIBHOM BJIACTH rOopoja MOCKBBI.

B koH1Ee CTpOK aznpeca 3HaKM NPENUHAHUA HE CTaBATCS, B CEPEIMHE CTPOK
3HaKM COXpaHsAroTCA. Jlomyckaercs LEHTPUPOBaTh KaXAYH CTPOUYKY pPEKBU3UTA
«azapecar» Mo OTHOIIEHUIO K CAMOM JUIMHHOM CTPOKE.

PexBusnr «anpecar» nevaraercsa Ha paccrosHauu 110-120 mm ot sieBoro kpas
mucta Oymaru u Ha 10-20 MM HUXKE pa3IenuTeNbHON MOJIOCH MEXKIY PEKBU3UTAMU
OJlaHKa JJI MUCEM TMPU UX NPOAOJILHOM PACHOJIOKEHUH; HA OJaHKax ISl TUCEM C
YIJIOBBIM PAcloOJIOKEHUEM PEKBU3UTOB — Ha 20-40 MM OT BEPXHETO Kpast JINCTA.

JlommyckaeTcsi BblIEJIEHUE PEKBU3UTA «aJipecaTy KUPHBIM IIPUPTOM.

4.2.6. Tekct cmy>ke0HOTO JOKYMEHTa MOXKET COJIEPKaTh 3ar0JI0OBOK, KOTOPBIH
OTpaXKaeT CoJIepKaHUe TOKYMEHTA B BUJIE OTBETA HA BOIIPOC «O YEM 7).

3aroJIOBOK Ie€YaTaeTcsi OT FPAHMIIBI JIEBOrO MOJs, MO PEKBU3UTAMH «JaTa U
PErHCTPAalMOHHBIN HOMEP JOKYMEHTa» WM «CChUIKA HA PErMCTPALIMOHHBIN HOMEp U
JaTy MOCTYNUBLIErO0 JOKYMEHTa» (HAa JTOKyMEHTax-oTBeTax). /[nuHa 3arojioBka B
OJIHOM CTpOKE He JTOJKHA npeBbimarh 80 mm. JlommyckaeTcs BbIIEIEHUE 3aroJIOBKa K
TEKCTY KUPHBIM HIPUPTOM.

4.2.7. TekcT muchbMa CTPOUTCA B 3aBUCUMOCTH OT BHJA (pa3HOBUIHOCTH)
NOKYMEHTA.

TekcT nucbma I0JKEH, KaK MPaBUIIO, COCTOSTh U3 IBYX OCHOBHBIX 4YacTeu. B
NEPBOM YaCTH U3JIAracTcsl NPUYMHA, JAFOTCA CCBUIKM HAa OCHOBOIIOJIArarouue
JOKYMEHTBI, W COJEPKUTCA MHPOpMamusi MO CYLIECTBY paccMaTpUBaeMOro
BOINPOCA, BO BTOPOU — BBIBOIbI, IPEVIOKEHUS], PELLIEHUS WJIK IPOCHOBI.

TekcT nmucbMa A0y CKaeTcs NOAPa3AeIATh HAa Pa3Aeiibl, TOAPA3AEIbL, ITyHKTHI
Y TIOJIITYHKTBI, KOTOPbIE JOJKHBI OBITh TPOHYMEPOBAHbI apaOCKUMH LU(pamu.
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TekcT nmucbMa JOJDKEH H3JIaraTbCs YETKO, MOCIEA0BATENIbHO, KPATKO M HE
JOIyCKaTh JIBYCMBICJIEHHOTO TOJIKOBAHUS.

[Ipn HampaBieHHMH NOHCbMAa B aJPEC KOHKPETHOIO JOJDKHOCTHOIO JIMLA
JOIYCKAaeTCsl HAYMHAThb TEKCT C MEPCOHAIBHOrO OOpalleHHs K ajapecaTy C
UCIIOJIb30BaHUEM CJIOB «yBa)KaeMbli» UIIN «yBa)kaeMas», HallpuMep:

VYBaxxaembiit Koncrantun [lerposuu!

HpI/I aI[p€COBAHUU IIMCCM B HHBIC OpraHU3allii OOITYCKACTCA TaAKIKC
O6paIHeHI/I€ C UCIIOJIB30BAHUCM CJIOB «T'OCIIOAWH)>, HAIIPUMCD:

VBaxkaeMrlil rocnoand MBaHoB!

AN
I'ocnomna MBanos!

B koHme Tekcra mepen MOAMUCHI0O BO3MOXKHO TpocTaBieHue cioB «C
yBaX€HUEM» (MHIIYTCS C MPOMUCHOM OYKBBI, BHIPABHHUBAIOTCS IO JIEBOMY Kparo,
3amATas mocjae HUX He cTaBurcs). OJHOBpEMEHHOE HCIOJIb30BAaHUE CIIOB
«YB@KaEMBIN» U «C YBOXKCHHUEM)» HE PEKOMEHTYETCs.

[Ipu odopmiennn mnucbMa Ha JABYX H 0OoJjiee CTpaHMIIaX BTOpas U
MOCJICYIOIINE JOJDKHBI OBITh TIpoHyMepoBaHbl. HoMepa cTpaHuIl OJKHBI OBITH
IIPOCTABIICHBI MOCEPEANHE BEPXHEro MOoJI JUCTa apabckumu nudpamu 6e3 cioBa
«CTpaHUa» («CTP.») U 3HAKOB MIPENUHAHMSL.

4.2.8. OrmeTka O HAIMYNW TPUIIOKCHUS, YIOMSIHYTOTO B TEKCTE,
odopmiIsieTcs o cieayroieit hopme:

[Tpunoxenue: Ha J. B JK3.

Ecnmu ectb mpuiokeHus, HE HA3BAHHBIE B TEKCTE, TO WX HAWUMEHOBAHUSA
HEOOXOJAMMO TEPEUUCIUTh C YKa3aHUEM KOJIMYECTBA JIMCTOB B  KaXJIOM
MPWIOKECHUU U YMUCJIA UX 3K3EMIULSIPOB, a TAKXKE YKa3aHHEM aJpecoB, B KOTOPBIE
MIPUIOKECHUE HAIIPABJISAETCS, HAIPUMED:

[Tpuoxenus:

1. Konust pacnopsikenus annapara Cosera aemnyratoB oT 00.00.0000 Ne 000
«HA3BAHUE» U MPUJIOKEHHUE K HEMY, BCETO Ha 2 JI. B 1 3K3.

2. Konust pacnopspkenust anmapata Coseta genyraroB ot 00.00.0000 Ne 000
«Ha3BaHUE», BCETO Ha 3 JI. B 2 3K3. B IIEPBBIN ajpec.

Ecnu npunosxeHust cOPOIIIOPOBaHbI, TO KOJIMYECTBO JTUCTOB HE YKA3bIBAIOT.

OTMeTKa O HAJMYMK TPUIIOKECHHS TIeYaTaeTCsl OT TPAHUIIBI JICBOTO ITOJIS
nmuchbMa, yepe3 1 CTpouKy mociie TeKCTa MUChMa.

4.29. Tlogmucek sBusieTcss OOS3aTENbHBIM  PEKBU3UTOM  CIY>KEOHOTO
JOKyMeHTa. B cocTraB moanmucu BXOIAT: HAWMEHOBAHHWE JOJDKHOCTH JIWIIA,
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MOJIMHUCABIIETO JOKYMEHT, JUYHAsg MOANHCh U ee paciuppoBKa (MHULKAIBL,
bamumms).

[Ipy wucnonb3zoBaHuM OJaHKa HAa NEPBOM (TUTYJIBHOM) JIUCTE IIOJHOE
HAaUMEHOBAHME JIOJDKHOCTH YKa3bIBaTh HE TpeOyeTcs, mpu ohOpMIICHIH JOKYMEHTa
Ha JIByX U 00Jiee CTpaHMIIaX YKa3bIBaeTCs MOJHOE HAMMEHOBAHUE JI0JKHOCTH.

[Tpu moxamucaHum ciayKeOHOrOo JOKYMEHTa HECKOJIBKUMH JIOJKHOCTHBIMU
JUIAMM UX TOAMNMCH pacrnojararmT OJHY HaJ JApPYrol B IOCIEAOBATEIbHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMON JJOJKHOCTH.

[Tpu nmoamucaHuu CiyKEOHOTO JTOKyMEHTa HECKOJIBKMMH JIMLAMHU DPABHBIX
JOJDKHOCTEHM MX MOJIMCH pacriojaraoT Ha OJJHOM YPOBHE.

B cnyxeOHBIX JOKyMEHTaX, COCTABJIEHHBIX KOMHCCHEH, YKa3bIBalOT HE
JIOJHKHOCTH JIUI, TOAMUCHIBAIONINX JOKYMEHTBI, a MX OOS3aHHOCTH B COCTaBe
KOMHUCCHH B COOTBETCTBHUH C pacmpeesieHneM (Tipecenareiab KOMIUCCUN, CEKPETaph
KOMHCCHH, YICH KOMHCCHUH).

Ecnu nuiio, mpaBoMOYHOE MOMAMUCATH CIYyKEOHBIM TOKYMEHT, OTCYTCTBYET,
TO JOKYMEHT MOXET IMOANUCHIBATh JIUI0, HWCIHOJHSIOMIETO €ro MOJHOMOYHS
(oOsi3aHHOCTH), WM €ro 3aMmecTtutenb. lIpu 3TOM JOKYMEHT mepernedyaThiBaeTcs,
yKa3bIBaeTCsl (pakTU4ecKas JIOJDKHOCTb JIMIIA, IOJMUCABUIETO JTOKYMEHT, U €ro
MHUIHAIBI U (HaMUTIUS: «ACIIOJIHSAIOIUN TOTHOMOYHS .. .» WIH «3aMECTUTED . ..».

He nomyckaercss mnoamuchiBaTh JOKYMEHTBI C MPEAJIOTOM  «3a» U
IPOCTaBJICHUEM KOCOM YEepPThI I1epe/l HAMMEHOBAHUEM JJOJIKHOCTH.

Hcnonp3oBanue (pakCUMHIBHOTO BOCHPOM3BEIEHUS IMOANUCH C MOMOIIBIO
aHaAJIOTOB COOCTBEHHOPYYHOM MOANUCH JOIYCKAETCs MPH MOAMUCAHUHN JOKYMEHTOB
CIPaBOYHO-UH(POPMAITMOHHOTO XapakTepa: MpUIJIAlIeHU, CIPaBOK, U3BELUICHUN U
Ap-.

B anmapare CoBeTa naemyTaToB HCHONb3yeTCs (HDaKCUMUIBHBIA aHAJIOT
MOJNKCH pyKoBoauTes anmapaTta CoBeTa JAemyTaToB.

HzroroBnenne (HakCUMUIBHOTO BOCTIPOU3BECHUS MOAMNUCH OCYIIECTBIISETCS
OTJIEJIOM TI0 KaJPOBBIM M OPTaHU3AIMOHHBIM BOIPOCAM Ha OCHOBAaHUHU MOPYUYEHUS
(3amanus) pykoBoautens annapara CoBeta JeMmyTaToB.

HaumeHoBaHMe JOHKHOCTH MeYaTaeTCsl OT TPaHMIIBI JIEBOTO MOJISt JOKYMEHTA,
pacirdpoBKa MOJMUCH — Ha YPOBHE MOCJEIHEN CTPOKH HAUMEHOBAHUS TOJKHOCTH
¢ mpo0esIoM MeX a1y MHULIMATIAMHU U (paMuIInei.

4.2.10. Ortmerka 00 UCHONHUTEIEC BKIOYACT HWHUIHAIBI, (paMUIUIO
MCIIOJTHUTEJIS CyEOHOT0 JOKYMEHTa U HOMEp €ro CIIy>keOHOro TejaedoHa.

OTmeTKy 00 HMCHOJHHUTENE PAcloyiaraloT Ha JIMIIEBOM CTOPOHE IOCIEIHEro
JIUCTA CIIYKEOHOTO JTOKYMEHTa (KpoMe 3asiBJICHUI B CYJIbl) B JIEBOM HUXHEM YTy
(odopmuitsieTcst ¢ ucmosib30BaHUeM mpudTa pasmepoMm Ha 2 — 4 KerJisi MEHbIIE, YeM
TEKCT JOKYMEHTA), HallpuMep:

T./J. Hukomnaesa
(495) 111-11-11

4.2.11. Buza coriacoBaHusi TMPOCTABIAECTCS Ha TMPOEKTaX CIYKEOHBIX
JOKYMEHTOB, TPEOYIOIINUX MPEABAPUTEIHHOTO PACCMOTPEHUS 3aMHTEPECOBAHHBIMU
CTPYKTYPHBIMH TIOAPA3/ICICHUSIMHA, TOKHOCTHBIMUA JIUIIAMH, MYHHUIIUTIAIbHBIMU
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CIIy’KallluMU (BHYTPEHHEE COTJIaCOBAHUE).

®opmoli BHYTPEHHETO COTJIACOBAHUS SIBISICTCS BU3UPOBAHUE CITYKEOHBIX
JOKYMEHTOB. BH3a BKIIIOUaeT TUYHYIO MOJANNCH BUSHPYIOIIETO, €€ paciu@poBKy U
JaTy BHU3UPOBaHUS, NPU HEOOXOAMMOCTH MOXHO YKa3blBaTh JOJKHOCTH
BU3UPYIOILETO.

[Ipy Hanmuuyum 3amMe4aHWil MO CIy>)KeOHOMY JOKYMEHTY COTrJacoBaHUE
opOpMIISIIOT ~ CIACAYIOIUM O00pa3oM: «3aMEYaHHs TMPUIIATAIOTCS» WA «C
3aMEYaHMSIMU TI0 IYHKTY...» (IIPU BHECEHMM 3aMEYaHUN B TEKCT JIOKYMEHTa),
MOJINUCH, €€ paciu@poBKa, iara.

Busbl cornacoBanusi JOJKHBI MPOCTABIATHCS HA MOJJIMHHUKAX CITY>KEOHBIX
JIOKYMEHTOB, 32 UCKJIIOUEHHUEM OTIPABIISIEMBIX JOKYMEHTOB, KOTOPbIE BU3UPYIOTCS
Ha KOTIHSIX.

4.2.12. IlpumeHeHHE TeYaTei.

4.2.12.1. Ha ciy:xe0HBIX TOKYMEHTaX, TPEeOYIOIUX 0COO0T0 Y0CTOBEPEHHUS,
cTaBUTCs medarh. [leyaTh ymoCTOBEpsieT MOAIMHHOCTH MOAMUCU JIOJDKHOCTHOTO
JuIa 100 COOTBETCTBUE KOMUHU TOITHHHUKY.

4.2.12.2. B anmmapate CoBeTa ACMyTaTOB UCITONB3YIOTCS CIASAYIOMINE KPYTIIbIe
neyvaru:

- ¢ u3zo0paxeHueMm repba MyHHUIMOAIBHOTO OKpyra «anmapaT CoBerta
nenytatoB UepranoBo CeBepHoe» (najnee — repOoBasi Ie4atsb);

- «J1J1s1 TOKyMEHTOBY.

4.2.12.3. T'epboBoii meyaThI0 3aBEpsETCS MOAMUCH PYKOBOJIUTENS armapara
CoBerta /1€y TaTOB WX JIMIIA, UCIIOJHSIOLIET0 €r0 MOJIHOMOYHS.

[IpumepHBIli TMEpeyYeHb JOKYMEHTOB, 3aBEPSIEMBIX TepOOBOM IMEYaThIO:
XO0JlaTaiiCTBa, XapaKTePUCTHKH, CIPaBKA O CTaxe pabOThl, TPYAOBBIE KHUXKKH,
(uHAHCOBBIE  JOKYMEHTBI, JOBEPEHHOCTH, KOHTPAKThI, JOTOBOPBI, HHBIC
JOKYMEHTBI, TPEOYIOIIHe TAKOTO 3aBEPCHHUS.

['epboBas medarh XpaHWTCS y pykoBoautess ammapara CoBeTa JemyTaToOB
WJIH JIUIIA, UCTIOJTHSIOIETO €T0 OJTHOMOYHS.

4.2.12.4. Tleyatp «/Ins MOKYMEHTOB» HCIIONB3YETCS JJIsl 3aBEPEHUS] KOIMUH
JOKYMEHTOB, JJIsl POCTABJICHUS HA PA3IMYHbIX JOKYMEHTaX KaJpOBOr0 XapakTepa,
Ha BBINMHUCKAX U3 MIPOTOKOJIOB U Jp.

[Teyats XpaHUTCS B OT/EIIE MO KaJIPOBBIM M OPraHU3alMOHHBIM BOIIPOCAM.

4.3. 3aBepeHne KOMH CITyKEOHBIX IOKYMEHTOB.

Komust ciy>)xeOHOro JOKyMeHTa 3aBepseTcs B OTHENe IO KaJIpOBbIM H
OpraHU3aIMOHHBIM BOIIPOCAM.

3aBepuTenbHas Haanuch «BepHo» nnu «Komwsi BepHa» MPOCTABIAETCS HUKE
pekBu3uTa «lloamucey u cocrapinsercs mo Gpopme:

Bepuo (Konus BepHa)
JTOJKHOCTb JMYHas NOJIUCH pacindpoBKa NOJIUCH
JaTa 3aBEpEeHUs KOIIUU

3aBepI/ITeHBHaH HaJAIIMUCh YAOCTOBCPACTCA IICHATHIO «I[J'Iﬂ JAOKYMCHTOB.
3aBepI/ITeHBHaH HaJAIIMCb YKAa3bIBACT, KEM MW KOI'Ja HU3rOTOBJICHA KOIIH:,
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nevyarh MpUAaeT KOMUHU JOKYMEHTa I0OPUINYECKUN CTaTycC.

3amperiaercss BbIJaBaTh 3aBEPEHHBIC KOMUU JOKYMEHTOB BBHIIIECTOSIIUX U
VHBIX OpraHU3alUu.

4.4. OtMeTKka 00 UCMIOJHEHUH CIYKEOHOTO IOKyMEHTa M HAIpaBJICHUHU €ro B
JIeJIO JIOJDKHA BKIIIOYATH CIIEAYIONIME JaHHbIC: KpaTKUe CBEACHUS 00 HUCIIOIHEHUH
(ecii OTCYTCTBYET JTOKYMEHT, CBUACTEIIbCTBYIOIIMA 00 HCHOJIHEHHH), clioBa «B
JeNo», Jara, TMOJANUCh HCIOJHUTENS WM  PYKOBOJIUTENS  CTPYKTYPHOTO
noJipas/ieJIeHus, B KOTOPOM UCIIOJIHEH JJOKYMEHT.

4.5. Tlpu HE0OXOOUMOCTH HOTAPUATIBLHOIO 3aBEPEHHUs, KaK CIyKEOHBIX
JIOKYMEHTOB, TaK M JAPYIHMX JIOKYMEHTOB, IMOJTOTOBKY JIOKYMEHTOB K TaKOMY
3aBEPEHUIO OCYIIECTBIISET OT/IEN MO KaJPOBBIM U OPTaHU3AI[MOHHBIM BOITPOCAM.

5. OdopmiieHne 10BEPEHHOCTH

5.1. JIoBepeHHOCTh — JOKYMEHT, YJOCTOBEPSIONINI Mepenady MOTHOMOYUN
pykoBoautens anmapata CoBera AeNyTaTOB WM JIMIA, HWCIOJHSIOWETO €ro
MOJIHOMOYHSI MYHHUIIMIAIBHOMY CIYy’KalleMy Ha NPEICTaBICEHUE HHTEPECOB
pykoBogutens anmnapara CoBera AENyTaTOB WM JIMIA, HWCIOJIHSIOMIETO €ro
MOJIHOMOYHS UM COBEPILICHUE KAKUX-JINOO JIEHCTBUIM.

Cpok JAelCTBHS JOBEPEHHOCTH OIPEIETSAETCS PYKOBOAUTEIEM ammnapara
CoBera aenyTaToB WM JIMIIOM, MCIHOJHSIOIIUM €r0 MojJHOMouMs. Eciu cpok B
JIOBEPEHHOCTU HE yKa3aH, TO OHAa COXPAaHSET CWIy B TEUEHUE IoJla CO JHS €€
BBIJAYH.

5.2. JloBepeHHOCTH OhopmitsieTcs: Ha OJTaHKe JIJISl TTUCEM.

5.3. O6s3aTenbHBIE PEKBU3UTHI TOBEPEHHOCTH:

- peTUCTPallMOHHBIA HOMEP U JaTa BbIJauH;

- 3ar0JI0BOK «/[0BEpEeHHOCTDY;

- JIOJDKHOCTh, (aMmius, UMs, OTYECTBO (TMOJHOCTHIO) MYHHUIIMIAIBHOTO
CITy’KallleTo;

- IepevYeHb NePEIaBAEMbIX TTOJTHOMOYHI;

- CPOK JEUCTBUSI TOBEPEHHOCTH;

- TOANWCh pyKoBoauTens anmapata CoBeTa [eMyTaToB WIM JIMIA,
VICIIOJIHSIFOLETO €r0 MOJIHOMOYMS;

- repboBast 1mevarts.

JlonoIHUTENbHBIE PEKBU3UTHI ([1J151 BEACHUS TPAKIAHCKUX JEN):

- MAaCHOPTHBIC JAHHBIEC YIIOJIHOMOYEHHOIO JIUIIA;

- 00pazel NoJAMUCH YIOJTHOMOYEHHOTO JIMIIA.

5.4. Perucrtpanidio 1 Bbl1auy JOBEPEHHOCTEH, a TAKXKE YUET MOJHOMOYHUHN TIO
JOBEPEHHOCTSIM BEJIET OT/IEJI O KaJAPOBBIM M OPraHU3allMOHHBIM BOIIPOCAM.

6. Opranu3anusi paéoThbl ¢ KOppecnoHeHIuei
6.1. Ilpuem, nepBuyHas 00pabOTKa, TOCTaBKAa U OTIPABKA KOPPECTIOH ICHIIUH.

6.1.1. [Ipuem u oTmpaBKa KOPPECTIOHACHITMN OCYIIIECTBIISETCS CIIECIYIOMUMU
criocooamu:



25

- yepe3 NOYTOBOE OTJECIECHUE;

- HAPOYHBIMU, KyPhEPaAMH;

- JIMYHO;

- C UCTIIOJIb30BaHNEM (PaKCUMUIIBHON CBSI3H;

- C UCIOJIb30BaHUEM BJIEKTPOHHOMU MOYTHI.

6.1.2. Ilpuem u  oTOpaBKa  KOPPECIOHACHIMU  MPOU3BOIUTCS
[EHTPAJIM30BAaHHO, 3a MCKIIOYEHUEM (HaKCUMUIBHOM, TenedOHHON CBS3U W
AIIEKTPOHHOM TOYTHI.

6.1.3. Tlopsimoxk perucrpauid W TPOXOXKJIEHUS  KOPPECHOHJICHIIUH,
noctynusiiel B anmnapat CoBera JemyTaToB U OTIpaBisieMol u3 amnmnaparta CoBera
JIEMyTaTOB JIIOOBIM M3 TMEPEUYMCICHHBIX CIIOCOO0B, yCTaHABIMBAETCS HACTOSIIUM
Permamentom.

6.1.4. llenTpanu3oBaHHBI TpUeM, NEPBUUHYIO 00pabOTKy, HOCTaBKY H
OTIIPaBKY  KOPPECHOHACHIIMM  OCYLIECTBIAECT OTAEN IO  KaJAPOBBIM U
OpraHMU3aIMOHHBIM BOIIPOCAM.

Jlomyckaercst mpuMeHeHne (PaKCUMIIIBHOM CBSI3U M DJIEKTPOHHOW MOYTHI TS
MpHeMa 1 OTIIPaBKHU KOPPECIIOHICHIIUH.

6.1.4.1. IIpu npueme OT HapOUYHBIX KOPPECHOHJEHUUHU B Pa3HOCHON KHUTIE
OTMPABUTEIISI CTABUTCS J1aTa U MOANUCH MyHUITUTIATIBHOTO CITYKAIlIeTo, MPUHSBIIETO
JOKYMEHT (IIpW TpHEeME Tra3eT M KYpPHAJOB - BpEeMs IOCTYIUICHUS), Ha KOIUHU
JIOKyMeHTa — mTamin annapara CoBeTa JIemyTaToB.

6.1.4.2. KoppecnonaeHius, MoCcTynuBInas Ha ¢akc-aBToMaT B Hepabouee
BpeMsi, B BBIXOJHBIC M TPa3JHUYHBIC JTHU, MEpeAacTcs B OTIET MO KaJIpOBBIM U
OpraHU3alMOHHBIM BoOIlpocaMm, it ee 00paboTku He mo3aHee 9.30 ciemyroriero
pabodvero THS U MOAJICKHUT PETUCTPAIIMH B IEPBOOUECPETHOM TOPSAKE.

6.1.4.3. Ilpm mnpuemMe KOPPECMOHICHIIMU TPOBEPSIETCS MPABHIBHOCTD
aJpEeCOBaHUS U LETIOCTHOCTh YaKOBOK.

OmunboYHO OCTaBIEHHAs KOPPECHOHICHIIMS BO3BpAIAeTCs] OTIPABUTEIIO C
MOSICHEHWEM TIPUYUHBI BO3BpaTa HE TMo3aHee 3 pabouyux AHEH ¢ MOMEHTa
MOJTyYCHUSI.

6.1.4.4. Bce mocTynuBIIE KOHBEPTHI C KOPPECTIOHACHITUEH BCKPBIBAIOTCS (32
WCKIIFOUCHHEM COJICPXKAIINX TIOMETKY <«JIMYHO», a TaK)Ke KOPPECHOHJCHIIMA Ha
MHOCTPAHHOM $I3bIKE, KOTOPBIE NIEPEAIOTCS aJpecaTaM B HepacreuaTaHHOM BU/IE).

[Ipy BCKpBITMM KOHBEPTOB C KOPPECHMOHICHIIMECH MPOBEPSIETCS HAIUYNE
JIOKyMEHTOB, YKa3aHHBIX B HUX MPWIOKEHUH, a TAKKE HAJTUYHE YIOCTOBEPSIOIINX
PEKBU3UTOB (TIOAMKCH, IEYATH U JIP.).

B cnydae oOHapyxeHUs HeEAOCTaud JHOO OTCYTCTBUSI HEOOXOIMMBIX
PEKBU3UTOB, KOPPECTIOHICHITNS BO3BPAIACTCsl OTIPABUTENIO C YKa3aHUEM MPUYNH
BO3Bparta.

6.1.4.5. Ha Bceit koppecnonaeniuu, nocrynusieit 10 17.00 texymiero aus,
MPOCTABIIAETCA IITAMII C YKAa3aHUEM JIaThl TEKYIIEro JTHA (AaThbl MOCTYILJICHUS).

Ha xoppecnonnennuu, noctynusieid nmocie 17.00, nmpocTaBisercs: mrTamil ¢
yKa3aHUEM JaThl CIEAYIOLIEro paboyero aHsl.

6.1.4.6. Ha koppecnoHIEHIMIO, TPEOYIOLIyI0 CPOYHOTO PACCMOTPEHHUS
MPOCTABJISICTCS IITAMIT C YKA3aHWEM JIaThl TEKYIIEro JHS (IHS MOCTYIUJICHHS) BHE
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3aBHCHUMOCTH OT BPEMEHM WX IMOCTYIUICHHS, IOCTaBKa PYKOBOAMTENIO ammapara
CoBera AemyTaToB WIW JHILY, UCIIOJHAIONIEMY €r0 MOJHOMOYHS, OCYIIECTBISETCS
HE3aMEeJIUTEIBHO.

6.1.5. Beimauya Bxoadieil KOppeCoHACHIIMYA OCYIIECTBIIAECTCS O] POCIIHCH.

JloctaBka CpOYHON KOPPECTIOHACHIIMU OCYIIECTBISIETCSI B TEUEHUE OJHOTO
qaca 1ocJie ee MOCTYIJIEHUS MO0/ POCIHCH.

6.1.6. OTnpaBKa KOPPECIOHAEHIIMN IPOU3BOAUTCS MIOCIIE €€ PErUCTPaLIH.

[Tpu oTnpaBKe KOPPECIIOHAECHLIMN IPOBEPSIIOTCS HATUYHE:

- aJjpeca ¢ UHJIEKCOM;

- HCXOJIAIIETO HOMEDPA;

- (haMuIMM MCTIONHUTENS C YKa3aHUEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKEHUI;

- TIO/ITTHCH.

6.1.7. HauanpHuK OT/AENa MO KAJAPOBBIM M OPTaHW3alMOHHBIM BOIPOCaM B
clly4ae HETpaBUJIBHO O(POPMIICHHON KOPPECHOHCHIINN MPUTIANIACT UCTIOTHUTEIS
K ce0e 1Mo KOpPECTIOHACHIIMA CPOYHOTO XapaKTepa sl HCTIPABICHHS HEIOCTATKOB.

6.1.8. KoppecnonaeHus OTHpaBsieTcsl BHEIIHUM ajpecaTaM depe3 Ky pHAaIbI
PETUCTpALIUU B TEUECHUE JHSL.

KoppecnonaeHuss cpoyHOro xapakTepa, KOPPECHOHIEHIMsS, IO KOTOPOH
YCTAHOBJIEH CPOK MCHOJIHEHUs OT | 10 5 nHel, oTnpaBisieTcsl BHELIHUM ajpecaTam
1o (pakcy, WK UCIIOJIHUTENEM COOCTBEHHOPYYHO, €CJIM MOPYUEHUS MO UCIIOIHEHUIO
(pe30TroIIK ) KOPPECTIOHASHIIMK TPEOYIOT OIEPaTUBHOTO PEIICHHUS.

6.1.9. [lomyckaeTcs BbI1auya KOPPECTIOHACHIIMN HA PYKH aBTOPY WM ajipecaTy
U TPOU3BOJAUTCS OTHEJIIOM IO KaJpOBbIM M OPraHU3allMOHHBIM BOIIPOCaM, MOJ
POCTIHCH TIOTydaTesl.

Briaua KoppecnoHAeHIINY U3 apXHUBa MPOU3BOIUTCS OTACIOM MO KaJIpOBBIM
¥ OpPTraHM3allMOHHBIM BOMPOCaM C paspemieHus pykoBoautess ammapata Coera
JETyTaTOB WJIH JINIIA, HCTIOHSIOIETO €r0 MOJHOMOYHS, IO/ POCIIHCH B KypHAJIE.

6.2. Peructparust KOppeCnoHICHITIH.

6.2.1. Peructpanuu moasiexuT Bl KOPPECHOHIEHIUS, TpeOyromnas y4yera u
WCIIONIb30BAaHUsl B CIPABOUYHBIX IeNsAx (Kak cosgaBaemasi B ammapare CoBera
JeMyTaToB, TaKk W TMocTynawomas B anmapar CoBeTa JAEMyTaToB M3 JIPYTrHX
OpraHu3aluil v rpaxaaH).

OO0s13aTeNIbHON  perucTpalvu MOAJEKUT KOPPECHOHACHIMS, TpeOyromias
oTBeTa (KaK BXOAIAsA, TAK U UCXOIAIIAS).

He noyexxuT peructpanuu cieayronas KOppecrnoHICHIIHS:

- CTAaTUCTHYECKHE CBEICHMSI,

- OyXTaJITepCcKue JOKYMEHTBHI;

- nH(OpMaITMOHHBIE MaTepUabl, IPUCIAHHBIE ISl CBEICHUS;

- IEPUOINYECKIE U3IaHNUs;

- IO3/JpaBUTEIIbHbIE TUCbMA U TEJIETPAMMBI;

- yueOHbI€ IUIaHbl, IPOTPAMMBI;

- OTYETHI;

- peKJIaMHbIE TPOCTEKThI, OYKIIEThI, OPOLIIOPHI.

6.2.2. Perucrpanus KOPPECTIIOHAEHIUU OCYILUECTBIISETCS B
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ABTOMATU3UPOBAHHOM JIMOO PYYHOM pEKHUME B JeHb €€ TOCTYIUICHUS, 3a
WCKIIFOYCHHUEM CITyJaeB, YKa3aHHBIX B HacTosmeM PermamenTe.

6.2.3. [Ilpmem (mepemaua) TenedoHOTpPAaMM, aJAPECOBAHHBIX  TJaBE
MYHUITUTIAJTBHOTO OKpyTra WM JIMIYy, MCIOJHSAIOINIEMY €ro TOJHOMOYHS,
NPOU3BOAUTCS OTICIOM TI0 KaJAPOBBIM M OPTraHW3alMOHHBIM BOMpOCaM, C
perucrtpanueii TenegoHorpaMM B CrieMaIbHBIX KypHaTax.

6.2.4. MyHuIIMTIANBHBIE CITy)Kalllie, yYacTBYIOIIME B IPOIECCE CO3TaHMUS,
peTUCTpallMd ¥ XpaHEHUS KOPPECIOHJCHIIMU, HECYyT OTBETCTBEHHOCTh 3a
COXPAaHHOCTh, KaK CaMO¥l KOpPPECTOHICHIINK, Tak W WHpOpMamuu o Held B 0azax
JaHHBIX, a TaKXe 3a OINEpPaTHBHOE MPEACTaBICHUE HEO0OXOauMOW HHGPOpPMAIUH
KPYTY JIUI], IMEIOIIUX MPaBO Ha ee TIOTyUYeHHeE.

6.3. [Topsimok pabOThI ¢ KOPPECTIOHICHIIMEH, TIOCTYTAIOMICH M OTIPABIIIEMON
MOCPEACTBOM (PaKCUMUIIBLHOM CBSI3U.

6.3.1. LlentpanbHblii GpakcuMUIbHBIN ammapaT amnmapata CoBeTa JeMyTaTOB
paboTaeT B aBTOMAaTHYECKOM PEKUME KPYTIIOCYTOYHO.

6.3.2. Tloctrynaromass mo Qakcy KOPPECHOHICHIUS TIepenaeTcs s
PETHCTPAMX B OTACI IO KaJPOBBIM W OpTraHU3AIIMOHHBIM BOTIPOCAM.

6.3.3. Ilepemaua  koppecnoHACHIMH 1O  (Qakcy  MPOU3BOJIUTCS
MYHHIIATIATHGHBIMU CITYXKAIIUMHU ¢ (DAKCUMIJTBHBIX alapaToB, YCTAHOBJICHHBIX B UX
NoJipa3/IeJICHUSX.

6.3.4. Ilepenaua KOppECIOHICHIINU C IIEHTpaiIbHOrO (pakca anmapara CoBera
JIEMyTaTOB MPOU3BOIUTCS OTIETIOM 10 KaJIPOBBIM M OPTaHU3AI[MOHHBIM BOITPOCAM.

6.4. PaccmoTpeHue KOpPECTIOHICHITUH.

6.4.1. PaccmoTrpenue koppecnoHaeHnuu B anmapare CoBeTa AemyTaToB
mpearnoyiaraeT mepenady KOPPECHOHISHIIMH pyKoBoauTento ammapara Cosera
JIETyTaTOB WM JIMITY, UCTIOJHSIOIIEMY €r0 TOJHOMOYHS, IS TPHHITHS PEIICHUS
0 €€ UCTIOTHEHUIO, TIOITUCAHIE PE3OIIIOIINH.

6.4.2. Pe3ynbraThl pacCMOTPEHHUS KOPPECHOHIEHIIMU OTPAKAIOTCA B
PE30ITIOIIHSX.

Koppecronnenimss MOXeT WMETh HECKOJIbKO PE30JIIONUi (OJHOTO WU
HECKOJBKHX JOJDKHOCTHBIX JIMI]) COOTBETCTBEHHO dTanaM paccMoTpenus. [Ipu stom
MOCJIETYIONTUE PE3OTIOIMU HE JTIOJDKHBI AyOIUpOBaTh MEPBYIO U MPOTUBOPEUYUTH €M,
B HUX JIOJDKEH KOHKPETU3UPOBATHCS MOPSATOK UCTIOTHEHUSI KOPPECTIOHICHIIUH, CPOK
€€ MCMOJHEHU (C YYETOM KOHEUYHOTO CPOKa MCIOJHEHUSI YCTAHOBIICHHOTO TIEPBOMA
pe30ITIoLMEN ) U UCTIOJTHUTEb.

JlomyckaeTcsi BOBMOXXHOCTh TMOBTOPHOTO PACCMOTPEHUS KOPPECTOHICHITHH
Ip¥ W3MEHECHUHU OOCTOSATEILCTB Jena. B 3TOM ciaydae KOpPPECHOHIICHIUS BHOBH
IPEICTaBIIAICTCS pyKOBOAWTENO ammapara CoBeTa JEMyTaTOB WM JIWILY,
UCTIOJIHSAIOIIIEMY €T0 TOJHOMOYHS, M KOTOpPBIE BIPABE JaTh HOBOE TOPYYCHHE C
y4E€TOM U3MCHUBIITUXCSI OOCTOSITEIIBCTB M ONPEACIUTD APYTUX UCIIOTHUTEIICH.

6.4.3. KoppecnoHieHIMsT HAMpPaBJII€TCS HAa HMCIOJTHEHHWE B COOTBETCTBHH C
PE30ITIOIHUSMH.

6.4.4. OTaen mo KaapoBBIM M OpPraHU3aIlMOHHBIM BOIMPOCaM, 00ECIICUMBAET
COWCTIOJTHUTENCH MO MOpyUYEHUsIM pyKoBoautens anmnapata CoBera JAenmyTaToB WU
JIUI1A, UCTIOJTHSFOIIETO €T0 TIOJTHOMOYHSI, HEOOXOAMMBIM KOJUYECTBOM KOTIHH.
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6.5. [logroroBka u ohopMIICHHE PE3OTIOIUH.

6.5.1. Pe3omonus opopmitsiercss Ha OJaHKE YCTaHOBICGHHOTO oOpasiia. biank
PE30JIONMN  CKPEIUIIeTCS C  KOoppecmoHaeHIer. Pe3omomuss MOXeT ObITh
odopmIleHa U Ha caMOil KOPPECTIOHICHLIUH.

6.5.2. B cocTaB pe30ionuu BXOIAT CIASAYIOMINUE SJIEMEHThI:

- UcnoJHUTEeNb (haMuUIus YU MHUIMAIBI MYHUIUIAIBHOTO CIYXKaIero
(MyHHMIIMTIAJIBHBIX CITY>KAIllUX ), KOTOPOMY JA€TCsl IOPYUEHHUE);

- coJIep>KaHue Mopy4YeHus (MIIM HECKOJIbKUX MOpYyUYEHUH);

- CPOK HCIOJIHEHUS MOpYy4YeHHUs (B CIyyae HaJU4Msl HECKOJbKUX MOPYUYEHUUH
JUTSL KQX/I0TO UCTIOHUTEISE CBOM).

JlomoHuTeNbHO (3HAK +) MOTYT OBITh yKa3aHbl (aMWINH W WHUIHAIIBI
MYHUITUTIATBHBIX CIYXKAIUX, KOTOPHIM JaHHAs KOPPECTIOHCHIINS HAIMpaBIIsSCTCS
JUTIsI ”HPOPMALIMK UJTU YYaCTHUs B PELICHUH BOIMpoca (Mpyu HEOOXOAUMOCTH).

Panom ¢ gamunmeil MyHUIIMNANBHOTO CIIyXallero, Ha KOTOPOE BO3Jaraercs
KOHTPOJIb 3a XOJIOM HCIIOJIHCHHUSI KOPPECIOHICHIINK, JelaceTcsl TOMeTKa —
«KoHTpOIIBY.

[Ipy Hamwuum B PE3ONIONUU HECKOJBKHX HWCIIOTHUTEICH YKa3bIBACTCS
OTBETCTBEHHBIN HMCHOJHUTENb («OTB.»), JIMOO MM CUMTAETCA JIUI0, YKa3aHHOE B
PE30JIOIUHU TIEPBBIM.

[Ipn HanmMuuu B PE30JIONMM HECKOJIBKUX OTBETCTBEHHBIX HCIOJIHUTEICH
KaXKJbIM U3 HUX JOKJIQJIbIBAET O BHITIOJHEHUU TOPYUYCHHS PYKOBOIUTEINIO armapara
CoBera nenyTaToB WU JIMILY, UCTIOJHSIOIIEMY €T0 MOJTHOMOYHS, CAMOCTOSTEIBHO.

Ecnu cpok wucnoiaHeHUss B PE30JIONMKA HE YKa3aH, 3TO O3HA4YaeT, 4TO
UCTIOJIHEHUE TmpeaycMoTrpeHo B TedeHue 30 gHel co AHS  perucrpanuu
KOPPECTIOHICHITHH.

6.6. Opopmiienue ucxonasieit KOPPECTIOHACHIINH.

6.6.1. Hcxopasmias koppecmoHACHIMS (B TOM 4YHCIC W HWHUIMATHBHAN)
MOAMKCHIBACTCS pyKoBoauTedaeM ammapata CoBeTa JENMyTaTOB WM JIMIIOM,
HCITOJTHSIFOIITUM €T0 TTOJTHOMOYHSI.

6.6.2. Mcxonsmas koppecrmoHaeHIus odopmisieTcss Ha OJlaHKaxX IMHCEM B
COOTBETCTBHUH C TPEOOBAHUSIMU, U3JIO)KECHHBIMU B HacTOsIeM PermamenTe.

6.6.3. Wcxonsmias KOpPpECMOHACHIINS MPUHUMAETCS K OTIpPaBKe: B Clydae
HalpaBJEHUSI B OJIMH aJIpeC — B JBYX OK3EMIUISIpax, B CiIydae HalpaBJICHUS
HECKOJBKHM ajapecaTaM — B TaKOM KOJHUYECTBE OJK3EMIUIIPOB, KOTOpPOE
COOTBETCTBOBAJIO OBl KOJIMYECTBY aJpecaToB Ha KOPPECTIOHICHIIUHU TLTIOC JIBA.

DK3eMIUISIP HUCXOJSIIEH KOPPECHOHACHIIMM (KOIUsI), OCTAIOLIUMCA B Jefe
anmapara CoBeTa JIenmyTaToB, TOJDKEH ObITh 3aBU3UPOBAH UCIIOJIHUTEIICM.

Hcxonsmas KOPPECHOHJICHIIUS TepeaaeTcs Uil OTIPABKH IOJIHOCTBIO
0(OpPMIICHHO.

6.6.4. Tlocne WCHOJIHEHUS KOPPECIIOHASHIIMM HCXOAIIIMM HOMEPOM OTBETA
SABJISIETCS] €70 BXOSAIIUN HOMED, JaHHBIN MPU PEruCTpaIiu.

6.7. dopmupoBaHue [, UX XpaHeHHUEe, OpraHU3allMsl CIIPABOYHOU pabOTHI.

6.7.1 dopmupoBaHue JeJ, HX XpaHEHHE, CIpaBo4yHas paboTa IO
3apETHCTPUPOBAHHON KOPPECHOHICHIMK (KaK BXOJAIICH, TaK ¥ HCXOISIICH)
OCYIIECTBIISIETCS. OT/ICTIOM TI0 KaIPOBBIM M OPTaHU3AIMOHHBIM BOIIPOCAM.
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6.7.2. MyHununaibHble CIy>Kallye OTBEYaroT 3a:

- COXPaHHOCTh MOCTYHNAIOLIEH K HUM KOPPECHOHACHIMU W HHPOpMaLUU O
Hel B 0a3e TaHHBIX:

- COOJIIOZICHHE CPOKOB XpaHEHUs (B COOTBETCTBUM C YTBEPKICHHOMN
HOMEHKJIaTypoil 1en);

- CBOEBPEMEHHYIO MOATOTOBKY U Iepenady Jen B apxuB anmapata Cosera
JeMyTaTOB (B COOTBETCTBUU C YTBEPKICHHON HOMEHKIIATypOil J1e).

6.7.3. 3akoHUYEHHBIE JEJIONPOU3BOJCTBOM Je€jla B TEUECHUE JBYX JIET WIH
JAPYroro, COrjJjaCOBaHHOTO B YCTAHOBJIEHHOM MOPSAKE CPOKa, OCTAIOTCA B ammapare
CoBera pnemyTaToB Ui CIHpPaBOYHOM pabOThl, a 3aTeM B COOTBETCTBUM C
HOMEHKJIaTypOU JIeN CAAl0TCs B apXUB.

Odopmiienne nen Juisl Tepefadyd B apXuB IMPOU3BOJUTCSA OTIEIOM IO
KaJIpOBBIM M OPTraHU3aIl[MOHHBIM BOITPOCAM.

6.7.4. Jlena 3a UCTEKIIMIA TOJ TOJKHBI OBITH OGOPMIIEHBI M 3aKPBITHL A0 |
MapTa Tekymero rojga. OmUCH COCTaBISIOTCS OTAEIBHO Ha Jeia IMOCTOSHHOTO
XpaHeHHUs; Jejla BpeMeHHoro xpanenus (coimie 10 ner). Ha nmena BpemeHHOro
xpaHeHus (10 10 JeT) onucHu He COCTaBISIOTCS.

7. PaboTa ¢ MyHHIIUNIAJIbHBIMU MPABOBLIMU AKTAMH, COAEPKAIMMU
CJIY:Ke0HY10 MHPOPMAIIHIO OTPAHNYEHHOT0 PACTIPOCTPAHEHUS

7.1. Pabota ¢ MyHHUIMNAIbHBIMM TPABOBBIMH aKTaMH, COJEPKalIUMU
ciy’keOHyl0 HMH(GOpPMAIMI0 OTrPaHUYEHHOTO PACHpPOCTPAaHEHUs, OIpenesseTcs
3aKkOoHOIaTenbCcTBOM Poccuiickon denepanu v HACTOSAWMM PernaMeHToM.

7.2. OTHEceHrEe MYHULIMMTAJIBHOTO MPABOBOI'O aKTa K KATErOPUH JOKYMEHTOB,
colepKalmx HMHPOPMALUIO OTPAHUYEHHOTO PACHPOCTPAHEHUS, MPOU3BOAMUTCS
TOJBKO TI0O OCHOBAaHMAM, INPELYCMOTPEHHBIM 3aKOHOAATENbCTBOM Poccuiickon
denepanum.

OcHOBaHMEM JIsI OTHECEHUSI MYHULIMIIAIBHOTO MIPABOBOIO aKTa K KATETOpUU
JOKYMEHTOB, COJAEpKaluX HHPOPMALUIO OrPAHUYEHHOIO PacnpoCTpaHEeHUs,
ABJISIETCSL:

- 3a1KTa HTHPOPMAIMH, COCTABIISAIONIEH CITyKEOHYIO TaliHY;

- 3aIMTa MHPOPMAIIUU, COCTABIISIFOIIEH KOMMEPUECKYIO TaliHy;

- 3a1KTa HHPOPMAIIMH, COCTABIISAIONIEH MPO(dEeCCHOHATBHYIO TallHY;

- 3amMTa UHQOpPMAIMH, COCTABJSAIONIEH JHUYHYI0 WIM CEMEWHYI0 TalHy
IpaKJaH;

- 3amuTa MHGOPMALIMK, COCTABIISIOIEH MHbIE BUIBI TailH, B ClIy4asx, €Clu
Takasi 00s3aHHOCTb MPEAYCMOTpEHa (efiepadbHbIMU 3aKOHAMY;

- 3alIMTa MEPCOHANBHBIX TaHHBIX IpaXk/aH (GU3HNUECKUX JIUI);

- 3alIMTa MEPCOHAIBHBIX TAHHBIX MYHULIMITAJIbHBIX CITY>KAILIUX;

- 3alUTa UHBIX BUJOB KOH(UIEHIIMAIBHBIX CBEICHUHN B CiIydasX, €CJIU Takas
00513aHHOCTh NPEAYCMOTPEHA 3aKOHO1aTenbcTBOM Poccuiickoit denepanui.

7.3. IlepeyeHb BONpPOCOB, KOTOpPbIE HE MOIYT COJEp)KaTbCsi B
MYHHLIMIIAIBHOM IPAaBOBOM aKT€, OTHECEHHOM K KATETOpUM OIPAHUYEHHOIO
pPacIpOCTPaAHEHUS:
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- MpaBa, CBOOOIBI M 00S3aHHOCTH YEJIOBEKA M TPAKTaHUHA,

- mosiHOMOo4YMS arnnapara CoBera JenyTaToB;

- IesITeNbHOCTH anmnaparta CoBeTa AenyTaToB;

- UCTI0JIb30BaHKE OIO)KETHBIX CPEJICTB;

- HWHBIE BOMPOCHI, HEIONMYCTUMOCTb OrPAaHUYEHHUS JOCTyNa K KOTOPBIM
YCTaHOBJIEHA 3aKOHOIATENBbCTBOM Poccuiickont denepanum.

7.4. HenmomycTuMoO OTHECEHHWE MYHMIMIAIBHOIO TPABOBOTO aKTa K
KaTerOpuM  JIOKYMEHTOB, coJiepKalmux  UHGOpPMAIUIO OTPaHUYEHHOTO
pacrpoOCTpaHEHUs, B CIIydasx:

- COJIep>KaHUs B HEM BOIIPOCOB B COOTBETCTBUU C MEPEUHEM, OIPEICICHHBIM
nyHKTOM /.3 Hactosmero Pernamenra,

- BHECEHUS] H3MCHEHHWI, OTMEHbl WJIM TMPU3HAHUS YTPATUBIIUM CHITY
MYHULIMTATBHOTO MPAaBOBOr0 aKTa, HE OTHECEHHOTO K KaTEropuu OrpPaHUYEHHOTO
pacrpocTpaHeHus.

7.5. Hoctyn k umHopManmu o JearelbHOCTH ammapara CoBeTa JemyTaToB
OTpaHUYMBACTCA B CJIydasX, €cCJIM YyKazaHHas wuHpopMalus OTHECEeHa K
nH(pOpMaIK, COCTaBISAIONICH TOCYJaPCTBEHHYIO WM CIIY>KEOHYIO TailHYy.

7.6. Penienrie 00 OTHECEHWH MYHUIIMIIAIBLHOTO MPABOBOIO aKTa K KaTeropuu
JIOKYyMEHTOB,  COJIepKallluX  CIHyKeOHyr0o  MHPOpMAIMIO  OTPAaHUYEHHOTO
pacrpoCcTpaHEHUs, NPUHUMAETCS, KaK MpPaBUJIO, HA CTAJWU CO3JAHUS IPOCKTa
MYHULHNAIBHOTO MPAaBOBOrO AaKTa NpU BKIIOYEHHUHM B HEr0 CBEICHUN
KOH(UICHIIUATLHOTO XapakTepa U 0o(OpMIIIeTCS TOMETKONM B MPaBOM BEPXHEM
yTIy IMyTeM MPOCTaBIICHUs mTamMia «J{Jis ciy>ke0HOTO TOJIb30BaHU.

Pemenne 00 OTHECEHHMM MYHHIIMITAJILHOTO MPABOBOTO aKTa K KAaTErOPHUH
JOKYMEHTOB,  TOJJICKAIIUX  OrPAHUYCHUIO  pacOpoCTpaHeHHs  (JoCTyma),
MpUHUMAETCs pykoBojautesneMm anmapata CoBera JEMyTaTOB WM JIMIIOM,
WCTIOJTHSIONIUM €T0 MOJHOMOYMS, Ha CTaIUM CO3/IaHUs MPOEKTa MYHMIIUIAIBLHOIO
MPAaBOBOT0 aKTa MNPH BKJIIOUYCHUM B HETO MEPCOHABHBIX JaHHBIX W CBEJCHUH,
yKa3aHHBIX B MMyHKTE /.7 HacTosilero Pernamenra.

7.7. CBeneHus, coIepKalluecs B MYHUUMIAIBHBIX IIPABOBBIX aKTaX IIO
KaJpOBBIM BOMPOCAM, MOJIEKAIINX OTPAHUYEHUIO TOCTYyA!

- 0 Ha3HAYCHWH, MEPEBOJC HA JOJDKHOCTh U OCBOOOXKICHHH OT JTOJDKHOCTH
MYHULIMTATBHBIX CITyKalluX;

- O NPUMEHEHUH U CHATUM AUCIUIUIMHAPHBIX B3bICKAHUW, O MPOBEICHUU
CITY>Ke€OHOU MPOBEPKH B OTHOIICHUY MYHUITUTIATBHBIX CITYXKAIIHX;

- 00 yTBEp)KJICHMM IIITATHOTO pPACMUCAHWsA, O BHECCHHH W3MCHCHHU B
MTATHOE pacnucaHue ¢ WHpopMalelt 0 YUCIEHHOCTH, JOJDKHOCTHBIX OKJIalaxX U
dboHe OTIaThl TPY/1a MYHHUITUTIATBHBIX CITyXKaIuX;

- O IIPUCBOCHUH KJIACCHBIX YMHOB MYHHUIIUITAIBHBIM CITYXKaIl[M;

- 0 TPeAOCTaBJICHWU OTMYCKOB MYHMIIMIAIBHBIM  CIYXKalllUM, 3a
UCKIIIOYEHUMEM  pyKoBoauTenss anmapara CoBera JEeNyTaToB WM JIMUA,
UCIIOJIHAIOIIETO €ro MOJHOMOYHMS, (B TOM YHCIIE MO yXOAY 3a peOEHKOM U BBIXOIY
U3 OTIIyCKa MO yXOJy 3a PEeOEHKOM 10 JIOCTHKEHHUS UM BO3pacTa Tpex JeT, 0e3
COXpaHEHUsl JCHEXKHOTO COJACpKaHWsA, y4eOHOTO OTIyCKa); 00 YTBEpKICHUU
rpaduka OTIyCKOB.
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- 00 m3MeHeHnn (HaMUIIMY, UMEHH, OTYECTBA MYHHIIMITAIBHBIX CITYXKaIUX, 3a
WUCKIIIOYCHHEM  pykoBoauTens ammapata CoBeTa JemyTaTOB WM JIWIA,
HCITOJTHSIFOITIETO €0 MTOJTHOMOYHSI.

7.8. PykoBoautens ammapata CoBeTa JCMyTAaTOB WIIW JIUIO, MCIIOJTHSIONICE
€ro MOJIHOMOYMS, IPUHSABIINN pelieHue 00 OTHECEHHUM CIy»kKeOHOU mHbopmaiuwy,
3a(pUKCUPOBAHHON B MYHUIIUIIAJILHOM MPABOBOM aKTE, K KATETOPUHU OIPAHUYEHHOTO
pacnpoCTpaHEHUsl, HECET MEPCOHAIbHYI0O OTBETCTBEHHOCTh 3a OOOCHOBAHHOCTH
MPUHSATOTO PELICHUSI.

7.9. JlokyMeHTHpoBaHHass HHpopmalus ¢ mnoMmeTkor «Jlins ciaykeOHoro
MoJIb30BaHUs» 0e€3 pe3oJoluK pykoBoauTens amnmapata CoBera JenmyTaToB WIU
JUIA, HUCIOJHSIOUWIETO €ro  IOJHOMOYMS, HE TMOJUISKUT  pas3TialleHUIo
(pacnpocTpaHEeHHIO).

7.10. Cuatue mometkn «Jl7s Ciry»eOHOTO TONB30BAHU» MPOU3BOIUTCS B
CBS3U C YyTpaTrol KoH(puAeHIHaIbHOCTH wHpopManun. [lomeTka moramaercs
MOAMKCHIO pyKoBoaWTENs ammapara CoBeTa ACMYTATOB WM JIMIA, UCIIOTHSIIONMIETO
€r0 MTOJTHOMOYHS.

8. UcnosiHeHNe U KOHTPOJIb HCIIOJHEHNS] MYHUIIUNIAJIbHBIX IPABOBBIX AKTOB,
CJIY’KeOHBIX IOKYMEHTOB, IPOTOKO0JI0B COBELIaHUIl, a TAKXKe Pe30JI0INH

8.1. UcnonHeHWe MYHMIMOAIBHBIX TIPABOBBIX  aKTOB,  CIIYKECOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEIIAHUMN, PE3OJIFOLIUM.

8.1.1. Cpox ucmnoyiHeHus.

8.1.1.1. Cpok wuCHoOJHEHUS ONpENeAeTCS KaJCHAApHON [aToll WiIu
HMCTEUCHHEM IMEepUOJa BPEMEHHU, KOTOPBIA HCUUCISIETCS ToAamMHu, MeECSlaMHu WU
JTHSIMHU.

['omoBble W MecsuHbIE TEPUOAbl BPEMEHU HCYUCISIOTCS KaJleHIapHbIMU
JHSIMH; CPOK UCTIOJIHEHUSI, YCTAHOBJICHHBIN B JHSX, UCUUCIISETCS pabOYUMU THIMU.
Cpok HCHOJNIHEHUS, YCTAHOBJIICHHBIA KaJCHAAPHOM JaTOW, HCTEKAaeT B JCHb,
YCTaHOBJICHHBIN B PE30JIFOLUU.

CpoK UCIIOJIHEHUSI, UCUUCIIAEMBIN MecalieM, uctekaeT uyepes 30 KaneHIapHbIX
JHEW, He cuuTas HepadouMx TMpa3IHUYHBIX [HEW, 3a HWCKIIOUYCHHEM CpPOKOB
WCIIOJTHEHUSI, YCTAaHOBJIEHHBIX 3aKOHOJIATEIbCTBOM. B ciydae yCTaHOBIECHUS
3aKOHOJATEIBCTBOM CpPOKAa PACCMOTPEHUSI «B TEUCHHE MECSIa», «B MECSAYHbIN
CPOK» CpPOK MCIOJHEHUsI MCTEKAaeT B COOTBETCTBYIOLIEE YHMCIIO CIEAYIOIIErO
Mecsla, a €CIM B CIEAYIOUIEM MECAIle TaKOro 4Yucia HET, TO CPOK HCIOJHEHUS
UCTEKAET B MOCJIEIHUN JIEHb ATOTO MecsIa.

CpoK HCHOJIHEHUS, UCYUCIAEMBIA HENENEH, MCTEKAeT 4epe3 S5 OHEH, He
cuyuTas HepaboUMX Mpa3AHUIHBIX U BBIXOJAHBIX JHEH.

CpoK HCHOJHEHUS, UCUUCIISIEMBIM JHSIMHU, HCTEKaeT B TOCJICIHHUHN JIeHb
UCIIOJIHEHUS TIOPYUYEHUSI, HE CUUTAsi HEpAOOUMX MPA3AHUYHBIX U BBIXOJIHBIX JTHEH.

Ecnu nocnegHuii JeHb CpoKa MNPUXOAUTCS HA HeEpabouuid [eHb, ITHEM
OKOHYAHMSI CPOKA CUYUTAETCS JACHb, MPEIIIECTBYIOUIMI HEpaOoUeMy JHIO.

8.2.1.2. Cpok HCIONHEHUs TMOPYUYEHUs, COACPKAIIETOCS B MyHHUIUIATEHOM
MIPABOBOM aKT€, YKAa3bIBAECTCS B TEKCTE MYHUIUIIAILHOTO MPABOBOTO aKTa.
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CpoOK BBIITOJIHEHHS] MyHULIMIIAJIBHOTO TPABOBOT'O aKTa B LIEJIOM ONPEIEseTCs
[I0 CpPOKY HCIOJHEHHS IIOPYYCHHMs], SABILIIOLIErOCS IOCIEAHUM B  YHUCIIE
MEpONPUATHA, M MOPYUYEHUH, MPEAYCMOTPEHHBIX MYHHUIMIIAIBHBIM I[PAaBOBBIM
aKTOM.

B Tex caydasx, koraga B MyHUUUIIAJIBHOM NPABOBOM AKTE€ HE ONPENCIICHBI
CPOKHU UCITOJIHEHUS MTOPYUYEHHUM, TO CPOK HUCIIOJHEHUS] MYHUIIUIIAIIBHOTO IPaBOBOTO
aKTa B LIEJIOM — TPHU Mecsla cO JAHS MOJANUCAHUS MyHULUIIAIIBHOTO MMPABOBOrO aKTa
WJIU BCTYIUICHUS €T0 B CHITY.

[IponsieHre cpoka HMCHOJHEHHS OTAEIBHOTO MOPYYEHHS, COAECPKAIIETOCS B
MYHULHANAIBHOM IPAaBOBOM AaKTE€, MOXET OCYIIECTBISATbCS B paMKax CpoOKa IO
NOCJEAHEMY NYHKTY MYHHIIMIAIBHOTO IPAaBOBOIO aKTa JOJDKHOCTHBIM JIMIIOM,
VICTIOJIHSFOIIUM KOHTPOJIb 32 €T0 BBIITOJIHEHUEM B LIEJIOM, HA OCHOBAaHUM JOKYMEHTA,
000CHOBBIBAIOLIETO MPUYMHBI HEBBITTOJIHEHUS IOPYUYEHHUS, MEPHI 110 UX YCTPAHEHUIO
U MIPEJJIOKEHNS O HOBOM CPOKE MCIIOJIHEHUS [TOPYYCHHS.

B cinydae ecnum MyHUIMNANBHBIM MPAaBOBOW AKT HE BBINOJIHEH B IIEJIOM B
YCTaHOBJICHHBI CPOK, TO JOJ>KHOCTHOE JIMIIO, HA KOTOPOE BO3JIOKEH KOHTPOJIb 32
€ro BBINOJIHEHUEM, HAIIPABIIET PYKOBOAUTENO anmapara CoBeTa AEryTaTOB WIIA
JUIy, WCHOJHAIIIEMY €ro II0JHOMOYMS, 3alMCKy C YKa3aHWEM NpPUYUH
HEBBINIOJHEHNUSI MYHUIUIIAIIBHOTO TIPaBOBOIO aKTa, MEpP, MPHUHATBIX 10 HX
YCTPaHEHUIO, U MPEIII0KEHUEM O HOBOM CPOKE €r0 BBIIIOJHEHMUS.

Pemenue o npouieHnH CpoKa UCIIOTHEHUS! MYHULIUIIAIBHOTO IIPAaBOBOT'O aKTa
OpUHUMAETCs pykoBoaurteneM ammapara CoBera JemyTaToB WM JIMLIOM,
UCIIOJIHAIOIIUM €T0 IIOJHOMOYHS.

M3meHeHne cpoka BBIIOJHEHHS MYHUIUIAIBHOIO IPABOBOIO  aKTa
MPOU3BOAUTCS MyTEM MPUHATUA (M3/1aHKS) MYHULIUMIIAILHOTO IPABOBOTO AKTA.

MyHuOHUnanbHBIM MPAaBOBOM AaKT CHUMAETCS C KOHTPOJS HAa OCHOBAaHUU
cripaBku (0T4eTa), colepxaiieid MHPOPMAIMI0O O BBIMOJHEHUH BCEX MOPYyUYCHUN
MYHHLIMIIAIBHOTO TIPAaBOBOIO AKTA, 33 MOANUCHIO JOJDKHOCTHOTO JIMIA, HA KOTOPOE
BO3JIOXKEH KOHTPOJIb 32 BBIIIOJHEHNEM MYHULIUIIAIBHOTO IPABOBOIO AKTA.

CHsTHE C KOHTPOJII MYHHMIIMIAJIBHOTO ITPABOBOI0 AKTA OCYIIECTBISETCA IO
yKa3aHU pykoBoauTens ammapata CoBeTa JEmyTaTOB WM JIMUA, UCIIOIHSIOLIErO
€ro MOJIHOMOYHS.

OcHOBaHMEM /I CHATHA MYHULHMIIAJBHOTO MPAaBOBOIO aKTa C KOHTPOJIA
ABJISIETCSL:

- €r0 BBINOJHEHUE;

- NpUHATHE (BBEIEHUE B JACHCTBHME) HOBOTO MYHHLHUIIAJBHOTO IMPAaBOBOIO
aKTa, OTMEHSAIONIEr0 JEHCTBUE MPEKHEro (B CBSI3U C U3MEHEHUEM OOBEKTHUBHBIX
YCIIOBUM, TPUHSATHUEM ITPABOBBIX aKTOB U T.1.).

8.2.1.3. CpoK HCHONHEHUS MNPOTOKOIBHOTO IOPYYEHHUS ONPEACISIETCS B
IIPOTOKOJIE U UCUUCIIAETCS C AAThl IPOBEICHUS COBELIAHUS.

Pemienne 0 mOpoMIEHMM CpPOKAa MCIOJHEHUS MPOTOKOJA HAa OCHOBE
NPEAJIOAKEHNUS] OTBETCTBEHHOIO 3a KOHTPOJb MPOTOKOJA B ILIEJIOM NPUHUMAETCSA
pykoBoguteneM anmnapata CoBeTa JEMyTaTOB WM JIMIIOM, HWCIOJIHSIOIIMM €ro
MTOJITHOMOYHSI.

Pemienne 0 CHATMM TPOTOKOJIA COBEUIAHUSA C KOHTPOJISL B CBA3U C €TI0
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BBIINIOJIHEHUEM, MIPOBEICHUEM ITOBTOPHOTO COBEILIAHU, MPUHSITHEM
MYHHUILIMTATBHOTO MPABOBOTO aKTa (MCYEPHBIBAIOIIECTO MOPYUYECHUS, COAEpKaIIuecs
B TMPOTOKOJE) MO MPEJIOKEHUI0 OTBETCTBEHHOIO 3a KOHTPOJIb MCIOJHEHUS
MIPOTOKOJIA, MPUHUMAETCA pyKoBouTesieM annaparta CoBeTa AeMyTaTOB WM JIMIIOM,
UCIIOJHSIOIIUM €r0 MOJTHOMOYHS.

Pemienrie 0 CHATHMM C KOHTPOJSA OTIEIBHOIO NOPYYEHHUs, YKAa3aHHOTO B
IPOTOKOJIE, U TNPOJJIEHUNA CPOKA €r0 HUCIOIHEHUS MPUHHUMAETCS PYKOBOIUTEIEM
anmapara CoBeTa JENyTaTOB WJIM JIMLIOM, HMCHOJIHSIOIIMUM €ro MOJHOMOYUS, II0
NPEAJIOAKEHUIO OTBETCTBEHHOTO 3a KOHTPOJIb UCTIOJHEHHS IPOTOKOJIA.

HcnonHeHne NPOTOKOJIBHBIX TOPYYEHUH, COAEpKAIIUXCS B IPOTOKOJIAX
ONEPATUBHBIX COBEIIAHUN B CTPYKTYPHBIX MOAPA3NACIECHUSAX, OCYIUECTBISIETCS B
COOTBETCTBHUH C HACTOSIIIIUM ITYHKTOM COOTBETCTBEHHO.

8.2.1.4. UcnomHeHne nopy4yeHus O NPUBEACHUA MyHULANIAIBHOTO ITPABOBOTO
aKkTa B COOTBETCTBHE C (efepaibHbIMU 3aKOHAMHW W HWHBIMH HOPMAaTHBHBIMHU
npaBoBbIMH akTamu Poccuiickor denepanuu, 3aKOHAMA U UHBIMA HOPMAaTHWBHBIMHU
MPAaBOBBIMH aKTaMH Tropojga MOCKBBI, YCTaBOM MYHUIHMNAIBHOIO OKpYTa,
HOPMATUBHBIMU W TMpPaBOBbIMH akTamMu (CoOBe€Ta JAEMyTaTOB OCYIIECTBIAECTCA B
TEUCHUE TpEeX MECIUEB CO JHS BCTYIUIEHUS HMX B CHIIy, €CIM HHOE HE
IPEIyCMOTPEHO  COOTBETCTBYIOHNIUM  (hefepalbHbBIMU  3aKOHAMU U WHBIMH
HOPMAaTHBHBIMU IIPAaBOBbIMHU akTamu Poccuiickon @enepanuu, 3aKOHAMUA U UHBIMU
HOPMAaTUBHBIMH TIPAaBOBBIMH aKTaMH TopoAa MOCKBbI WM MYHHIMIAIbHBIMU
IPAaBOBBIMU AKTaMHU.

8.2.1.5. Hcnonnenue mnopydeHuid, 3apUKCUPOBAHHBIX B PE3OJIOINUSIX U
CHA0XXEHHBIX CTEIIUATBHBIMUA TOMETKAMHU, OCYIIIECTBIIIECTCS B CIICIYIOIIEM TOPSIKE:

- TOPYYEHUS C TOMETKOW «HE3aMEIJIUTEIIbHO» HCIOIHSIIOTCS B TECUCHHE
OJHOTO JIHSI CO JHS MOJMKUCAHUS U PETUCTPALIMU PE3OIIOINN;

- IOPYYEHUS C MMOMETKOW «BEChbMa CPOYHO» HUCHOJHSIOTCA HE MO3[IHEE JIBYX
JHEW CO HS MOAIUCAHUS U PETUCTPALIMU PE3OJIOIUN;

- OPYYEHHUS C TIOMETKON «CPOYHO» HMCIOJHSAIOTCS HE MO3JIHEE TPEX AHEU CO
JTHS IOATIMCAHUS U PETUCTPALIMA PE3OTIOLINY;

- IOPYYEHUSI C MOMETKOW «OIEPATUBHO» HUCHOJHSAIOTCS HE IMO3IHEE JECITU
JTHEW CO JTHS MOAIHUCAHUS U PETUCTPALNU PE3OIIOLUH.

[ToMeTKM CpPOYHOCTM HMMEKOT IMPABO MPOCTABIATH PYKOBOJMTENH armapara
CoBerta aenyTaToB WIH JIUIIO, UCTIOTHSIOMIEE €r0 MOJTHOMOYHS.

[Ipu nmpocTaHOBKE MOMETOK CPOYHOCTH BBILICYKA3aHHBIMU JIMIIAMH OTAEI I10
KaJIpOBBIM M OPTaHU3AIMOHHBIM BOMpOCaM 00s3aH HE3aMEIJIUTEIHHO JOBECTH [0
CBEJICHUS UCIIOJHUTENEH nH(POpMaIIMIO O CPOUYHOM MTOPYUCHUH.

Ecnmu B yCTaHOBIJIEHHBIA CPOK MCIIOJHEHHE JOKYMEHTAa HEBO3MOXHO, TO
OTBETCTBEHHBIM MCIIOJHUTEJIEM HE TMO3JHEE, YEM 3a JBa JHA JO MCTEUYEHUS CpPOKa
WCITIOJIHEHUSA, TOTOBUTCS CIpaBKa Ha uUMsS pykoBoauTens anmnapata CoBera
JENyTaToB WM JIMIA, HWCIOJHSIOMIET0 €ro TIOJHOMOYHUS, C OOOCHOBaHUEM
HEO0OXOIMMOCTHU MPOJIJIEHUS CPOKA.

Pelienue o CHATUM ¢ KOHTPOJS MOPY4YEHUH (IIPOIEHUH CPpOKa MCIOJHEHUS
MOpPY4YEHHs) TPOU3BOJUTCA pyKoBoautesnem anmnapata CoBeTa JemyTaTOB WIIU
JIALIOM, UCIIOJIHSAIOIIAM €r0 NOJHOMOYMSI.
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OcHoBaHUEM TSI CHSTHS C KOHTPOJISI MOXKET CITY)KHUTh:

- CIIpaBKa UCHIOTHUTENS O PE3yJIbTaTaX BHIOTHEHUS MTOPYUCHHUS,

- KOIUS TOJIMUCAHHOTO W 3apETUCTPUPOBAHHOTO OTBETa KOPPECHOHJEHTY,
HAIpPAaBIIEHHAS C COIPOBOAUTEIBHBIM JOKYMEHTOM.

8.2.1.6. [Ilopsmok HCHOJHEHHS MYHULMNAIBHBIX MPABOBBIX  aKTOB,
CITy€OHBIX JOKYMEHTOB, TPOTOKOJIOB COBEIIAHUM, a TAKKE PE30JIOLIHM.

WcnonHeHne  OCYIIECTBISETCA B COOTBETCTBUM C  IMOPYUYCHUSIMU,
coJiepKallMMUCS B YKA3aHHBIX JIOKYMEHTAX.

Ecnu B pe3onionuu B Ka4yecTBE HUCIOIHUTENS YKa3aHbl HECKOJBKO JIUI U HE
onpeielieH OTBETCTBEHHBIM HCIOJHUTENb, OTBETCTBEHHBIM 32 TOJTOTOBKY
000011IeHHON HMH(OpPMALIUU SIBISIETCS JIUIO0, YKa3aHHOE B PE30JIIOIHUHU TEPBHIM
(manee - OTBETCTBEHHBIN HUCIIOJHUTEND ).

JIumo, ykazaHHOE B PE3OJIONUH OTACIBHO OT OCHOBHBIX HCIIOJHHUTENEH CO
3HAaKOM +, MPUHUMAET y4acTHe B paboTe HaJ JOKYMEHTOM MpU HEOOXOIUMOCTH, IO
COOCTBEHHOMY YCMOTPEHHIO (TIO CITy>KEOHBIM TOKYMEHTaM, KOPPECIIOHICHITHH).

CoucnogHUTENW HE TO3[AHEE, YeM 3a TPH JHSA [0 HCTEYCHHS CpOKa
WCTIOTHEHUST 00s3aHbI MPEICTaBUTh OTBETCTBEHHOMY HCIIOJIHHUTEINO CIPABKH IS
0000IIIeHNsT W COCTaBJICHHMs] OT4YeTa JHMOO0 COOOIIAIOT CBOE€ MHEHHUE TIO
UCIIOJHSEMOMY BOIIPOCY B JIpyro Qopme, ycTpauBaroUlel OTBETCTBEHHOTO
UCIIOJIHUTETIS.

OTBETCTBEHHOMY MCIIOJIHUTENIO 1a€TCS IPABO CO3bIBA COMCIIOIHUTENCH.

CoucnojaHUTENTM B  PpPaBHOM CTENEHM HECYT OTBETCTBEHHOCTh  3a
KayeCTBEHHYIO U CBOEBPEMEHHYIO IIOJrOTOBKY BOIIPOCA.

8.3. KoHTpoJsib UCTIOTHEHUS MYyHHUITUTIATBHBIX MPABOBBIX AKTOB, CIIYXKEOHBIX
JIOKYMEHTOB, POTOKOJIOB COBEIIAHUI, PE3OJIFOLIUH.

8.3.1. KoHTpoJIb HCTIOTHEHUSI MYHHUIIATTAILHBIX MPABOBBIX aKTOB, CITY)KEOHBIX
JOKYMEHTOB, MIPOTOKOJIOB COBEIIaHHM, a TaKKe PE30NIOIHN (Janee — UCIIOJHEHNE
JOKYMEHTOB) BKJIIOYAET B c€0s KOHTPOJIb 32 KAUECTBEHHBIM (TIOJTHOTa U TOYHOCTB)
¥ CBOEBPEMEHHBIM (CPOKH MCTIOTHEHUS ) UCTIOJIHEHUEM IOKYMEHTOB.

8.3.2. B xommeTeHIn0 JuIla, OTBETCTBEHHOTO 3a KOHTPOJb HCIIOTHCHHS
JIOKyMEHTA WJIU SBJISIOIIETOCS OTBETCTBEHHBIM HCTIOJHUTEIEM JIOKYMEHTA, BXOJIUT:

- OpraHu3aIys BHITIOJHEHUS MOPYYEHUH, 3a(DUKCUPOBAHHBIX B JOKYMEHTE;

- KOOpJAWHAIIMS JACSITEIbHOCTH UCTIOJIHUTEIICH M COUCTIOTHUTEIICH;

- KOPPEKTUPOBKA CPOKA MCIIOJHEHUS JOKYMEHTa B paMKaX KOHEYHOTO CPOKa
WCIIOJTHEHHSI IOKYMEHTA B 11EJI0M;

- TpUHATHE Mep I Oe3yCJIOBHOTO BBHITIOJIHEHUS COJCPXKAIIMXCA B
JOKYMEHTE IOPYYCHHU;

- TIOATOTOBKAa W TPEACTABIICHWE JIHILY, MOAMUCABIIEMY JOKYMEHT WIH
JaBIIeMy TIOpyUYEHHE, OTUeTa (CIPaBKU O BBHIITOJHEHUH TOKYMEHTA B LIEJIOM).

B cnyuae ecnu mopydeHue HE BBIMOJIHEHO, JIUIIO, HAa KOTOPOE BO3JIOXKEH
KOHTPOJb 32 HCIOJHEHUEM JOKYMEHTa, YCTAHABJIMBAET KOHEYHBIM CpPOK
BBITIOJIHEHUS JAHHOTO TOPYYEHHUS B paMKaX CpOKa MO MOCIAEAHEMY MYHKTY
JIOKYMEHTA.

8.3.3. KoHTpoib UCHOMHEHHS  MYHULUMNANIbHBIX IPABOBBIX  aKTOB
BO3JIaraeTcs, Kak MpaBmiio, Ha OJIHO JIULIO.
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KonTponps wucnonHeHus mnopydyeHH, 3aUKCHUPOBAHHBIX B MPOTOKOJIAX,
MOXET OBITb TMOPYYEH HECKOJBKMM JIMLAM B COOTBETCTBUU C PACHPEIECICHUEM
00s3aHHOCTEM.

KonTponb wucnonHeHuss MNOpy4YeHHUH, 3a(QUKCUPOBAHHBIX B PE3OJIOLUSX,
MOKET OBITh IOPYYEH OJHOMY WJIM HECKOJBKHM JIMLAM B COOTBETCTBUM C
pacnpezeneHneM o0s3aHHOCTEH.

B Tom ciydae, eciau KOHTpOJIb BO3JIOKEH (MO PE30JIIOLMAM — HCIIOJIHEHUE
[IOPYUYEHO) Ha HECKOJBbKHX JHI, TO 0000maer marepuan (FOTOBUT HTOTOBYIO
CIPaBKY) B LIEJIOM IO MCHOJHEHUIO MYHUIMIIAIBHOIO MPABOBOT0O aKTa, PE30JIIOLUN
TO JIMIO, KOTOpPO€ B MYHMIMIAJIBHOM IIPAaBOBOM AaKTE, PE30JIOUMHA 3HAYUTCS
IEPBBIM, €CIIM HET IPYTUX YKa3aHUM.

KoHTponps 3a WCHOJIHEHHMEM MOpPYYEHMM pykoBoauTens ammapara Cosera
JENyTaTo8 WIH JIUIO, UCTIOJIHSIOIIEE €ro MOJHOMOYHS, BOIPABE OCTABUTH 33 COOOM.

8.4. Ilopsmok oCyIIeCTBICHUS KOHTPOJIS.

8.4.1. KoHTpoip HCIONHEHUS JAOKYMEHTOB OCYIIECTBISIETCS B PyYHOM
peXUME C UCIOJIb30BAHUEM KYPHAJIOB PETUCTPALIMM WA B PEKUME 3JIEKTPOHHOTO
JIEJOMPOU3BOCTBA.

8.4.2. llenTpain30BaHHOMY KOHTPOJIIO [0 CPOKaM M KauyeCTBY MCIIOJIHEHUS
NOJIJIEXkKAT BCE JJOKYMEHTBHI, [I0CTABJICHHBIE HA KOHTPOJIb.

8.4.3. KoHTponab ocyuiecTBisercs Kak  OINEpaTUBHBIMU  METOAAMHU
(ucmonb30BaHKUE CPEICTB CBSI3U, OPTaHU3alUs IPOBEPOK U COBELIAHUM U T.J.), TaK U
TPaJAULIUOHHBIMHU (TOJTy4YeHHEe HHPOpPMAIMM OT HCIIOJHUTENS B BUJE OTBETOB,
CIIPABOK, OTYETOB U T.1.).

OTzen No KaJapoBBIM M OpPraHM3alMOHHBIM BOMpocaM (Mpu HEOOXOAMMOCTH)
HAIIOMUHAET UCTIOIHUTENSIM O CPOKaX MCHOJHEHUS NOPYUYECHH, KOTOPhIE UCTEKAIOT
B MIPEACTOSALIMN IEPUO.

JlomyckaeTcst 3ampaiiuBaTh MHPOPMALMIO O XOJE MCIOJHEHUS JOKYMEHTa
WM TOPYYEHUsl /0 MCTEUEHHUS KOHEYHOTO CpOKa B MOPSAKE YIPEXKIAIOIIETO
KOHTPOJIS.

8.4.5. HUcnomautenu 00s3aHBbl MPEACTaBUTH MH(YOPMAIMIO O BBIMOTHEHUU
MOPYYEHUI HE MO3/IHEE, YEM 3a J1BA JHS 10 OKOHYAHMS KOHTPOJIBHOI'O CPOKA.

8.5. Ha ocHoBaHWM aHanmW3a MHUCbMEHHOW HWH(OpPMAIUU, MPEACTABIIEMOMN
WCIIOJIHUTEISIMHA, pyKoBoAuTento ammapata CoBeTa JenyTaToB WM JIMILY,
UCIOJHSIOLIEMY €ro IOJIHOMOYHS, JOKJIaAbIBaeTcs HHPOpMAIUs O XoJe
VICIIOJIHEHHMSI IOKYMEHTOB.

9. UndopmanmonHoe odecnieueHne 1 HHGpopMaTH3auus AeITeJTbHOCTH
annapara CoBera JAenmyTaTroB

9.1. HudopmanmonHoe obecreueHue aesteiabHocTn anmapara Cosera
JIEMyTaTOB HAIpaBI€HO Ha oOecrneueHue pykoBoautens ammapara Cosera
JIEMyTaTOB WJIM JIULA, UCTIOIHSAIOIIETO OJHOMOYHMSI, CTPYKTYPHBIX MOAPa3IEICHUH,
MYHHULIMNAIBHBIX CIyXalllUX JOKYMEHTaMU U MH(pOpMaIUei, HeOOXOAUMBIMU IS
pelleHrsT BO3JOXKEHHBIX 3afad (MopyuyeHHil), a Takke Ha oOecredyeHue
MH(GOPMUPOBAHUS U Pa3bSICHEHUS O AedaTebHOCTH anmnapara CoBeTa IenyTaToB.
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B ammapare CoBera aemyTaToB 3ajady WH(OPMALMOHHOTO OOECIeYeHHS
BBIITOJIHSIET OTAEI [0 KaJPOBBIM U OPraHU3allHOHHBIM BOIIPOCAM.

®opmbl U CpeCTBa MPEAOCTABICHUS U PacTpOCTpaHeHHsI UH(pOpMAITHH:

- aJJpeCHAasl pacchlIKa 3aBEPEHHBIX KOMUI MYHULIUIIAJIBHBIX IPABOBBIX aKTOB,
HOPMATHUBHBIX M UHBIX MPAaBOBBIX akTOB COBETa JIEMyTATOB;

- pacchUIKa MJIaHOB PabOThI, MOBECTOK COBEIIAHUM Y PYKOBOAUTEIS anmnapara
CoBera paemyTaroB, MHGOPMALMHU O E€XKEHEACIbHBIX MEPONPUITHIX arapara
CoBera enyTaros;

- IPEJI0CTABJICHUE KOMUI TOKYMEHTOB M BBIMKMCOK U3 HUX I10 3aIIPOCY;

- pa3menieHre HHPOpMAIMM HA O(UIMAIBHOM CalTe MYHULUNAIBHOTO
okpyra YepranoBo CeBepHOE;

- pa3MmenieHue MHpoOpManuu Ha OPUIMANIBHBIX CTPAHULAX B OINPEICICHHBIX
[IpaBurenscTBOM Poccuiickoit @enepany HHPOPMALMOHHBIX CHUCTEMaxX U (WJIN)
porpamMmmax Jijisi 3JIEKTPOHHBIX BBIYMCIUTEIbHBIX MAILIWH;

- onyOnukoBaHue uWHGMOpMAUMU B O(UIMAIBHBIX [E€YATHBIX CPEACTBaX
MaccoBOM MH(GOPMALIMK MYHHUIMITAIIBHOTO OKPYTa;

- nepenaya MHQPOPMALMM YEpe3 CUCTEMY DSJIEKTPOHHOM MOYTHI anmnapara
CoBera nenyTaToB.

9.2. Mndopmanmonnsie pecypcbl anmapata CoBera aenyTaToB / 1O JAOCTYITy
(BO3MOKHOCTH MCHOJIb30BaHUs) MOAPA3AEISAIOTCS HAa TPU KaTETOPUU:

- pecypchbl, coJiepKalme OTKPBITYIO (00IEeA0CTYTHYI0) HHPOPMAIIHIO;

- pecypchbl, coJiepKaliue ciayke0Hyro nHhOpMaIInio;

- pecypchl, coepxaiiue HH(QOpMAalMio OTPaHHMYEHHOTO PacIpOCTPAHEHUS
(mocryma).

K kareropun OTKpBHITOH HMHPOpMALUKU OTHOCUTCA UHGOpMaIMs, He
ABISIIOIIAsCA CIy>)KeOHOM wuH(pOpManueld, W JOCTYNl KOTOPOM HE OrpaHUYeH
3aKOHOaTeNbCTBOM Poccutickoit denepanum.

K kareropum cnyxeOHOM  uWHpOpMalMM  OTHOCUTCS  HMH(OpManus,
NpeAHa3HaueHHas JJid WCIOJdb30BaHUA pykoBoauTenem ammapata Cosera
JENyTaToOB WM JIMIOM, HWCIOJHSIOIMM €ro MOJHOMOYMS, MYHHUIMNAIbHBIMU
CJIy’KaIllMMU TIPU BBIMIOJIHEHUU MMHU CBOMX (DYHKIIMOHAJBHBIX OOS3aHHOCTEH U HE
OTHOCSINAsACA K  KaTeropusM OTKpPHITOH uHpOpMauuu U HHPOpPMAIUH
OTPaHUYECHHOTO PACIPOCTPAHEHHUS (I0CTyNa).

K xareropun uH(popManuu OrpaHUYEHHOTO PaCIpOCTpPAHEHHUs (JOCTyma)
OTHOCHUTCSI HH(QOpMAIIHs, BKIIOYAIOIIAs CBEIEHUsI KOH(UICHIIMATIBHOTO XapakTepa
(xomMMmepyeckas U ciykeOHas TaifHa, IepCOHANIbHBIE JaHHBIE O TPaKJaHaX U JIpyras
unpopmanus). OOpamenue ¢ uHOpManUed  OrpaHUYEHHOrO  JIOCTyHa
OCYILECTBISIETCS B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccuiickon deneparuu.

9.3. OOpaienue ¢ TOKyMEHTaMH, COACPKAIIMMHU CBEICHHSI, OTHECCHHBIC K
FOCYJJApCTBEHHOW TaWHE, OCYIIECTBJISECTCS B COOTBETCTBUM C IIOJOKECHUSMHU,
pErlaMeHTUPYIOUIUMHU TOPSJIOK padoThl W TpaBuia padOThl C YKa3aHHBIMU
JIOKyMEHTaMHU.

OTBETCTBEHHOCTh 32 OPTaHU3ALMIO 3alllUThl CBEJEHUN, COCTABJISIOIIUX
rocyJapCTBEHHYI0 TaliHy, B anmapare CoBeTa JemyTaToOB BO3Jaraercsi Ha
pykoBoautens anmapara (CoBera AemyTaToB WM JIMIO, HWCIHOJIHAIOIIEE €ro
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IIOJTHOMOYHA.
10. I/IH(l)OpMaTHSaHI/IH ACATCJIBHOCTH anmaparta CoBera AenyraTroB

Lenpto wuHbOpMaTH3alMK JleaTeNbHOCTH ammapata CoBeTa JIemyTaToB
ABJISIETCSl  CO3JaHME  YCIOBUM Uil  YJOBJIETBOPEHUS  HMH(POPMALUMOHHBIX
NOTPEOHOCTEM MYHUIMIAIBHBIX CHY>Kal[uX, TMOBBIIMICHUS ONEPaTUBHOCTH H
JOCTYITHOCTH UH(GOPMALIIH.

11. JloroBopsbI U corJiamieHust

11.1. OOmue TpeGoBaHuUs.

[ToarotoBka, odopmieHue, MNOANUCAHUSA, YTBEP)KICHHUSA, BBIINOJHEHUS U
MpEKpaIIeHus] ACHCTBUS JOTOBOPOB, COIVIAIIEHWW, KOHTPAKTOB, W T.A. (Hanee —
JIOTOBOPOB), 3aKJIIOYAEMBbIX pyKoBoauTeneMm anmapara CoBeTa [eMyTaToOB WIA
JULOM, HCHOJHSIONIMM €ro IOJHOMOYMS, C CYOBEKTOM OCYIIECTBIIAETCS B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickonn ®Penepanuu M HACTOSLIIUM
pazzienoMm.

11.2. TekcT npoekTa JA0roBopa, MOANKUCHIBAEMOI0 PyKOBOJIUTENIEM allrapara
Cosera  nmemyTaToB  WIM  JIMIOM,  MCHOJHSIOIIMM  €r0  IOJHOMOYHS,
NOJATOTABIMBAETCS MYHULUIIAJIBHBIM CIIY’KalllUM B COOTBETCTBUU C JaHHBIM €MY
HOpYyUYEHUEM (J1ajiee — UCTIOTHUTEND ).

B03MOXXHO MpHUHATHE WCIOIHUTEIEM 3a OCHOBY WM B LeJIoM (IIpH
OTCYTCTBUM 3aME€UaHUN M TMPEAJIOKEHUN) TEeKCTa JOroBopa, IPEAsIOKEHHOTO
cyObeKTOM (CyOBeKTaMu) JOTOBOPHBIX OTHOIIEHWM ¢ anmapatom CoBera
JenyTaToB.

11.3. OcHoBHBIEC TpeOOBaHUS K 0OPMIICHHIO TOTOBOPOB.

11.3.1. JloroBopbl AOMKHBI COOTBETCTBOBATH OOSI3aTENBHBIM JJIsi CTOPOH
MpaBujaM, YCTAaHOBJIEHHbIM HOPMAaTHUBHBIMHM IPAaBOBBIMU akTaMu Poccuiickoi
®denepanuu 1 ropoaa MocCKBBI.

11.3.2. IToamuceIiBaeMbIe IOTOBOPHI JOJIKHBI COJICPIKATD:

- HAMMEHOBAHMUE;

- mpeaMOyJy (BBOJIHYIO 4acTh), B KOTOPOM MOTYT YKa3bIBaTbCs OCHOBHBIE
LETH;

- 1aTy, HOMEp JI0r0BOpa, MECTO MOANKMCAHUS, HAMMEHOBAHUE CTOPOH,;

- IPEAMET IPABOBOTO PErYJIUPOBAHUS;

- PACKpBITHE UCIOIb3YEMbIX TEPMUHOB U MOHATHI (MPU HEOOXOIUMOCTH);

- IpaBa U 00sI3aHHOCTH CTOPOH;

- OTBETCTBEHHOCTb CTOPOH;

- CI0COOBI ¥ TIOPSIJIOK 00ecreueHus 00s13aTeNIbCTB CTOPOH;

- OCHOBAHHUS MIPEKPALLEHUS U IPUOCTAHOBIICHUS UX EHCTBUS;

- IOPSJIOK Pa3pEeLIEHUs] CIIOPOB;

- CPOK M yCJIOBUS BCTYIIEHUS B CUITY, CPOK JEHCTBUS;

- CBEIEHUA O PErucTpauud M MeCTe XpaHeHUs JOKyMeHTa (Ipu
HEOOXOUMOCTH);
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- PEKBU3UTHI CTOPOH, HANMEHOBAaHUE JOHKHOCTH, (DaMUITUN, UMEHHU, OTYECTBA
JUL, TOJAMUCHIBAIOIIUX JI0TOBOD;

- MECTO JJI MOAIMICH JIUL] CTOPOH, MECTO ISl MPOCTAHOBKH [1€YaTH CTOPOH.

JloroBopsl OQOPMIISIIOTCS, KaK MpPaBHJIO, B KOJHYECTBE HK3EMIUISIPOB IIO
YHUCILy CTOPOH aorosopa. Ilocie noanucanus Kaxaslid SK3eMIUIP 1OIOBOpa UMEET
OJIMHAKOBYI0 IOPUAMYECKYI0 CHIy, O 4YE€M B TEKCT JOrOBOpa BKIIIOYAETCS
COOTBETCTBYIOIIIEE ITOJI0KEHNUE.

Bce ucrnpaBieHuss W JONOJMHEHUS B TEKCTE IOANMCHIBAIOTCS CTOPOHAMM M
3aBEPSIOTCA [IEYaTAMU CTOPOH.

[lognucu CTOPOH NOX JBYXCTOPOHHMM JOTOBOPOM pPacHoOJIararoTcs JIpyr
IPOTHUB JPYTa, IPU MHOIOCTOPOHHEM — OJHa oA Apyrou. [loanuce npeacraBuTess
annapata CoBeTa JENyTaToB Ha OOOMX 3K3EMIUISIpax JOrOBOpa YyIOCTOBEPSIETCS
repOOBO MEeYaThIO.

[Ipn odopmieHnr JOroBopa CTOPOHBI HE JOJKHBI BKJIHOYATh IMOJOKEHUS,
Kotopble coaepxarcsi B Konctutyumm Poccuiickoit @epepauuu, (enepanbHbIX
3aKOHaX, 3aKOHax ropoAaa MOCKBBl (11 JOTOBOPOB C  CyObEKTaMH,
pPacnoJIOKEHHbIMH W 3apPETHCTPUPOBAHHBIMH B TOpojie MOCKBE), U BCIEACTBUE
ATOrO SIBIISAIOTCS 00S3aTENIbHBIMM K HMCHOJHEHMIO. [IpmioxkeHus K oroBopaM u
COTJIALLIEHUSIM COCTABJIIIOT HMX HEOThEMJIEMYIO 4acTb M 00JaJar0T OJWHAKOBOM
IOPUANYECKON CHIION C OCHOBHBIM TEKCTOM JIOKYMEHTA.

11.4. TIlpaBoBasg »3KcHepTu3a, MOANKUCAHUE, PETUCTpalUs, KOHTPOJIb 3a
BBIMIOJTHEHUEM JIOTOBOPa, 0(OPMIIEHHE aKTOB BBIMOJIHEHHBIX PabOT 10 10rOBOPAM.

11.4.1. IIpaBoBast sKkcniepTH3a.

[IpaBoBas sKkcepTH3a MPOBOAUTCS B CIEAYIOLIEM HOPSIKE:

- MPOEKT JOTrOBOpa MPEACTABISAETCS HAaYalIbHUKY OTHAENIa MO KagpOBBIM U
OpraHU3allMOHHBIM BoMpocaM. BMmecTe ¢ MpOEeKTOM JTI0roBOpa MPEACTaBISIOTCS BCE
MPWIOKEHUS, YKa3aHHbIE B TEKCTE JOTOBOPA, a TAKXKE JOKYMEHTHI, HA KOTOPhIE B
MIPOEKTE JENIaeTcs COOTBETCTBYIOIIAs CChbUIKA (32 MCKIIOYEHUEM (enepanbHbIX
3aKOHOB, 3aKOHOB Topofa MOCKBBI, WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB
Poccuiickoit @eneparnuu 1 ropoga MoCKBBI, ONMyOJMKOBAHHBIX B YCTAHOBJIECHHOM
MOPSAKE);

- B CPOK, He Ooisiee Tpex pabouux JAHEW, HAYaJbHUK OT/eNa MO KaJIpOBbIM U
OpraHU3alMOHHBIM BOIPOCaM MOJArOTABIIMBAET 3aKJIIOYEHUE MO IPEICTABICHHOMY
IIPOEKTY JOTOBOPA U HAIIPABIISIET €r0 UCIIOJHUTEIIO.

3aKIOYeHUE HaydajJbHUKA OTAENa MO KaJpOBbIM W OPraHU3alUMOHHBIM
BOMpocaM opOpMIIIETCS 3a €ro MOANUCHIO U COJEPKUT MOTUBUPOBAHHOE PE3IOME U
3aMeydaHus 1o JOTrOBOpY.

[Ipy oTpuLATENbHOM 3aKIOYEHUU TPOEKT JOrOBOpAa  HaIpaBIsieTCs
UCIIOJIHUTENIO Ha JopaboTky. [locine nopaboTku mpoekTa JOroBOpa UCIIOJHUTENEM,
JOKYMEHT IeYaTaeTCcsl B YUCTOBOM BHJI€ B HEOOXOJUMOM KOJMYECTBE IK3EMILISIPOB
U, TpPU OTCYTCTBUM 3aMEYaHHUW, COIVIACOBBIBACTCA HAYAJIBHUKOM OTZAENA II0
KaJIpOBBIM U OPTraHU3ALMOHHBIM BOIIPOCAM U BO3BPAILAECTCS UCIIOTHUTEIO.

[Ipu oTCyTCTBMM 3aMeuUaHMl K TPOEKTYy JOTroBOpa, JHUOO HAIUYMS
HE3HAYUTENbHBIX 3aMEUYaHUil, MPOEKT MOXKET OBbITh COIIACOBAaH HaYaJIbHUKOM
OT[eNa MO KagpoOBbIM M OpraHM3allMOHHBIM BOmpocaM 0e3 3aKIIOYeHUS.
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CornacoBaHue OTAEJIOM 1O KaJpPOBBIM M  OpPraHU3allMOHHBIM  BOIIpPOCaM
opopMisieTcss BHU30M HaydalbHMKA OTHETA MO KaIpOBBIM W OPraHU3AIMOHHBIM
BOIIPOCaM.

Best HeoOxomumast mHbOpMaIius, Kacaromiasics dKCIEPTU3bl U BU3UPOBAHUS
JOTOBOPOB, JOJKHA IPEACTABIATHCS 0 3alPOCY HAYAIBHUKY OTJENA MO KaAPOBBIM
U OpraHU3allMOHHBIM BOIIPOCAM B 00s13aTEILHOM MOPSIAKE.

11.4.2. TlognucaHue TOroBopa.

Wcnonnurens oOecreynBaeT MOJIUCAHUE JIOTOBOpa PYKOBOJUTEIEM
(YOTHOMOYEHHBIM MPECTABUTENIEM ) IOPUANUECKOTO JHIa (FOPUAMYECKUX JUIL TPH
MHOTOCTOPOHHEM JIOTOBOPE), BBICTYIAIOIIETO CTOPOHOM (CTOPOHAMH) JIOrOBOpa C
anmaparoM CoBeTa AenyTaToB.

JloroBop, NMOANMCaHHBI CyOBEKTOM (CyObEKTaMH) HOTOBOPHBIX OTHOIIECHUMN
¢ anmapatrom CoBeTa JAEMyTaTOB, MCIOJHUTENb C MPUIAraeMbIM KOMILIEKTOM
CONPOBOJIUTENIBHBIX IOKYMEHTOB CJIA€T B OTAEN MO KaJAPOBBIM U OPraHU3aIMOHHBIM
BOIIpOCAM [UIsl MPEACTaBIEHUS Ha IMOJNUCH pykoBoauTemo ammapata CoBera
Ty TAaTOB WJIU JIUILY, UCTIOJIHSIIOIIEMY €ro MOJHOMOYHSI.

[ToanucanHbId JOrOBOP 3aBEpsIETCS TepOOBOI NMEYATHIO.

[logIMHHUKK ~ JOTOBOPOB  XpaHATCA B OTAeNe 1O (UHAHCOBBIM H
AKOHOMHMYECKHUM BOMPOCAM U SIBIISIFOTCS JOKYMEHTAMU MTOCTOSTHHOTO XPaHEHUS.

BTopoii MOANMHHBIA 3K3EMIULSIP JOTOBOpa (BTOPOM M MOCIEAYIOIIUE
MOJIJTUHHBIE YK3EMIUIAPHI PU MHOTOCTOPOHHEM JIOTOBOPE) HUCIIOIHUTEINDb MepeaacT
YHOJIHOMOYEHHOMY TMPEACTABUTEN0 CTOPOHbI (KaXXIOMYy U3 MpeacTaBUTENEH
CTOPOH) 10 JAHHOMY J10TOBODY.

11.4.3. KoHTpoJIb 32 BBIMOJIHEHUEM JOTOBOPA.

KoHTposib 3a BBINMOJIHEHUWEM JOTOBOpPA OCYILIECTBISIOT COOTBETCTBYIOLIUE
CTPYKTYpPHBIE MOJIpa3ieSieHus! (UICTIOJIHUTENIN) B paMKax UX KOMIIETCHITUU.

[Ipy  HeoOXOAMMOCTH, B  MEJSIX  HEAOMYLIEHUS  YNPABICHUYECKUX,
MMYIIECTBEHHBIX U WHBIX PUCKOB JjIsi ammapara CoBeTa JemyTaToB, KOHTPOJb 3a
WCTIOJTHEHUEM JIOTOBOPOB MOET OBbITh MHUIMUPOBAH U OCYIIECTBJICH IO
MOPYUYCHHIO PyKOBOaUTENs amnmapara CoBeTa JemyTaToB.

11.4.4. BeitioaHEeHHE JOTOBOPA.

11.4.4.1 Bemonaenue moroBopa 0GOPMIISIETCS COOTBETCTBYIOIIUM aKTOM
CHAYU-TIPUEMKH (J1aJiee — aKT).

11.442. B  Cpoku, yCTAaHOBIICHHbIE  JIOTOBOPOM,  CTPYKTYypHOE
NoApa3JejeHue, UCIOJHSIONIEE KOHTPOJIb 332  BBINOJHEHHEM  JIOTOBOpA,
3ampaiinBaeT y cyonbekTa (CyObeKTOB) JOTOBOPHBIX OTHOIIICHHUHA aKT.

11.4.4.3. B cpoku, yCTaHOBJICHHbBIC JIOTOBOPOM, UCIIOJTHUTEb MPEJICTABIISICT
aKT B OT/ieJI 110 (PUHAHCOBBIM M IKOHOMHUYECKUM BOIPOCAM B JIBYX SK3EMILISIpaX.

[IpencraBiieHHBIM aKT, B YaCTH €r0 COOTBETCTBUS YCJIOBHUSM JIOTOBOpA,
NpOBEpsieTC M BHU3UPYETCSd HAYaIbHUKOM OTHAella 1o (UHAHCOBBIM U
AKOHOMMYECKHUM BOMPOCAM, HCIOJHSIOIIET0 KOHTPOJIb 3 BBIITOJIHEHUEM JOTOBOPA.

B cnydae BBISIBIEHHBIX HECOOTBETCTBUM aKT BO3BPAIIAETCS UCIOJIHUTENIO Ha
T0paboTKYy.

11.4.4.4. 3aBu3uMpOBaHHBIA AKT NPEICTABISACTCS HAa4daJlbHUKOM OTIENa IO
(UHAHCOBEIM © JIKOHOMHYECKHUM BOMPOCAM, HWCIOJTHSIONMAM KOHTPOJL 3a
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BBIIIOJIHEHHEM J0rOBOpa Ha MOJIMUCH pyKOBOAUTENtO ammapata CoBera JemyTaToB
WJIM JIALY, UCTIOJHSOIIEMY €r0 MOJTHOMOYHS.

[ToanucaHHbIN aKT 3aBepsieTCS repOOBOIl MeYaThIO.

11.4.4.5. TlognucanHelil pykoBoauteneM anmapara CoBera JEMyTaTOB WU
JUIOM, HCIOJIHSAIOIMM €ro TMOJHOMOYHus, akT (9k3emiurip ammnapara CoBerta
JIEMyTaTOB) MepeaeTcsl B OT/AEI M0 (PMHAHCOBBIM U SKOHOMUYECKUM BOTIPOCaM JJis
JanbHeero GopMUpoBaHUs B CAMOCTOSITENILHOE JIETIO.

BTopoii sk3eMIuIsip MOAMMCaHHOTO aKTa HaIlPaBJIseTCsS CTOPOHE JOTOBOPA.

11.446. B cnyuae BBIABICHUS HapylIICHUH  YCJIOBHH  JIOrOBOpa
(HecoOtoIeHue CPOKOB, HEBBINOJIHEHUE O0S3aTENbCTB, HMHOE CYIIECTBEHHOE
HapylIEHUE JOroBOpa, KOTOPOE HE MOXKET OBITh YCTPAHEHO B CPOKU JEHCTBHUS
JIOTOBOPA), COOTBETCTBYIOLMM OTJEJIOM IO (PUHAHCOBBIM U HKOHOMHYECKUM
BOIIPOCAM,  HWCHOJHSIOIMM  KOHTPOJb  3a  BBINOJHEHHWEM  JOrOBOPA,
MOATOTABIMBAETCA  MPOEKT  MPETEeH3UH WU C  MOJHBIM  KOMIUJIEKTOM
CONPOBOAMTENBHBIX JOKYMEHTOB MeEpeJaeTcsi B OTAEN [0 KaJpOBBIM U
OpraHU3alMOHHBIM BOIIpOcaM JUJIsl JajdbHEHIIE MPEeTEeH3MOHHOM paboThl 110
JOTOBOPY.
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[Ipunoxenue

k Permamenty anmapara CoBeta
JEMyTaTOB MYHHUIIUIAIBHOTO OKpyTa
YepranoBo CeBepHoe

IIpaBuia
opopMIIeHHSI MPABOBBIX aKTOB annapata CoBera AemyTaToB MyYHHIHUIIAJIbHOTO
okpyra Yepranoso CeBepHoe 0 BHECEHMH M3MEHECHUI

1. O0mue moJ10:KeHUus

1.1. H3MeHeHusT BHOCATCS TOJIBKO B TI€PBOHAYAJIbHBIA IPABOBOM aKT
armapata CoBeTa JAenyTaTOB MYyHMIMNAIbHOrO oOkKpyra YepranoBo CeBepHoe
(manee — mpaBoBOi akT). BHeceHue W3MEHEHUU B MPABOBOM aKT O BHECEHUU
W3MEHEHUN HE JOMYCKAETCH.

1.2. BHeceHneM U3MEHEHNH B IPABOBOM aKT CUATAETCS:

- JIONOJIHEHWE CTPYKTYPHBIMH 3JIeMEHTamMHu (IIyHKTamu, a03amamu,
nedurcaMu), IPUIOKEHHUSIMU, CIIOBaMHU, U paMu;

- 3aM€Ha cJI0B, Hudp;

- H3JIOKEHWE B HOBOM pENAKIMM 3arojloBKa, KOHCTATHPYHOUIEH WIH
MOTHUBUPOBOYHOM YacCTH, CTPYKTYpHOro »3jeMeHTa (IyHKTa, al3ama, neduca),
PUIIOKECHMUS,

- HCKJIFOUEHHE U3 TEKCTa MPaBOBOTO aKTa CJIOB, HUDD.

1.3. B 3arosioBke mpaBoBoro akTa «O BHECEHUM U3MEHEHUN B TTOCTAHOBJICHUE
(pacnopspkenue) anmapara CoBeTa JeMyTaTOB MyHUIUMIIATILHOTO OKpyra YepTaHoBO
CeBepHOE ...» yKa3bIBalOTCS TOJBKO J1aTa M HOMEpP MPABOBOIO aKTa, B KOTOPBIN
BHOCSITCS U3MEHEHUS, HA3BAHKE MPABOBOI0 aKTa HE YKA3bIBACTCS.

1.4. 3MeHeHHs: BHOCATCS B ITPABOBOW aKT, 4 HE B IIPUJIOKEHHS K HEMY, ITO
JOJIKHO OBITh OTPAXKEHO U B 3aroJI0BKE, U B IYHKTE O BHECEHUH U3MEHEHUU.

1.5. Tekct mpaBOBOro akra € 3aroyIoBKOM «0O BHECEHMM WU3MEHEHHUU B ...»
JOJKEH CoJiepKaTh MYHKT «BHECTH W3MEHEHUS B ...» C 00sA3aTeNIbHBIM yKa3aHUEM
BUJIa, 1aThl, HOMEPA W Ha3BaHUs MPABOBOr'0 aKTa, B KOTOPbIA BHOCSITCS U3MEHEHHS.

1.6. ITpu BHECEHMH HEOJHOKPATHBIX U3MEHEHUN B MPABOBOW aKT B MEPBOM
MyHKT€ O BHECEHWW M3MEHCHMH JAaeTCsl B CKOOKax CChUIKa «(B pEJaKIUH - BH]
JIOKYMEHTa, 1aTa, HOMEP )».

1.7. IIpu BHECEHUU U3MEHEHHI HEAOMYCTUMO:

- YKa3bIBaTh HOBBIE CPOKH BBINIOJHEHUS MIOPYUYEHUH, €CIIM 3TH CPOKU UCTEKIIN
Ha MOMEHT BBIX0/Ia MPABOBOI'0 aKTa O BHECEHUU U3MEHEHUH;

- JlaBaThb CCBHUIKA Ha JOKYMEHTHI, BBINYIICHHbIC MO3XE€ AaThl W3IaHUS
NEePBOHAYAIBLHOTO IPABOBOT'O AKTA.

1.8. Kaxxnoe u3MeHeHUE OOJKHO ObITh OGOPMIIEHO OTIAEIBHBIM ITYHKTOM
(OAITYHKTOM).

1.9. Heobxogumo coOmogaTh JOTUKY H3JI0KEHUS: W3MEHEHHUS BHOCATCS
CHayaja B TEKCT IPaBOBOIO AKTa IO MOPSAKY IyHKTOB, 3aTEM B IMPUIIOKEHUE.

[Ipu BHECEHNH M3MEHEHUI OJJHUM IPABOBBIM aKTOM B HECKOJIBKO IMPAaBOBBIX
AKTOB U3MEHSEMbIE MPABOBBIE AKThl PACIOIATAKOTCS B XPOHOJIOTMYECKOM MOPSIKE.
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1.10. TIpu ccbuike B IPOEKTE MPABOBOrO aKTa HA CTPYKTYPHBIM 3JEMEHT
IIPAaBOBOTO AaKTa, B KOTOPBI BHOCATCS W3MEHEHMs, YKa3bIBAETCS KOHKPETHBIN
CTPYKTYPHBII 3JIEMEHT, HAUUHASI C HAUMEHBILIETO.

[Ipy >TOM NYHKTHl W MOAMYHKTHI 0003HAYAIOTCS CIOBOM «IIYHKT» U
COOTBETCTBYIOIICH ITUDPOIA.

AG3anbl u neducel o603HayaroTcs ciioBaMu. [lepBbIM cunTaercs TOT ad3ail, C
KOTOPOT0 HAYMHAETCS MYHKT WUJIU MOANYHKT.

1.11. K mpoekTy mpaBOBOro akTa JIOHKHBI OBITh NMPUI0KEHBI KOIMHMH BCEX
PABOBBIX AaKTOB, B KOTOPbIE BHOCSTCS M3MEHEHHUS, U B HHUX [OJDKHBI OBIThH
OTMEYEHBI BCE CITy4Yan U3MEHEHUS TEKCTA.

2. BHecenne u3MeHEHHMH B TEKCT MIPAaBOBOI0 aKTa
U NPUJIOKEHUI K HeMY

2.1. /IonmonHEeHWE TEKCTa MPABOBOr0 aKTa OJIHUM WJIM HECKOJIBKUMU CIOBAMU
(co 3HAaKOM MpenuHaHUs, MOCTAHOBKY KOTOPOTO BJEYET 3a COOOM BHOCUMOE
JOTIOTHEHHE):

MOTHBUPOBOUHYIO 4YaCTh PACHOPSKEHUS IOCIE CJIOB «...» JOMOJHHUTH
CJIOBaMHU «...».

[TyHKT 2.4 pacniopsiKeHUs! JOTIOJHUTH CIOBaMU «...».

AG3a11 BocbMO pazfiena 1 mpuioKeHus K MOCTaHOBIIEHHUIO MOCIE CIIOBA «...)»
JOTIOJIHUTH CJIOBAMHU «...».

2.2. JlonoJIHEHUE TEKCTa HOBBIM ITYHKTOM (a03arem, aedrucom):

[Tynkt 3.4 mOCTaHOBIEHUS JOMOJHUTH JAEPUCOM UYETBEPTHIM B CIEIYIOIICH
peaKIuu:

€=

[lynkr 6.10.3 mnpuioxeHuss K T[OCTAHOBJICHHMIO JOIMOJHUTH al3aleM B
CIEYIOIICH PeNaKIUN:

€.

JIOTIOJIHUTB IOCTAHOBJIEHUE ITYHKTOM / B CIEAYIOLIEH PENAKIIUU:

«7. ...

IIpy JOMOJHEHUM TEKCTa MYHHUIMIIAIBHOTO IPABOBOTO AaKTa HOBBIMU
MyHKTaMH1 HEOOXOIMMO JlaBaTh yKa3aHWE Ha M3MEHEHHUE HyMepaIluu MOCIIEIYOIIIX
MIYHKTOB:

ITynkr 10 mocTaHOBIEHMS CUATATD ITyHKTOM 1 1.

[Ipu nomonHEHUN TEKCTa HOBBIMU ab3aramu (AeducaMu) gaBaTh yKa3aHUE Ha
M3MEHEHUE HyMepalliy MoceIyonmx ad3ames (1e(rucoB) He HYXHO.

I[Ipy oTMeHe, TmpU3HAHUM YTPATHBIIUM CHJIY TIyHKTa HyMepalus
MOCJIEAYIOIIUX MYHKTOB HE MEHSETCS.

2.3. 3aMeHa OJTHOT'O WJIN HECKOJILKHX CJIOB:

B 3aroyioBke 1nocTaHoOBJICHHS CJIOBA «...» 3aMEHUTH CJIOBAMU «...».

B mynkre 5.1. pacnops>keHuUs CIOBa «...» 3aMEHUTh CIOBAMH «...).

B a63ane nsaroM myHkTa 3 paszzaena | NpUIIOkKEHUS K PacHoOpsSKEHHUIO CIOBO
«...» 3aMEHUTH CIOBOM «...».

2.4. 3aMeHa OJTHOTO WJIM HECKOJBKHX CJIOB IO BCEMY TEKCTY IPAaBOBOIO aKTa
Y NIPUJIOKEHUSI K HEMY WJIM B HECKOJIBKUX MECTaX:
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B TekcTe mocTaHOBIIEHHUS CI0BA «...» 3AMEHUTD CIOBAMHU «...).

B Tekcre pacnopsikeHHs W NPUIOKEHHM K HEMY CIIOBa «...» 3aMEHHUTH
CJIOBAaMH «...» B COOTBETCTBYIOIIMX MaJIexkKax.

B TekcTe mpuiiokeHHs K MOCTAaHOBJICHHUIO CIIOBA «...» 3aMEHUTH CIOBaMHU
«...» B COOTBETCTBYIOILIUX MaJEXKaX.

2.5. Usmenenue penakiuu myHkTa (ad3ama, neduca):

Heduc Tpetuii myHKTa 4 pacropsKeHUs U3JI0KUTh B CIIEAYIOIIEN pelaKIInu:

€

AG3a1; BTOpOW IyHKTa 5.8 NpPUIOKEHHS K IOCTAHOBICHUIO H3JIOKHUTH B
CJIEYIOIIEN pelaKIInu:

Koo D,

[TynaxT 10 pacniopsiKeHHs U3JI0KHUTh B CICAYIONICH PEIaKIIIH:

«10. ... ».

2.6. Ilpu NOMOJIHEHMH TEKCTa MYHHUIIMIIAJBHOTO IMPABOBOrO aKTa CJIOBAMH,
HOBBIMU CTPYKTYPHBIMHU dJeMEeHTaMu (ITyHKTamH, ab3amamu, neducamu), 3ameHe
CJIOB, M3JI0KEHUM B HOBOM PENAKIMM KOHCTATHPYIOWIEW WM MOTHBHPOBOYHOMN
YacTH, CTPYKTYPHBIX DJJIEMEHTOB (OPMYJIHPOBKA «Jajiee MO TEKCTy» He
yHoTpeoiseTcs.

2.7. VlcknioueHune U3 TeKCTa MpaBoOBOro akTa CJIOB:

B nyHkTe 5.4 UCKITIOUHUTH CIIOBA «...)».

B nynkre 5.4.2 npusnoxeHus 4 K MOCTAHOBJICHHUIO UCKJIFOUUTD CJIOBA «...».

2.8. JlonoyiiHeHnE IPaBOBOT'0 aKTa MPUIOKEHUSIMU HOBOTO COAEpKaHUS:

JlonoysHUTh TocTaHoBieHHe anmnapara CoBeTa JIEMyTaToB MYHUIIMIAIBHOIO
okpyra YepranoBo Ceeprnoe ot 12 mapra 2023 roma Ne 02-01-04-2 «...»
MIPUJIOKEHUSMHA 4 U 5 B peAaklMM COIVIACHO NMPUJIOKEHUSAM | M 2 K HacTosAIeMy
MTOCTaHOBJICHHIO.

2.9. 3MeHeHne pelakiiiy BCEro MPUI0KEHUS:

Buectn wu3MmeHenus B mocTtaHoBieHue anmapata CoBera JemyTaToOB
MyHHIHMNaasHOTO OKpyra YepranoBo CeBepnoe oT 29 nekabps 2022 rona
Ne 02-01-04-11 «...», UBNMOXMB TpUIIOKEHHE | K IMOCTAHOBJICHHUIO B PEIaKIUU
COTJIACHO MPUJIOKEHHUIO K HACTOSALIEMY MTOCTaHOBJICHHUIO.

2.8. Eciau mpuniokeHue K MpaBOBOMY akTy OGOpPMIICHO B BHUAE TaOJUIBL,
BHECEHHE M3MEHEHUH B HEro OCYUIECTBISETCS B MPHJIOXKEHUU K BBITYCKAaeMOMY
paBOBOMY akTy. B TekcTe NpaBOBOrO aKTa O BHECEHHMM HW3MEHEHUH JaeTcs
yKa3aHue:

Buectn wu3MmeHeHus B mocTtaHoBieHue anmapara CoBera JemyTaToB
MyHUIIMnanbHoro okpyra YepranoBo CeepHoe B ropoae Mockse oT 29 nexaOps
2022 roma Ne 02-01-04-11  «...», [ONOJHUB pazfaen 2 npwiokeHus 1 K
MIOCTAHOBJICHHUIO MYHKTOM 15 B pemakiu cOrjacHO MPUJIOKEHUIO K HACTOSIIEMY
TIOCTaHOBJICHHIO.

[TpunoxxeHnue opopmissercs cieayrouM 00pazom:
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[Ipunoxenue

K rnocraHoBieHuto ammapata Cosera
JIEMyTaTOB MYHHUIIUIAIBHOTO OKpyra
UYepranoBo CeBepHoe

oT 20 ropma

Ne

Bnecenue n3MeHeHuii B npuioxkenue 1 k mocranoieHuto anmnapara Coeta
JeMyTaTOB MyHUIIMIIAIBHOTO OKpyTa UeptanoBo CeBepHoe oT 29 aekadps 2022
roma Ne 02-01-04-11

2. IlepeyeHp MeponpusATHNA, OpraHu3yeMbIX annapaTom CoBeTa 1emyTaToB
MyHHIIUIIaTbHOTO OKpyra YepranoBo CeBepHoe B 2023 roay

Ne | HammenoBanme meponpusatus | [lara npoBenenus | ®.M.0. orBeTCTBEHHOTO 3a

/11 MIOJITOTOBKY MEPOTPHSITHS
1 2 3 4
15 | Meponpusitie, TOCBSIIEHHOE 5 nexabps B.B. 1BanoBa
Hayaiy KOHTPHACTYTUICHUS
COBETCKHUX BOMCK MIPOTHUB

HEMEIKO-(alUCTCKUX BONCK B
outBe mox MockBoii 1941 roxa




